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1. Appointment, arrival and accreditation

1.1. Appointment of heads of diplomatic mission (Agrément)

In the matter of appointment of heads of diplomatic mission of foreign states, the Ministry of
Foreign Affairs of Ukraine is guided by the Vienna Convention on Diplomatic Relations of 1961,
according to which the sending State must make certain that the Agrément of the receiving State
has been given for the person it proposes to accredit as head of the mission to that State.

The request for Agrément is sent in the form of verbal note from the foreign ministry or
diplomatic mission of the foreign State that intends to appoint the head of mission.

Curriculum vitae (with its unofficial translation into Ukrainian) of the candidate for position of
the head of mission containing his/her full name, surname, place and full date of birth (year,
month, date), education, professional activity, foreign languages proficiency, marital status, etc.
has to be attached to the request.

The Ministry of Foreign Affairs of Ukraine informs the foreign ministry or diplomatic mission of
the foreign State by verbal note about consent of the Ukrainian Side for appointment of the head
of mission.

1.2. Appointment of heads of representative office of international organization

In the matter of appointment of heads of representative office of international organization, the
Ministry of Foreign Affairs of Ukraine is guided by the relevant conventions, bilateral agreements
and charters of international organizations.

Approval of a candidature for position of the head of representative office of international
organization is carried out through official notification from the headquarters of international
organization or its representative office about intent to appoint the head of office and request
for relevant approval.

Curriculum vitae (with its unofficial translation into Ukrainian) of the candidate for position of
the head of representative office containing his/her full name, surname, place and full date of
birth (year, month, date), education, professional activity, foreign languages proficiency, marital
status, etc. has to be attached to the request.

The Ukrainian Side officially informs the headquarters of international organization or its
representative office about consent for appointment of the head of representative office.

1.3. Arrival of Ambassador-designate

Foreign diplomatic mission should send Note informing the Ministry of Foreign Affairs of Ukraine
about the date of arrival in Ukraine of the newly appointed head of diplomatic mission.

If foreign Ambassador arrives in Ukraine by plane, the Note should indicate arrival time and flight
number. If Ambassador arrives together with family, the Note should indicate names of family
members and type of family ties.

Based on the Embassy’s Note, the Ministry of Foreign Affairs of Ukraine books and pays only for
services of the Hall of Official Delegations at “Boryspil” international airport for Ambassador and
family members who accompany Ambassador during the first official arrival in Ukraine.

If the Head of mission arrives at “Boryspil” airport during working hours, he/she will be met by a
representative of the Directorate General for State Protocol, MFA of Ukraine.



If foreign Ambassador arrives in Ukraine by car, the Embassy may notify the MFA of Ukraine
about arrival date, estimated arrival time, name of checkpoint, vehicle plate number and brand
in order to assist when crossing the border.

Upon Ambassador’s arrival, diplomatic mission should send Note informing about his/her
readiness to present copies of Credentials and requesting to set a date for presenting Credentials
to the President of Ukraine.

Directorate General for State Protocol of the MFA of Ukraine organizes the ceremony of
presenting copies of Credentials to the leadership of the Ministry.

Having presented copies of Credentials, Ambassador-designate may hold meetings with heads of
foreign diplomatic mission accredited in Ukraine and participate in activities other than events
attended by top state officials.

The ceremony of presenting Credentials to the President of Ukraine by Ambassadors of foreign
State is organized by the Head Department of State Protocol and Ceremonial of the Presidential
Administration of Ukraine jointly with the Directorate General for State Protocol of the Ministry
of Foreign Affairs of Ukraine and is conducted solemnly at the Presidential Administration of
Ukraine.

The MFA of Ukraine sends Note informing diplomatic mission about the date of presenting
Credentials to the President of Ukraine and detailed scenario of the ceremony. On the day of the
ceremony, prior to its beginning, foreign Ambassadors are invited for a briefing at the MFA of
Ukraine.

The ceremony * the Ambassador passing through the line of Guards of Honour
includes:

* the Ambassador saluting the State Flag of Ukraine by bowing the head

* the Ambassador greeting the President of Ukraine and addressing him with a
short speech (up to 1 minute)

* the Ambassador presenting the Letter of Credence and, usually, the Letter of
Recall of his predecessor to the President of Ukraine

* the President of Ukraine greeting the Ambassador
* taking joint photo of the President of Ukraine and the Ambassador next to the
National Flag of Ukraine

« short talk between the President of Ukraine and the Ambassador

Dress code: formal attire or national attire

As soon as foreign Ambassador-designate has presented Credentials to the President of Ukraine,
it is considered that the former took up his/her functions in Ukraine.



1.4. Accreditation at the Ministry of Foreign Affairs of Ukraine for staff members
of foreign diplomatic and consular missions, international organizations and their
offices, other foreign organizations

Affiliation to persons who enjoy privileges and immunities under Ukrainian laws and
international treaties of Ukraine is certified by documents issued by the Ministry of Foreign
Affairs of Ukraine in accordance with “Regulations on accreditation of members of foreign
diplomatic and consular missions, international organizations and their offices, other foreign
organizations” (in Ukrainian), approved by the MFA of Ukraine Decree No. 11 of 13.01.2003
(amended in accordance with the MFA of Ukraine Decree No. 378 of 08.09.2014, registered at
the Ministry of Justice of Ukraine on 29.09.2014 under No. 1176/25953).

The MFA of Ukraine accredits foreigners who are
the staff members of embassies, consulates,

Accreditation cards are classified into

the following types according to status

offices of international organizations, NI sending institution:
international organizations and other foreign

organizations, if envisaged by international * diplomatic cards

treaties of Ukraine, and staff family members of * consular cards

such institutions (hereinafter - sending * service cards

institutions).

Issuance of accreditation card

For accreditation at the Ministry of Foreign Affairs of Ukraine, sending institutions must submit
the following documents to the Directorate General for State Protocol:

1) Note requesting accreditation of a newly arrived staff member and members of his/her family
(if family members stay together with the staff member). Sample 1 (in Ukrainian). The Note
requesting accreditation of a newly arrived staff member and members of his/her family should
be sent to the Directorate General for State Protocol of the MFA of Ukraine no later than three
working days after they crossed the state border of Ukraine. Documents for accreditation of staff
members of consular post should be submitted through the embassy of the relevant state.

2) Valid passport with visa (unless otherwise provided by current laws and international treaties
of Ukraine) and entry stamp of Ukraine.

The Form should be filled
in depending on the

e Personal data position: for diplomatic
staff, administrative and
technical staff, consular

3) Copies of passport pages containing:

e Validity term
e Accreditation/position record

. . . staff.
e Visa (unless otherwise provided by current laws and ff
international treaties of Ukraine) Family members’ details, if
they stay together with

e Entry stamp
mission staff member,

4) Completed Registration form for diplomatic staff member | should be specified in the
(Form 1) or Registration form for administrative and technical | relevant sections of the
(Form 2) staff member with a photo affixed, certified by signature | Form.

of the head and stamp of sending institution.

5) Digital color photo of a newly arrived staff member (and family members if they stay together
with mission staff member) in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. Photo size should not exceed 300 kb).


http://zakon4.rada.gov.ua/laws/show/z1176-14
http://zakon4.rada.gov.ua/laws/show/z1176-14
http://zakon4.rada.gov.ua/laws/show/z1176-14
mailto:accreditation@mfa.gov.ua

6) If the staff member and his/her family members have different last names — copy of the
marriage certificate, copy of birth certificate authenticated by sending institution and with
Ukrainian translation attached.

7) Copy of Contract certified by signature of the head and stamp of the sending institution (to be
submitted only by international organizations, offices of international organizations and other
foreign organizations, if envisaged by international treaties of Ukraine, in addition to documents
mentioned in pp.1-6). The contract must specify clearly its duration and status of the staff
member.

8) Concurrent foreign ambassador to Ukraine should submit documents specified in pp. 1-6 of
this section directly to the Directorate General for State Protocol while visiting Kyiv to hand over
the copies of Credentials to the Foreign Ministry of Ukraine.

Extension of accreditation

The accreditation period is extended based on Note of the sending institution. Sample 2 (in
Ukrainian).

The following documents should be submitted together with Note to the Directorate General for
State Protocol:

1) Accreditation card that expires.
2) Passport.
3) Passport copy.

4) Applicant’s digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. Photo size should not exceed 300 kb).

The sending institutions should submit documents for accreditation extension 14 days before

expiration of an accreditation card.

Damaging of accreditation card

To renew accreditation card that was damaged, the sending institution must provide the
following documents to the Directorate General for State Protocol, MFA of Ukraine:

1) Note requesting renewal of damaged accreditation card. Sample 3 (in Ukrainian).
2) Passport copy.

3) Applicant’s digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. Photo size should not exceed 300 kb).

4) Damaged accreditation card.
Documents for card renewal are processed on general basis in due time, same as for initial

issuance of accreditation card (see “How to apply”).

