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I. Answer the following questions.
1. What is formatting?

________________________________________________________. 

2. Write all types of formatting (3%)
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

3. Write at least three features of paragraph formatting (3%)
a. __________________________
b. __________________________
c. __________________________ 

4. What is page formatting?
________________________________________________________ 

5. What is edit?
________________________________________________________ 

6. Is there any common feature for character and page formatting? 
if any give example
________________________________________________________
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A place where self – reliant and productive citizens are produced!


