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There are Three Common Parts Of Catalog:

The Description
The subject
headings

The shelf
location



WHAT IS SHELF LISTING

Shelf list is a file of bibliographic records

arranged in the same order as the corresponding

materials on the shelves.

¥ Shelf listing is the activity of arranging

materials within an existing collection, normally
by author; the activity of determining the book
or author number and necessary additions to the

call number for a unigue number.



SHELF LISTING Cont...

Shelf listing is the activity of documenting
the holdings of a collection as to location,
volumes, and copies, providing an inventory
of the collections.



PURPOSES OF SHELFLISTING:

1. To provide a unique item cutter for each
item cataloged.

2. To provide room for expansion in the
online shelf list.

3. To maintain alphabetical order in the
online shelf list. This is true for Biomed
items, but not always possible for YRL
and SEL materials.
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