Loss of accreditation card
To renew accreditation card that was lost, sending institution must provide the following
documents to the Directorate General for State Protocol, MFA of Ukraine:

1) Note informing of the loss (theft) of card and requesting its renewal. Sample 4 (in Ukrainian).
2) Passport copy.


mailto:accreditation@mfa.gov.ua
mailto:accreditation@mfa.gov.ua

3) Police Reference Letter confirming notification about the loss (theft) of card (Reference Letter
must be issued on letterhead of the police station where the loss (theft) was reported, stamped
and signed by the station).

4) Copy of the lost card (if any).

5) Applicant’s digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. Photo size should not exceed 300 kb).

Documents for card renewal are processed on general basis in due time, same as for initial
issuance of accreditation card (see “How to apply”).

Return of accreditation card

The following accreditation cards are subject to mandatory return by sending missions to the
Directorate General for State Protocol, MFA of Ukraine:

e expired cards;

e cards belonging to persons whose post or status was changed;

e cards belonging to persons whose assignment was completed and cards belonging to
their family members (within 30 days from the end of assignment).

How to apply

o application address: Mykhailivska sqr., 1, entrance No. 1

e acceptance/release of documents is performed on Tuesday, Wednesday and Thursday from
15.00 till 15.45

e documents for each applicant must be enclosed in a separate envelope of the mission or in
a transparent plastic file A4

e documents processing and issuance of accreditation card takes 10 working days. If
necessary, the processing time may be extended

e upon collection of documents the staff of sending institution must present an ID certifying
his/her employment at that institution

e email address for sending photo for issuance of accreditation card:
accreditation@mfa.gov.ua (photo size should not exceed 300 kb)

e contact number on issuance of accreditation cards: (+38 044) 238-17-29

Documents of sending mission will not be accepted if:

» the set of documents is not complete and/or the documents are not fully filled in and/or the
documents are filled in incorrectly;

* the passport contains valid accreditation/registration at the Foreign Ministry of another country
(except concurrent foreign ambassadors to Ukraine, concurrent foreign military attachés in Ukraine,
concurrent representatives of foreign trade and economic missions in Ukraine).

On request of the sending mission, the Directorate General for State Protocol issues a reference
letter confirming acceptance of documents for accreditation (the relevant request must be
indicated in the Note).

The validity of accreditation card shall not exceed the validity period of passport.


mailto:accreditation@mfa.gov.ua
mailto:accreditation@mfa.gov.ua

2. Premises of foreign diplomatic missions

2.1. Obtaining approval for setting location of foreign diplomatic missions,
consular posts, international organizations and their offices

Setting location of new foreign diplomatic mission, consular post, international organization
offices or relocation of the established mission should be performed following the requirements
and procedure prescribed by the laws of Ukraine.

The aforementioned requirements, practical steps and particular features of carrying out of the
intensions to use certain premises are determined by “Provision on procedure for setting location
of foreign diplomatic missions, consular posts, international and foreign organizations offices in
Ukraine” (in Ukrainian).

In accordance with article 9 of the Provision, carrying out of the intensions to locate missions,
offices at a specific address is possible only after receiving consent from the Ministry of Foreign
Affairs of Ukraine.

Practical steps on receiving consent of the Ministry of Foreign Affairs of Ukraine for setting
location of foreign diplomatic mission, consular post, international organization and their offices:

e Choosing premises - foreign diplomatic missions, consular posts, international
organizations and their offices select premises for their location (including residence of the
Ambassador/Head of the International Organizations) at their own discretion.

e Forwarding request to the Ministry of Foreign Affairs of Ukraine for obtaining consent
for setting location of foreign diplomatic mission. Sample 5 (in Ukrainian).

e Considering by Ukrainian side of possibility of setting location of foreign diplomatic
mission at a specific address (it is recommended to provide several alternative addresses). This
procedure usually takes two months from the date of receipt of the request from foreign
diplomatic mission.

e Granting consent/refusal by the MFA through forwarding a relevant note for setting
location of foreign diplomatic mission at a specific address.

2.2. Security and protection of premises

The National Guard of Ukraine provides security for the foreign diplomatic mission premises in
accordance with the “Provision on organization and bearing the duty of providing security for
foreign diplomatic missions, consular posts, international organizations offices in Ukraine by the
military units and subdivisions of the National Guard of Ukraine” (in Ukrainian).

Security for diplomatic missions, consular posts, international organizations offices (exclusively
the premises of diplomatic missions, usage of which were approved by the Ministry of Foreign
Affairs of Ukraine) is provided by the National Guard of Ukraine on the principles of reciprocity,
free of charge or based on a contract, or by other private security providers at expense of the
foreign party.

Aimed at organization of diplomatic missions’ premises security, the foreign party submits
application to the MFA of Ukraine with request to provide security of the premises of diplomatic
missions, usage of which were approved by the MFA.

Based on the abovementioned application, upon recommendation of the MFA of Ukraine,
Commander of the National Guard of Ukraine takes decision on acceptance of the premises for
security.


http://zakon5.rada.gov.ua/laws/show/146-95-%D0%BF
http://zakon5.rada.gov.ua/laws/show/146-95-%D0%BF
http://zakon5.rada.gov.ua/laws/show/146-95-%D0%BF
http://zakon3.rada.gov.ua/laws/show/z0320-16
http://zakon3.rada.gov.ua/laws/show/z0320-16
http://zakon3.rada.gov.ua/laws/show/z0320-16
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Temporary reinforcement of diplomatic missions’ premises security

Temporary reinforcement of diplomatic missions’ premises security is granted in the case of:

e Holding ceremonies attended by the diplomatic corps, national holidays celebration,
diplomatic receptions, organization of polling stations. At least 14 days advance notification of
the Ministry of Foreign Affairs of Ukraine by the diplomatic mission about the date, time and
place of the event, person in charge and his/her contact details is required.

e Existence of security threats for diplomatic premises, pickets, protests, information on
terrorism threats, etc. Urgent notification of the Ministry of Foreign Affairs of Ukraine (including by
email to the State Protocol Department ddp@mfa.gov.ua or fax (044) 238-18-71) by the diplomatic
mission is required. The Ukrainian side considers such request at the shortest possible time, while
notifying law enforcement agencies and subdivisions of the National Guard of Ukraine.

When situation requires urgent solution during non-working hours (terrorism threat, incursion

to the premises of diplomatic missions), please call 24/7 the following phone numbers:

* Duty officer of the 22nd diplomatic missions and consulates separate security
brigade of the National Guard of Ukraine Main Directorate
(044) 285-53-07, (044) 284-64-95, (050) 818-17-36;
* Duty officer of the Department of Patrol Police of Ukraine
(044) 254-94-67, (097) 181-84-39.

3. Motor vehicles

3.1. Customs clearance of motor vehicles

Imported motor vehicles of foreign diplomatic mission and career consular post, office of
international organization in Ukraine accredited at the MFA of Ukraine are subject to customs
clearance in Ukraine. Motor vehicles that are already under the import regime (free circulation
in Ukraine) do not require further customs clearance.

Limitations on the number of motor vehicles allowed for import with exemption from customs

duties by foreign diplomatic missions and career consular posts and their staff accredited at
the Ministry of Foreign Affairs of Ukraine:

1) Official motor vehicles of foreign diplomatic missions and career consular posts:
according to number of members of the diplomatic staff plus two units.
2) Private (personal) motor vehicles:

* head of foreign diplomatic mission — two units;

* member of diplomatic staff — one unit;

* every adult member of family of the head of foreign diplomatic mission and
diplomatic staff members accredited at the MFA of Ukraine who are not the citizens of
Ukraine and do not reside in Ukraine permanently — one unit;

* members of the administrative and technical staff of foreign diplomatic mission and
their family members forming part of the household who are not the citizens of Ukraine and
do not reside in Ukraine permanently — not more than one unit per family.

Particular procedure for entering the customs territory of Ukraine and taxation of motor vehicles
of foreign diplomatic missions and career consular posts, offices of international organizations in
Ukraine is defined in Chapter Xlll of the Customs Code of Ukraine (in Ukrainian).


mailto:ddp@mfa.gov.ua
http://zakon2.rada.gov.ua/laws/show/4495-17
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Application of reciprocity terms

Whenever a diplomatic mission of Ukraine or its staff is treated by a foreign State less favorably
than it is provided by the Customs Code of Ukraine, similar regime on the basis of reciprocity is
applied towards the diplomatic mission of such foreign State and its staff in Ukraine.

Customs privileges for offices of international organizations in Ukraine as well as their staff and
staff family members are determined by international agreements of Ukraine.

Procedures for practical customs clearance of motor vehicles

Customs clearance of motor vehicles is carried out by customs authorities of the State Fiscal
Service of Ukraine based on the reciprocity terms (for diplomatic missions and career consular
posts) and reports on norms of the international treaties (for offices of international
organizations) provided by the MFA of Ukraine in the form of “Special request for customs
clearance”.

First stage —interaction with MFA of Ukraine on issuance of “Special request for customs clearance”

Customs clearance issues are considered by the MFA separately from issues related to the
registration of cars in regional service centers of the Ministry of Internal Affairs of Ukraine.
Kindly do not combine relevant requests in one verbal note.

For the purpose of customs clearance of a car (in case of import of a car, extension of stay in the
territory of Ukraine, final export or sale), the mission applies at the MFA of Ukraine with the
following documents.

For official motor vehicles:

* Verbal Note regarding intent to perform a relevant transaction (indicating: owner of the
motor vehicle, make, model, identification number and year of manufacture). Sample 6 (in
Ukrainian).

* Two filled-in originals of “Special request for customs clearance” (in Ukrainian) verified
by original seals of mission and signatures of its head.

For private (personal) motor vehicles:

* Verbal Note regarding intent to perform a relevant transaction (indicating: owner of the
motor vehicle, make, model, identification number and year of manufacture). Sample 7 (in
Ukrainian);

* Two filled-in originals of “Special request for customs clearance” (in Ukrainian) verified
by original seals of mission and signatures of its head.

* One copy of owner’s accreditation card issued by the MFA of Ukraine.

In case the application refers to sale of a car within the diplomatic corps, one copy of the new
owner’s accreditation card issued by the MFA of Ukraine is added to the documents mentioned
above.

After the MFA of Ukraine processes the requests, one original copy of the "Special request for
customs clearance" with official remarks, seal of the Department of State Protocol and signature
of its head is sent to the mailbox of diplomatic mission located in the premises of the MFA of
Ukraine.

This copy will be used by the mission directly during customs clearance at the customs authorities
of Ukraine.
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Typically, the MFA of Ukraine processes the relevant requests within five working days. During
that time, the MFA of Ukraine does not comment the processing status of the requests.

Second stage — interaction with customs authorities of State Fiscal Service of Ukraine

Customs clearance of motor vehicles of foreign diplomatic mission, career consular post, office
of international organization in Ukraine, their staff and staff family members is carried out by the
customs authorities of the State Fiscal Service of Ukraine according to location of those missions.

Contact details of the relevant local customs authorities may be found at:
http://sfs.qgov.ua/baneryi/mitni-postuu/ (in Ukrainian).

Foreign diplomatic missions located in Kyiv are served by the Customs Clearance Division No.2 of
the Customs post “Specialized”, Kyiv City Customs, State Fiscal Service.

Contact details

Legal address: Kyiv, blvd Vatslava Gavela 8A Telephone: (044) 457-69-44, 457-69-45
Working hours

Location: Mon-Thu:  09.00 - 18:00
https://goo.gl/maps/wNuphyziXrp Friday: 09:00 — 16:45
https://goo.gl/maps/zNwY2KiJcNr Lunch break: 13:00 — 14:00

3.2. Registration, re-registration and deregistration of motor vehicles

State registration of motor vehicles, including motor vehicles of foreign diplomatic missions and
career consular posts, offices of international organizations in Ukraine, is carried out by regional
service centers of the Ministry of Home Affairs of Ukraine in accordance with the “Order of state
registration (re-registration), deregistration of cars, buses, and self-propelled machines built on
the chassis of cars, motorcycles of all types, makes and models, trailers, sidecars and other
equivalent motor vehicles and motorcycles” (in Ukrainian).

Registration

Cars belonging to foreign diplomatic mission and career consular post, office of international
organizatios in Ukraine and their staff accredited at the MFA of Ukraine, which were purchased
in Ukraine as well as imported to the customs territory of Ukraine temporarily for a period of
over two months are subject to mandatory state registration in regional service centers of the
MHA of Ukraine and acquiring diplomatic license plates.

The right to use diplomatic license plates is restricted to missions and persons accredited at
the MFA of Ukraine.

Current state standard for diplomatic license plates provides the following types of plates:

CDP —for cars of heads of diplomatic mission and international Legend:
organization office. One set of license plates per mission | xxx— country code of

(format CDP XXX); diplomatic mission,
DP — for official cars of diplomatic missions, consular posts and (-:areer cgnsular Al
. . . ) international
international organizations offices as well as members of the o ,

. . . o organization office;
diplomatic staff and staff family members of these missions | ;55 ...

(format DP XXX 123);



http://sfs.gov.ua/baneryi/mitni-postuu/
http://zakon3.rada.gov.ua/laws/show/1388-98-%D0%BF
http://zakon3.rada.gov.ua/laws/show/1388-98-%D0%BF
http://zakon3.rada.gov.ua/laws/show/1388-98-%D0%BF
http://zakon3.rada.gov.ua/laws/show/1388-98-%D0%BF
https://goo.gl/maps/wNuphyziXrp
https://goo.gl/maps/zNwY2KiJcNr
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S —for cars of administrative and technical staff of diplomatic missions, consular posts and
international organizations offices, as well as staff family members (format S XXX 123).

Diplomatic license plates made according to the previous state standards (e.g., type D, SS, etc.)
remain valid and need to be replaced when the registration certificate (technical passport)
expires.

Re-registration

Re-registration is carried out in case of:

» extension of motor vehicles usage period in the territory of Ukraine by the customs
authorities;

» expiration of motor vehicle registration certificate (technical passport);

* loss of motor vehicle registration certificate or diplomatic license plates;

» change of motor vehicle ownership (cleared by customs);

* reequipement of motor vehicle.

Deregistration
Deregistration is carried out in case of:
» final motor vehicle export outside the territory of Ukraine;

* change of motor vehicle ownership (not cleared by customs);
» spoilage (destruction) of motor vehicle

Final export outside the territory of Ukraine without prior deregistration of motor vehicle is
prohibited. The MFA of Ukraine has the right to take measures against diplomatic missions,
career consular posts and international organizations offices that violate this requirement.

Procedures for practical steps

Registration, re-registration and deregistration of motor vehicles is carried out by regional service
centers of the MHA of Ukraine based on “Petitions” provided by the MFA of Ukraine.

First stage — interaction with MFA of Ukraine on issuance of “Petition”

Issues of registration /re-registration /deregistration of vehicles in service centers of the MHA
of Ukraine are considered by Directorate General for State Protocol, MFA of Ukraine
separately from issues related to the registration at the customs authorities. Kindly do not
combine relevant requests in one verbal note.

In order to prepare for the procedure of motor vehicle registration in the regional service centers
of the MHA of Ukraine (in case of import of motor vehicle, extension of stay in Ukraine, final
export or sale) the mission applies at the MFA with the following documents (consular post should
apply through the embassy of the relevant state).

Copies of all documents are required to be sent in high quality and, if neccesary, in an
enlarged scale. Electronic annexes containing inaccurate information could delay a forming
of «Petition».

Motor vehicles registration:

» verbal note regarding the relevant procedure. Sample 8 (in Ukrainian);
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* copy of document confirming motor vehicle ownership (national registration certificate,
Invoice, reference bill, contract of sale, gift certificate);

» electronic annex (in Ukrainian, filled in MS Word and sent by e-mail to auto@mfa.gov.ua
after sending original verbal note to the Directorate General for State Protocol);

» copy of accreditation card (if owner of the motor vehicle is a staff member of diplomatic
mission, consular post or international organization office, as well as member of the diplomatic
staff and staff family member of these missions).

Motor vehicles re-registration:

* verbal note regarding the relevant procedure. Sample 8 (in Ukrainian);

» copy of registration certificate (technical passport);

» electronic annex (in Ukrainian, filled in MS Word and sent by e-mail to auto@mfa.gov.ua
after sending original verbal note to the Directorate General for State Protocol);

» copy of accreditation card (if owner of the motor vehicle is a staff member of diplomatic
mission, consular post or international organization office, as well as member of the diplomatic
staff and staff family member of these missions).

Motor vehicles deregistration:

» verbal note regarding the relevant procedure. Sample 8 (in Ukrainian);

» copy of registration certificate (technical passport);

» electronic annex (in Ukrainian, filled in MS Word and sent by e-mail to auto@mfa.gov.ua
after sending original verbal note to the Directorate General for State Protocol);

» copy of accreditation card (if owner of the motor vehicle is a staff member of diplomatic
mission, consular post or international organization office, as well as member of the diplomatic
staff and staff family member of these missions).

After the MFA of Ukraine processes the aforementioned requests, the «Petition» addressed
regional service centers of the MHA of Ukraine is sent to the mailbox of applicant (located in the
premises of the MFA of Ukraine).

Mission (mission representative) will use the «Petition» directly when going through the
procedures at the regional service centers of the MHA of Ukraine.

MFA of Ukraine processes the relevant requests within ten working days. During that
time, the MFA of Ukraine does not comment on the processing status of the requests.

Second stage — interaction with regional service centers of Mol of Ukraine

State registration of motor vehicles of foreign diplomatic missions and career consular posts,
international organizations offices in Ukraine, their staff and staff family members is carried out
by regional service centers according to location of those missions.

Contact details of relevant regional service centers may be found at:
http://hsc.gov.ua/kontakti/kontakti-gsts-pidrozdiliv/ (in Ukrainian).

Foreign diplomatic missions located in Kyiv are served by the Regional Service Center No. 8043,
Mol of Ukraine.


mailto:auto@mfa.gov.ua
mailto:auto@mfa.gov.ua
mailto:auto@mfa.gov.ua
http://hsc.gov.ua/kontakti/kontakti-gsts-pidrozdiliv/
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Contact details

Actual address: Kyiv, Usenka Pavla St 8 | Working hours:

. Mon: Closed
Location: Tue-Fri: ~ 09.00 — 18.00
https://goo.gl/maps/hxtynnoamFU2 (on holiday eves — till 17.00)
Sat: 09.00 — 16.45

Telephone: (044) 277-63-00 (on holiday eves — till 16.45)
Email: tsc8045_kyiv@hsc.gov.ua Lunch break: 13.00 — 13.45

3.3. Procedures and list of documents required for registration, re-registration
and deregistration of motor vehicles

Registration of new motor vehicle purchased in showroom (cleared by customs)

Documents required:

1) Reference bill (if Reference bill was issued not by the motor vehicle importer, “Act on
motor vehicle acceptance and transfer” and “Dealer Agreement” are to be added)

2) Certificate of conformity (with relevant annexes, if any)

3) Original or copy of cargo customs declaration, or document noting the issuance of
electronic cargo customs declaration

4) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of license plates and registration certificate

5) Copy of owner’s passport first page, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

6) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

7) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

8) Petition of the MFA of Ukraine

Registration of used motor vehicle purchased in Ukraine (cleared by customs)

Documents required:

1) Reference bill or notarized Motor vehicle sales agreement

2) Original Registration certificate of the previous owner

3) Copy of registration card from Registration and Examination Division, State Automobile
Inspection for deregistration of motor vehicle by the previous owner

4) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of license plates and registration certificate

5) Copy of owner’s passport first page, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

6) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

7) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

8) Transit license plates

9) Petition of the MFA of Ukraine



https://goo.gl/maps/hxtynnoamFU2
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Registration of motor vehicle under customs control WITHOUT foreign
registration

Documents required:

1) Invoice

2) Original or copy of cargo customs declaration, or document noting the issuance of
electronic cargo customs declaration

3) Motor vehicle registration certificate (issued by Customs)

4) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

5) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of license plates and registration certificate

6) Copy of owner’s passport first page, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

7) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

8) Petition of the MFA of Ukraine

Registration of motor vehicle under customs control WITH foreign registration

Documents required:

1) Motor vehicle registration certificate (issued by Customs)

2) Copy of document certifying motor vehicle registration abroad

3) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

4) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of license plates and registration certificate

5) Copy of owner’s passport first page, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

6) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

7) License plates (should be deposited at Registration and Examination Division)

8) Petition of the MFA of Ukraine

Re-registration of motor vehicle when certificate expires

Documents required:

1) Original expired Registration certificate

2) Obligation to re-export the motor vehicle noting its renewal (issued by Customs)

3) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of registration certificate (without license plates)

4) Copy of owner’s new accreditation card, certified by the mission stamp (if owner of the
motor vehicle is a staff member or staff family member)

5) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

6) Petition of the MFA of Ukraine

Re-registration of motor vehicle when certificate or license plates are lost
Documents required:
1) Copy of the lost Registration certificate (if any)

2) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of registration certificate (without license plates)
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3) Copy of owner’s passport first page, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

4) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the motor
vehicle is a staff member or staff family member)

5) Letter of foreign mission addressed to Registration and Examination Division-8
informing about internal investigation into the loss of Certificate (if owner of the motor vehicle
is a mission)

6) Petition of the MFA of Ukraine

Deregistration of motor vehicle for purpose of export outside Ukraine

Documents required:
1) Special request (in Ukrainian, if owner of the motor vehicle is a mission)
2) Original Registration certificate
3) Obligation to re-export the motor vehicle noting “for further export” (issued by Customs)
4) Petition of the MFA of Ukraine

If the motor vehicle had foreign license plates deposited at Registration and Examination Division

e Payment receipt for services of Registration and Examination Division (State

Automobile Inspection). Note: transit license plates is not issued; the motor vehicle

leaves the territory of Ukraine using foreign license plates that were deposited at
Registration and Examination Division.

If the motor vehicle didn’t have foreign license plates
e Payment receipt for services of Registration and Examination Division (State
Automobile Inspection) and issuance of transit license plates.

Deregistration of motor vehicle for purpose of sale

Documents required:

1) Special request (in Ukrainian, if owner of the motor vehicle is a mission)

2) Original Registration certificate

3) Obligation to re-export the motor vehicle noting “for customs clearance” (issued by
Customs)

4) Payment receipt for services of Registration and Examination Division (State Automobile
Inspection), issuance of transit license plates

5) Petition of the MFA of Ukraine

Sale/purchase of motor vehicle between persons (missions) accredited at MFA
of Ukraine

The procedure of change of motor vehicle owner between the persons (missions) accredited at
the MFA of Ukraine involves:
1) Implementation of procedure “deregistration of a motor vehicle for the purpose of sale”
by the previous owner.
2) Implementation of the following procedure by the new owner:
e |f a motor vehicle is not under customs control, documents are submitted according
to the procedure “Registration of a used motor vehicle purchased in Ukraine”.

e |f a motor vehicle is under customs control, the following documents are required:

1) Motor vehicle registration certificate (issued by Customs)
2) Special request (in Ukrainian, if owner of the motor vehicle is a mission)
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3) Payment receipt for services of Registration and Examination Division (State
Automobile Inspection), issuance of license plates and registration certificate

4) Copy of owner’s passport first page, certified by the mission stamp (if owner of the
motor vehicle is a staff member or staff family member)

5) Copy of owner’s accreditation card, certified by the mission stamp (if owner of the
motor vehicle is a staff member or staff family member)

6) Petition of the MFA of Ukraine

3.4. Driving under the influence of alcohol, drugs or medicines

Driving under the influence of alcohol, drugs or medicines is a serious offense regardless of its
circumstances and the identity of the driver.

If there is reason to assume that driving occurs under the influence of alcohol, drugs or medicines,
Police is authorized to stop a motor vehicle with diplomatic license plates being driven by persons
who enjoy diplomatic privileges and immunities.

Police actions when revealing a case of driving under the influence of alcohol, drugs or medicines
are specified in paragraph 10.5. of “Instruction for registration of materials on administrative
violations in the sphere of road safety that are not recorded automatically” (in Ukrainian).

According to the Instruction, Police is authorized to take measures to estimate the driver’s state
in the manner defined by the legislation of Ukraine. Refusal to undergo check for intoxication
serves as basis for prohibiting a person with diplomatic privileges and immunities from driving.

Driving while intoxicated endangers the driver and other traffic participants, hence Police will
temporarily prohibit or prevent further movement of the motor vehicle. In this case, the driver
will be offered to take a taxi or passing motor vehicle as well as the opportunity to find alternative
way of transportation or another driver.

Appropriate measures taken by Police towards all the drivers without exception improve the
overall traffic safety. Thereby, proper cooperation and understanding is highly required.

Each incident of driving under the influence of alcohol, drugs or medicines by a person who
enjoys diplomatic privileges and immunities is reported to the Ministry of Foreign Affairs of
Ukraine.

Having received relevant notification, the MFA of Ukraine informs head of the mission about the
incident and reserves the right to take measures against the offender.

3.5. Steps in the case of a traffic accident

Procedural steps in the event of a traffic accident are defined in paragraph 2.10. of the Traffic
Rules (in Ukrainian). This procedure applies to all drivers without exception, including those who
enjoy diplomatic privileges and immunities.

According to the aforementioned regulatory document, in case of involvement in a traffic
accident the driver should:

a) immediately stop the motor vehicle and remain at the scene;

b) enable hazard lights and place warning triangle in accordance with the requirements of
paragraph 9.10 of the Traffic Rules;

¢) not move the motor vehicle and objects involved in the accident;

d) take reasonable measures to provide first aid to the victims, call an ambulance, and if
failing that, seek help from the people around the scene and send the injured to hospital;


http://zakon3.rada.gov.ua/laws/show/z1408-15
http://zakon3.rada.gov.ua/laws/show/z1408-15
http://zakon0.rada.gov.ua/laws/show/1306-2001-%D0%BF
http://zakon0.rada.gov.ua/laws/show/1306-2001-%D0%BF
http://zakon0.rada.gov.ua/laws/show/1306-2001-%D0%BF/print1453380595337963#n451
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e) if it is not possible to perform the steps listed in subparagraph “d”, paragraph 2.10 of
the Traffic Rule, take the injured to the nearest hospital by driver’s own motor vehicle having
preliminary fixed arrangement of incident evidences and position of motor vehicle after the stop;
at the hospital, tell driver’s name and motor vehicle license plate number (presenting driver's
license or other identification document, motor vehicle registration document) and return to the
scene;

f) report the road accident to the Police, record the names and addresses of witnesses,
wait for arrival of the Police;

g) take all possible measures to preserve evidences of the accident, fence in the area and
arrange waving away the traffic;

h) before going through medical examination avoid taking alcohol, drugs and medicines
made on their basis without doctor’s prescription (except those that are approved for motor
vehicle medical kits).

Motor vehicle owners’ civil liability insurance

According to the Law of Ukraine “On compulsory insurance of civil liability of motor vehicles
owners” (in Ukrainian) motor vehicle owners’ civil liability, including foreign diplomatic missions
and consular posts, international organization offices in Ukraine and their staff, should be insured
through issuance of a “Policy of compulsory insurance of civil liability of motor vehicle owners”.

When using the motor vehicle, the driver should bear “Policy of compulsory insurance of civil
liability of motor vehicle owners”. Procedure in case of insured event is stated in the Policy.
Insurance compane that signed contract for compulsory insurance of civil liability of motor
vehicle owners may impose additional requirements and recommendations for driver’s actions
in case of insured event.

Preparation of materials related to the road accident and consequences management

In the event of traffic accident caused by a person who enjoys diplomatic privileges and
immunities, the Police makes report that includes:

1) accident scene sketch signed by accident participants and Police officer;
2) narrative by participants of the accident and witnesses (if any);

3) readings of technical devices (if any);

4) readings of photo and/or video surveillance devices (if any);

5) other materials needed for decision making in the case.

The report and other materials related to the accident caused by a person who enjoys diplomatic
privileges and immunities should be sent by the Department of Patrol Police to the Ministry of
Foreign Affairs of Ukraine.

Having received the accident materials, the MFA of Ukraine sends note to the relevant mission
requesting to resolve all issues related to the accident and to inform about the steps taken in this
regard.

If the traffic accident caused by a person who enjoys diplomatic privileges and immunities
resulted in harm to other road users, the MFA of Ukraine expects prompt settlement of
consequences and damages.

4. Airports restricted area access


http://zakon0.rada.gov.ua/laws/show/1306-2001-%D0%BF/print1453380595337963#n186
http://zakon5.rada.gov.ua/laws/show/1961-15
http://zakon5.rada.gov.ua/laws/show/1961-15
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4.1. “Boryspil” Airport

Access to “Boryspil” Airport restricted areas

Procedure for access and stay of diplomatic representatives in the restricted areas of “Boryspil”
International Airport is defined by the "Instruction on the procedure for the access and stay of
diplomatic representatives in the restricted areas of “Boryspil” International Airport" (in
Ukrainian), hereinafter referred to as Instruction.

Access of diplomatic representatives to "Boryspol" Airport restricted areas is provided exclusively
for performance of official duties based on permanent or one-time personal passes. Stay in these
areas for private purposes is prohibited.

Issuance of permanent passes

Permanent personal pass is issued by the Passes Bureau of “Boryspil” International Airport for
one year period with possibility of further extension, or until validity expiration of accreditation
card if its validity is less than one year.

Maximum number of permanent passes issued to diplomatic representatives of one diplomatic
mission in Ukraine is five units.

Control over the number of permanent passes issued to diplomatic representatives is carried out
by the Passes Bureau of “Boryspil” International Airport.

Please note that the Passes Bureau charges a fee for issuing passes.

Permanent personal passes are not granted to persons who are not accredited by the Ministry
of Foreign Affairs of Ukraine.

In order to obtain or extend validity of permanent personal passes, the diplomatic mission should
send a verbal note (Sample 9 in Ukrainian) to the Directorate General for State Protocol of the
Ministry of Foreign Affairs of Ukraine indicating the request (obtaining permanent pass or
extending validity) and attach copy of the MFA accreditation card of the diplomatic
representative. If the extension of pass validity is required, its copy should be attached.

Diplomatic representatives who perform consular functions may access border control zones of
the passenger departure areas as well as waiting zones for transit passengers.

Such access is provided through pasting a special holographic stamp on the reverse side of a
permanent personal pass. The number of special holographic stamps is limited to two units per
one diplomatic mission in Ukraine. The request to access border control zones should be
indicated in verbal note sent to the Ministry of Foreign Affairs of Ukraine.

Directorate General for State Protocol of the Ministry of Foreign Affairs of Ukraine processes
request of the diplomatic mission and sends application for approval of granting permanent pass
to the relevant divisions of the State Border Guard Service of Ukraine, the State Fiscal Service of
Ukraine and the Security Service of Ukraine. The Pass Bureau of “Boryspil” International Airport
issues permanent passes based on written approvals from the aforementioned authorities.

Information on the processing status of pass application from diplomatic mission and the
availability of approvals is provided by the Passes Bureau at 281-74-31.

Diplomatic representative who has received the permanent personal pass is personally
responsible for its use, retention and timely return. Transfer of permanent or one-time personal
pass to other persons is strictly prohibited.


https://mfa.gov.ua/mediafiles/files/misc/2017-07-26/2017-07-26_Instruction01.doc
https://mfa.gov.ua/mediafiles/files/misc/2017-07-26/2017-07-26_Instruction01.doc
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If diplomatic representative loses his/her permanent personal pass, he/she must inform
accordingly Directorate General for State Protocol of the Ministry of Foreign Affairs of Ukraine and
the Passes Bureau of “Boryspil” International Airport as soon as possible by calling 281-74-31.

If diplomatic representatives violate the order of "Boryspil" International Airport restricted areas
access and stay, their personal passes shall be withdrawn without the right to renew according
to procedure defined in the Regulation "On passes of the State Enterprise “Boryspil”
International Airport".

Issuance of one-time passes

If necessary, additional one-time passes may be granted to diplomatic representatives for the
purpose of accompanying diplomatic baggage, mail or performing other urgent functions.

The procedure for obtaining one-time passes is defined by paragraph 8 of the Instruction.
One-time passes that are provided for accompanying diplomatic baggage or mail
In order to receive a one-time pass, diplomatic mission should send relevant request to:

* Deputy Director General for Aviation Security of “Boryspil” International Airport
(including by fax to number 281-74-31);

* Head of Customs Post "Boryspol - Airport" of Kyiv Customs of the State Fiscal Service of
Ukraine (including by fax to number 281-74-51);

* Head of "Kyiv" Separate Checkpoint of the State Border Guard Service of Ukraine
(including by fax to number 281-78-68).

The request should indicate date, flight number, its direction and details of the person who will
arrive to dispatch or meet diplomatic mail.

On the day of the flight, the person in charge of the diplomatic mission, international organization
or consular post no later than 3 hours before the flight should call inspector-operator of the
Passes Bureau of “Boryspil” International Airport at 281-74-31 and confirm the details of person
who will accompany or meet diplomatic baggage or mail. The inspector-operator of the Passes
Bureau of “Boryspil” International Airport transmits the information to the head of the security
division.

Head of the security division appoints person who will direct the diplomatic representative to the
Passes Bureau to receive one-time pass.

4.2. “Kyiv” Zhuliany Airport

Access to “Kyiv” Airport (Zhuliany) restricted areas

Procedure for access and stay of diplomatic representatives in the restricted areas of “Kyiv”
International Airport (Zhuliany) is defined by the "Instruction on the procedure for the access and
stay of diplomatic representatives in the restricted areas of Municipal Enterprise “Kyiv”
International Airport (Zhuliany)" (in Ukrainian) hereinafter referred to as Instruction.

Access of diplomatic representatives to "Kyiv" Airport (Zhuliany) restricted areas is provided
exclusively for performance of official duties based on permanent or one-time personal passes.
Stay in these areas for private purposes is prohibited.


https://mfa.gov.ua/mediafiles/files/misc/2017-07-26/2017-07-26_Instruction02.doc
https://mfa.gov.ua/mediafiles/files/misc/2017-07-26/2017-07-26_Instruction02.doc
https://mfa.gov.ua/mediafiles/files/misc/2017-07-26/2017-07-26_Instruction02.doc
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Issuance of permanent passes

Permanent personal pass is issued by the Passes Bureau of ME “Kyiv” International Airport
(Zhuliany) for one year period with possibility of further extension, or until validity expiration of
accreditation card if its validity is less than one year.

Maximum number of permanent passes issued to diplomatic representatives of one diplomatic
mission in Ukraine is four units.

Please note that issuance of passes is carried out on general basis.

Permanent personal passes are not granted to persons who are not accredited by the Ministry
of Foreign Affairs of Ukraine.

In order to obtain or extend validity of permanent personal passes, the diplomatic mission should
send a verbal note (Sample 10) to the Directorate General for State Protocol of the Ministry of
Foreign Affairs of Ukraine indicating the request (obtaining permanent pass or extending validity)
and attach copy of the MFA accreditation card of the diplomatic representative. If the extension
of pass validity is required, its copy should be attached.

Diplomatic representatives with personal (permanent or one-time) passes are allowed to access
areas up to passport control lines in the "Departure" or "Arrival" halls.

Diplomatic representatives who perform consular functions may access border control zones
(passenger international departure areas and waiting zones for transit passengers).

Such access is provided through pasting a special holographic stamp on the reverse side of a
permanent personal pass. The number of special holographic stamps is limited to two units per
one diplomatic mission in Ukraine. The request to access border control zones should be
indicated in verbal note sent to the Ministry of Foreign Affairs of Ukraine.

Directorate General for State Protocol of the Ministry of Foreign Affairs of Ukraine processes
request of the diplomatic mission and sends application for approval of granting permanent pass
to the relevant divisions of the State Border Guard Service of Ukraine, the State Fiscal Service of
Ukraine and the Security Service of Ukraine. The Pass Bureau of ME “Kyiv” International Airport
(Zhuliany) issues permanent passes based on written approvals from the aforementioned
authorities.

Information on the processing status of pass application from diplomatic mission and the
availability of approvals is provided by the Passes Bureau at 339-21-48.

Diplomatic representative who has received the permanent personal pass is personally
responsible for its use, retention and timely return. Transfer of permanent or one-time personal
pass to other persons is strictly prohibited.

If diplomatic representative loses his/her permanent personal pass, he/she must inform
accordingly Directorate General for State Protocol of the Ministry of Foreign Affairs of Ukraine
and the Passes Bureau of ME “Kyiv” International Airport (Zhuliany) as soon as possible by calling
339-21-48.

If diplomatic representatives violate the order of ME "Kyiv" International Airport restricted areas
access and stay, their personal passes shall be withdrawn without the right to renew.

5. Visits of official delegations
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Organizational and protocol matters for visits of foreign top officials to Ukraine have features
related to distribution of responsibilities between protocol departments of the Presidential
Administration of Ukraine, the Verkhovna Rada of Ukraine, the Cabinet of Ministers of Ukraine
and the Ministry of Foreign Affairs of Ukraine as well as to protocol status of a visit.

Drafting of programs of state, official and working visits as well as providing logistics and
organizational support of visits is carried out by:

* protocol unit of the Presidential Administration of Ukraine — visits of Heads of foreign
State to Ukraine;

» protocol unit of the Verkhovna Rada of Ukraine — visits of Heads of foreign Parliament
to Ukraine;

* protocol unit of the Cabinet of Ministers of Ukraine — visits of Heads of foreign
Government to Ukraine;

» Directorate General for State Protocol of the MFA of Ukraine — visits of Heads of Foreign
Ministry to Ukraine.

The officers of protocol unit of the MFA of Ukraine provide protocol support for Heads of foreign
State, Heads of foreign Government and are directly involved in their visits to Ukraine together
with protocol units’ staff of the Presidential Administration of Ukraine, the Cabinet of Ministers
of Ukraine.

Security of Heads of foreign State, Heads of Parliament, Prime
Ministers, Foreign Ministers and Heads of international
organizations listed in “Decree of the President of Ukraine from
21.06.2006 No. 563/2006” (in Ukrainian) is provided by the
Administration of State Guard of Ukraine.

Administration of State
Guard of Ukraine:
spp@do.gov.ua

Organizational and protocol support of visits of foreign delegations headed by top officials to
Ukraine at the invitation of the heads of other state authorities of Ukraine is carried out by
protocol units of those authorities via relevant functional units of the MFA of Ukraine.

5.1. Interaction between foreign diplomatic missions and MFA of Ukraine during
organization and conduct of state, official and working visits to Ukraine of Heads of
foreign State

Foreign mission accredited in Ukraine should send a Verbal Note to the Directorate General for
State Protocol of the MFA of Ukraine, in copy — to the Head Department of State Protocol and
Ceremonial of the Presidential Administration of Ukraine and to the relevant functional
department of the MFA of Ukraine, indicating the following information:

 date of arrival and departure in/from Ukraine;

e jtinerary and flight number;

* members of the delegation;

* request for Hall of Official Delegations at “Boryspil” airport or request to use it at a
reduced rate (Procedure for booking and usage of Hall of Official Delegations (in Ukrainian) was
conveyed to foreign diplomatic missions accredited in Ukraine by Note No. 202/23-140-3414 from
09.12.2016. Annex 1);

* list of foreign mission representatives who attend welcoming/farewell ceremony.


http://zakon2.rada.gov.ua/laws/show/563/2006
http://zakon2.rada.gov.ua/laws/show/563/2006
mailto:spp@do.gov.ua
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Further coordination of organizational and protocol
measures related to visits of Heads of foreign State is
carried out by a designated officer from the Head
Department of State Protocol and Ceremonial of the
Presidential Administration of Ukraine with the
assistance of officer from Division of official
delegations, Directorate General for State Protocol,
MFA of Ukraine.

Head Department of State Protocol
and Ceremonial of the Presidential
Administration of Ukraine:

Tel.: (044) 255-75-48

Fax: (044) 253-73-64

Email: protocol@apu.gov.ua

5.2. Interaction between foreign diplomatic missions and MFA of Ukraine during
organization and conduct of official and working visits to Ukraine of Heads of foreign
Parliament

Foreign mission accredited in Ukraine should send a Verbal Note to the Directorate General for
State Protocol of the MFA of Ukraine, in copy - to the Division for inter-parliamentary relations
of the Office of Verkhovna Rada of Ukraine and to the relevant functional department of the MFA
of Ukraine, indicating the following information:

» date of arrival and departure in/from Ukraine;

* itinerary and flight number;

* members of the delegation;

* request for Hall of Official Delegations at “Boryspil” airport or request to use it at a
reduced rate (Procedure for booking and usage of Hall of Official Delegations (in Ukrainian) was
conveyed to foreign diplomatic missions accredited in Ukraine by Note No. 202/23-140-3414 from
09.12.2016. Annex 1);

* list of foreign mission representatives who attend welcoming/farewell ceremony.

Further coordination of organizational and protocol | pjyision for inter-parliamentary
measures related to visits of Heads of foreign | reigtions of the Office of Verkhovna
Parliament is carried out by a designated officer from | pgdqg of Ukraine:

the Division for inter-parliamentary relations of the Tel.: (044) 255-21-15, 255-21-61
Office of Verkhovna Rada of Ukraine. Fax: (044) 253-32-17

Email: umz@rada.gov.ua

5.3. Interaction between foreign diplomatic
missions and MFA of Ukraine during organization and conduct of official and working
visits to Ukraine of Heads of foreign Government

Foreign mission accredited in Ukraine should send a Verbal Note to the Directorate General for
State Protocol of the MFA of Ukraine, in copy - to the Division of Protocol of the Cabinet of
Ministers of Ukraine and to the relevant functional department of the MFA of Ukraine, indicating
the following information:

 date of arrival and departure in/from Ukraine;

e jtinerary and flight number;

* members of the delegation;

* request for Hall of Official Delegations at “Boryspil” airport or request to use it at a
reduced rate (Procedure for booking and usage of Hall of Official Delegations (in Ukrainian) was
conveyed to foreign diplomatic missions accredited in Ukraine by Note No. 202/23-140-3414 from
09.12.2016. Annex 1);

* list of foreign mission representatives who attend welcoming/farewell ceremony.


mailto:protocol@apu.gov.ua
mailto:umz@rada.gov.ua
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Further coordination of organizational and protocol
measures related to visits of Heads of foreign Government | Division of Protocol of the

is carried out by a designated officer from the Division of | Cabinet of Ministers of Ukraine:
Protocol of the Cabinet of Ministers of Ukraine with the Tel.: (044) 256-63-59
assistance of officer from Division of official delegations, Fax: (044) 253-84-07
Directorate General for State Protocol, MFA of Ukraine. Email: protocol@kmu.gov.ua

5.4. |Interaction between foreign diplomatic
missions and MFA of Ukraine during organization and conduct of official and working
visits to Ukraine of Heads of Foreign Ministry

Foreign mission accredited in Ukraine should send a Verbal Note to the Directorate General for
State Protocol of the MFA of Ukraine indicating the following information:

» date of arrival and departure in/from Ukraine;

 itinerary and flight number;

* members of the delegation;

* request for Hall of Official Delegations at “Boryspil” airport or request to use it at a
reduced rate (Procedure for booking and usage of Hall of Official Delegations (in Ukrainian) was
conveyed to foreign diplomatic missions accredited in Ukraine by Note No. 202/23-140-3414 from
09.12.2016. Annex 1);

* list of foreign mission representatives who attend welcoming/farewell ceremony.

Further coordination of organizational and protocol
measures related to visits of Heads of Foreign Ministry is
carried out by a designated officer from Division of official
delegations, Directorate General for State Protocol, MFA
of Ukraine.

Division of official delegations,

Directorate General for State

Protocol, MFA of Ukraine:
Tel.: (044) 238-18-96

Fax: (044) 238-18-71
The MFA of Ukraine provides 2 (two) cars for protocol and Email: ddp@mfa.qov.ua

organizational support of such visits to be used by
protocol and security officers.

5.5. Brining firearms, use of radio frequencies, foreign media accreditation

The Ministry of Foreign Affairs of Ukraine assists in obtaining permission from the competent
authorities of Ukraine on import of firearms and use of radio frequencies by bodyguards of
foreign top officials during their stay in Ukraine as well as in accreditation of foreign media
representatives accompanying foreign delegations led by ministers for foreign affairs.

If firearms and other special equipment are to be brought to Ukraine by bodyguards
accompanying the head of delegation, foreign mission should send a relevant Verbal Note 5
working days in advance to the Directorate General for Consular Service and in copy to the
Directorate General for State Protocol, MFA of Ukraine (permission@mfa.gov.ua and
ddp@mfa.gov.ua) indicating: full name of bodyguard, passport number, position (rank), date and
place of birth, number, make and caliber of firearms, load quantity (cartridge).

To obtain a temporary permit for use of radio transmitting and receiving electronic devices,
diplomatic mission should send in advance (from 10 to 30 days)
a relevant Verbal Note to the Directorate General for State
Protocol, MFA of Ukraine indicating duration of visit, cortege
travel routes, type of electronic device, its capacity and

MFA Press Service:
Tel.: (044) 238-17-20
238-15-76
238-18-41
Email: press@mfa.gov.ua



mailto:permission@mfa.gov.ua
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frequencies (including reserve frequencies) that are planned for use.

For accreditation of foreign journalists accompanying foreign delegations led by ministers of
foreign affairs to participate in events at the MFA of Ukraine, relevant applications should be sent
to the Press Service, Information Department, Directorate General for Policy, MFA of Ukraine.

6. Exemption from Value Added Tax

The issue of reimbursement of (exemption from) Value-Added Tax for the diplomatic missions
and career consular posts of foreign states as well as representative offices of international
organizations in Ukraine is regulated by the “Order of exemption from Value Added Tax for
transactions on supply and import into the customs territory of Ukraine of goods and services
provided for the own needs of foreign diplomatic missions, consular posts and international
organizations representative offices in Ukraine as well as for consumption by diplomatic staff
members of the diplomatic missions and their family members residing with them” (in Ukrainian),
hereinafter referred to as Order.

Amendments to the Order enacted from 04 September 2018 were introduced by the Cabinet
of Ministers Decree No. 678 from 29.08.2018 «On amendments to the Decree of the Cabinet
of Ministers of Ukraine No. 1240 from 27 December 2010» (in Ukrainian).

The Order specifies the procedure for exemption from Value Added Tax on supply and import of
goods and services into the customs territory of Ukraine for:

1) own needs of:

* diplomatic missions and career consular posts of foreign states, which are located in the
territory of Ukraine, except for consular institutions headed by honorary consular officer;

* diplomatic missions and career consular posts of foreign states accredited in Ukraine
concurrently;

* representative offices of international organizations established in accordance with
international treaties of Ukraine ratified by the Verkhovna Rada of Ukraine (hereinafter
international treaties of Ukraine).

2) for use by:

* members of the diplomatic staff of diplomatic missions of foreign states in Ukraine who
are not Ukrainian citizens and do not permanently reside in Ukraine;

* consular officers of career consular posts of foreign states in Ukraine who are not
Ukrainian citizens and do not permanently reside in Ukraine, except for honorary consular
officer;

* members of the diplomatic staff of representative offices of international organizations
in Ukraine and their regional departments who are not Ukrainian citizens and do not permanently
reside in Ukraine;

* family members of the abovementioned persons if they are not Ukrainian citizens and
do not permanently reside in Ukraine.

6.1. Diplomatic missions and career consular offices

Reimbursement of amounts of Value Added Tax for goods and services purchased by foreign
diplomatic missions in Ukraine for their own needs is carried out taking into account the


http://zakon3.rada.gov.ua/laws/show/919-2016-%D0%BF?test=XX7MfyrCSgky7lHIZiyhiqrMHI4YYs80msh8Ie6
http://zakon3.rada.gov.ua/laws/show/919-2016-%D0%BF?test=XX7MfyrCSgky7lHIZiyhiqrMHI4YYs80msh8Ie6
http://zakon3.rada.gov.ua/laws/show/919-2016-%D0%BF?test=XX7MfyrCSgky7lHIZiyhiqrMHI4YYs80msh8Ie6
http://zakon3.rada.gov.ua/laws/show/919-2016-%D0%BF?test=XX7MfyrCSgky7lHIZiyhiqrMHI4YYs80msh8Ie6
http://zakon3.rada.gov.ua/laws/show/919-2016-%D0%BF?test=XX7MfyrCSgky7lHIZiyhiqrMHI4YYs80msh8Ie6
http://zakon3.rada.gov.ua/laws/show/919-2016-п
http://zakon3.rada.gov.ua/laws/show/919-2016-п
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principle of reciprocity and the restrictions imposed on the relevant foreign diplomatic mission
of Ukraine abroad (such information indicating the range, quantity and value of goods and
services, for which the restrictions are imposed, is sent annually by the Ministry of Foreign Affairs
of Ukraine to the State Fiscal Service of Ukraine).

If there is no Value Added Tax exemption for foreign diplomatic mission of Ukraine in another
state or if there is no such a mission in another state, this Order does not apply to the diplomatic
missions of such a state accredited in Ukraine.

The reciprocity principle is also considered met towards diplomatic missions accredited in
Ukraine and diplomatic staff of the States, the national legislation of which does not apply Value
Added Tax. Whenever the legislation of a foreign State applies another indirect tax similar to
Value Added Tax, the reciprocity principle is applied towards diplomatic missions accredited in
Ukraine and diplomatic staff if the foreign diplomatic missions of Ukraine in that State are
exempted from such tax.

Consular officers, including the head of career consular posts, consular staff and members of
their families are granted privileges similar to privileges of the diplomatic mission staff.

6.2. Representative offices of international organizations

Previliges granted to representative offices of international organization in Ukraine, in particular
to their regional offices, are determined by the relevant international agreement of Ukraine.
Aimed at applying previliges in accordance with the international agreement of Ukraine, the
Ministry of Foreign Affairs of Ukraine sends annually before the 20th January to the State Fiscal
Service of Ukraine the information about international agreements, which are deemed binding
by the Verkhovna Rada of Ukraine, in the form of Notification about exemption of international
organization from customs duty and/or tax or reimbursement of paid customs duty and/or tax
according to the Annex 9 to the Order.

Goods and services used for official activity of international organization in accordance with
obligations assumed by international treaties signed with Ukraine are considered as those used
for the own needs (except goods and services rendered as humanitarian assistance and technical
aid).

Exemption from Value Added Tax in case of supply of goods and services into the customs
territory of Ukraine is carried out through the monthly reimbursement of amounts of Value
Added Tax paid by diplomatic missions, diplomatic personnel and members of their families
while purchasing such goods and services in the customs territory of Ukraine, except for
transactions that are exempted from taxation by Value Added Tax in accordance with paragraph
9 of the Order.

6.3. Requirements

The reimbursement of Value Added Tax is performed only if the following documents are
provided:

 cash receipts or other documents allowing identification of the purchase / receipt of
services and the amount of goods / services received, total amount of the accrued value added
tax (specifying fiscal and tax number of the supplier) — in case of purchase of goods / services for
cash;

* taxinvoices or documents defined in subparagraph “a” paragraph 201.11 article 201 of
the Tax Code of Ukraine — in case of purchase of goods / serviced through a non-cash payment;
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Reimbursement of the Value Added Tax is provided only if the cost of one-time purchase of goods
(services) is not less than 40 USD that is certified by the relevant payment documents (regardless
of the restriction established in another state).

The equivalent of 40 USD in hryvnia is calculated in every current month based on the average
exchange rate of hryvnia to U.S. dollar in the previous month, which is published by the National
Bank of Ukraine.

For supply of diplomatic missions, diplomatic personnel and their family members with
communication services, utilities (electricity, water, gas, heating) the Value Added Tax is
reimbursed without limiting the cost of such services.

6.4. Procedure for getting refund

To receive Value Added Tax reimbursement, diplomatic missions should submit a written
Request to the revenues and fees authority at the place of their location. Form 3 (in Ukrainian).

The Request should be submitted no later than the 20th of the month following the month in
which the goods were purchased (services rendered).

The State Fiscal Service of Ukraine within 30 calendar days from the date of obtaining the
application verifies the submitted documents for compliance with the requirements of the Order
as well as for list and price of goods and services, on which the limitations are applied, based on
the documents defined in paragraph 6 of the Order and puts relevant data into the registry of
the submitted documents in accordance with the Annex to the Request and to the special book
in order to define the amount of tax for reimbursement.

Amounts of tax refundable and non-refundable are indicated in the Request and in the special
book.

In absence of comments on the submitted documents, the State Fiscal Service of Ukraine takes
decision on reimbursement of the specified amount. At the same time, “allowed for
reimbursement” should be written on the Request and in the special book.

The State Fiscal Service of Ukraine must prepare and submit its conclusion on reimbersment to
the territorial treasury office within the 5 working days from the end of verification of the
submitted documents.

On the next working day from the submission of the conclusion on reimbersment to the territorial
treasury body, the filled-in counterfoil of the Request with indication of the refundable and non-
refundable amounts together with copy of registry of the submitted documents (Annex to
Request) containing codes of reason (reasons) for non-refund are to be sent to the diplomatic
mission.

Budget reimbursement of the Value Added Tax according to decisions of the revenues and fees
authorities at the location of diplomatic mission is performed through transferring the relevant
money amounts to the bank account of the diplomatic mission.

Reimbursement of the Value Added Tax for diplomatic personnel and their family members is
provided in the same way as for diplomatic missions.

7. Honorary Consuls of Foreign State in Ukraine
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7.1. Approval, Activities, Termination of Functions

The activities of Honorary Consuls of foreign state in Ukraine are regulated by “Provision on
Honorary (Non-Career) Consular Officers of Foreign State in Ukraine and Consular Posts Headed
by Such Officers” (hereinafter referred to as Provision) and Chapter 3 of Vienna Convention on
Consular Relations of 1963 (hereinafter referred to as Convention).

Honorary Consuls of foreign State may be appointed in Ukraine to promote trade, economic,
cultural, scientific, tourist, and other relations between the sending State and Ukraine as well as
to protect rights and interests of the sending State, its citizens and institutions within their
consular district.

Article 68 of the Convention provides for optional character of the institution of honorary
consular officers, in view of which the decision on approval or rejection of a candidature is taken
by the Ministry of Foreign Affairs of Ukraine.

An Honorary Consul may be a citizen of Ukraine or, upon due reasoning by the sending party, a
foreigner who:

* has been permanently residing in Ukraine for the last five years;

* resides in the territory of his consular district during the term of his consular functions;

* is notin the civil service in Ukraine or in the sending State, does not actively participate
in political life either in Ukraine or in the sending State, has not been elected to the legislative
body or local self-governing bodies, does not perform Honorary Consul functions of another
State;

* has no conviction.

Approval of appointment of Honorary Consul

A request for consent to appoint an Honorary Consul of the foreign State in Ukraine is sent with
a verbal note to the Ministry of Foreign Affairs of Ukraine by the diplomatic mission and, in its
absence, by the foreign ministry of the sending State.

A request for consent to appoint an Honorary Consul should contain detailed reasoning for the
need for such an appointment.

A request should indicate: class, boundaries of a consular district, and a list of functional duties
of Honorary Consul, as well as the location of Honorary Consulate (an Honorary Consulate may
not be located in the city where the diplomatic mission or career consular post of the sending
State is located).

Boundaries of a consular district may cover one, several administrative-territorial units of Ukraine
or the entire territory of Ukraine, and are determined by the sending State with consent of the
Ministry of Foreign Affairs of Ukraine.

A Curriculum Vitae in Ukrainian (Form 4), a consular officer application (Form 5), high-quality
copies of all passport pages (or front and back of the plastic passport and an extract from the
Unified Demographic Register on Registration of Place of Residence) and an identification
number certificate, the original of Non-Conviction Certificate (issued by the Ministry of Interior
of Ukraine) as well as two original copies of Consent to personal data processing of candidate for
the position of Honorary Consul (Form 6) should be attached to the request. With regard to
foreigners, copies of passport and permanent residency permit should be submitted.

The Ministry of Foreign Affairs of Ukraine informs the sending State about its decision by sending
a verbal note. In case of negative decision, the Ministry of Foreign Affairs of Ukraine is not obliged
to inform the sending State of the reasons for such a decision.


http://zakon5.rada.gov.ua/laws/show/z0617-07
http://zakon5.rada.gov.ua/laws/show/z0617-07
http://zakon5.rada.gov.ua/laws/show/z0617-07
http://zakon5.rada.gov.ua/laws/show/995_047
http://zakon5.rada.gov.ua/laws/show/995_047
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Appointment and admission of Honorary Consul to exercise consular functions

Upon obtaining the consent of the Ministry of Foreign Affairs of Ukraine, the foreign state
provides the Honorary Consul with a document in the form of a Patent or similar instrument
(hereinafter referred to as Patent) certifying his/her capacity. The Patent should indicate the full
name, surname, citizenship of the Honorary Consul, consular district, his/her class, and the
location of the Honorary Consulate.

The Patent is sent to the Ministry of Foreign Affairs of Ukraine through diplomatic channels.

An Honorary Consul is admitted to exercise his/her functions after receiving an Exequatur from
the Ministry of Foreign Affairs of Ukraine.

An Honorary Consul is not permitted to exercise his/her functions on a temporary basis.

An Honorary Consul is accredited to the Ministry of Foreign Affairs of Ukraine and receives a
relevant identification card.

An Honorary Consul appoints the staff members of the Honorary Consulate at his/her discretion
(these staff members are not the subject to accreditation at the Ministry of Foreign Affairs of
Ukraine and do not enjoy consular privileges and immunities).

Termination of consular functions

Functions of Honorary Consuls come to an end in the following cases:

* on notification by the sending State to the Ministry of Foreign Affairs of Ukraine that the
functions of the Honorary Consul have come to an end;

* on withdrawal of the Exequatur;

* on notification by the Ministry of Foreign Affairs of Ukraine to the sending State that the
Ministry of Foreign Affairs of Ukraine has ceased to consider him/her as an Honorary Consul.

The decision to terminate functions of the Honorary Consul is taken by the Minister for Foreign
Affairs of Ukraine and is communicated to the sending State.

Premises and consular archive of Honorary Consulate

Consular premises — the building, part of building or premises and land ancillary thereto,
irrespective of ownership, used exclusively for the exercise of functions of Honorary Consul.

Consular premises should not be used for the purposes incompatible with the performance of
consular functions.

An Honorary Consulate must be located in a separate building or premises, which have a
separate entrance. It is possible to place chanceries and other offices or institutions in the part
of the building where consular premises are located, if the premises allocated to such chanceries
are separated from the premises used by the Honorary Consulate. In this case, the chanceries
and institutions are not part of the consular premises.

The issues related to the purchase and lease of premises are resolved together with the local
authorities in accordance with the laws of Ukraine.

During the performance of consular functions, an Honorary Consul has the right to hoist the
national flag and coat of arms of the sending State on the building or premises of the Honorary
Consulate.

The legal regime applicable to the premises of consular posts of foreign States in Ukraine in
accordance with the provisions of Article 31 of the Convention does not apply to the premises of
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an Honorary Consulate, therefore the relevant Ukrainian authorities have the right of access to
these premises.

The issues related to the protection of consular premises of an Honorary Consulate from any
illegal intrusion or damage, prevention of any disturbance of its peace should be resolved
together with the interior agencies located in the consular district on a general basis in
accordance with the laws of Ukraine.

Consular archives — all the papers, documents, correspondence, books, films, technical means of
accumulation, storage and use of information, registers of Honorary Consulate, together with
the ciphers and codes, card-indexes, and any item of furniture intended to be protected or kept
safe.

Consular archives are inviolable provided that they are kept separate from other papers and
documents and, in particular, from the private correspondence of the head of consular post
and of any person working with the archives, and from the materials, books or documents
relating to their profession or functions.

7.3. Accreditation of Honorary Consuls of Foreign State in Ukraine

Accreditation of Honorary (non-career) Consular Officers of foreign State in
Ukraine at MFA of Ukraine

An Honorary (non-career) Consular Officer of a foreign State in Ukraine is accredited to the
Ministry of Foreign Affairs of Ukraine and receives an identification card of Honorary Consul valid
for 3 years, which indicates his/her capacity and consular district.

To receive an identification card of Honorary Consul, the following documents should be
submitted to the Directorate General for State Protocol of the Ministry of Foreign Affairs of
Ukraine:

* verbal note of the diplomatic mission or foreign ministry of the sending State containing
a request to accredit a newly appointed Honorary Consul (Sample 11);

e Curriculum Vitae in Ukrainian (Form 4);

» Consular Officer Application with photo attached (Form 7);

» passport copy (first page, second page and the page containing residency registration
details). In case of possession of plastic passport: front and back of the passport and extract from
the Unified Demographic Register on Registration of Place of Residence. With regard to
foreigners, copies of passport and permanent residency permit should be submitted,

* Exequatur copy;

* Consent to personal data processing (Form 6);

» digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. The photo size should not exceed 300 kb).

Validity extension of identification card of Honorary Consul

Validity extension of identification card of Honorary Consul for the next three years should be
carried out upon receipt of a verbal note from diplomatic mission or foreign ministry of the
sending State containing a relevant request (Sample 12).

The following documents should be attached to the verbal note:

» original Non-Conviction Certificate issued by the Ministry of Interior of Ukraine;
e Consular Officer Application with photo attached (Form 7);
* updated Curriculum Vitae in Ukrainian (Form 4);


mailto:accreditation@mfa.gov.ua
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* passport copy (first page, second page and the page containing residency registration
details). In case of possession of plastic passport: front and back of the passport and extract from
the Unified Demographic Register on Registration of Place of Residence. With regard to
foreigners, copies of passport and permanent residency permit should be submitted,

* Exequatur copy;

* copy of identification card that is due to expire;

* Consent to personal data processing (Form 6);

 digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. The photo size should not exceed 300 kb).

Renewal of identification card of Honorary Consul in case of its loss/theft

Renewal of identification card of Honorary Consul in case of its loss/theft is carried out based
on the relevant application from the diplomatic mission or foreign ministry of the sending State
(Sample 13) and the following documents:

» reference letter from the territorial division of the National Police certifying the
loss/theft of the card;

» copy of identification card that was lost/stolen (if any);

» digital color photo in JPEG format (e-mailed to the Directorate General for State
Protocol, MFA of Ukraine: accreditation@mfa.gov.ua. The photo size should not exceed 300 kb).

The renewed identification card is issued for the period of validity of the lost/stolen
identification card.
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8. Diplomatic Corps

8.1. Diplomatic corps in numbers

As of March 2019, 76 embassies of foreign states, 19 representative offices of international
organizations, the Delegation of the European Union, one international regional organization
(GUAM), one intergovernmental organization, two monitoring missions and one advisory mission
are accredited in Ukraine.

Consular posts of foreign states are represented in Ukraine by 21 general consulates, 6
consulates, and 103 honorary consulates.

Almost 3,000 people are accredited at the Ministry of Foreign Affairs of Ukraine and enjoy various
privileges and immunities.

8.2. Directory

Diplomatic Missions of Foreign States and Representative Offices of International Organizations
in Ukraine Directory (in Ukrainian) is posted on the MFA of Ukraine web-site at
«FonosHa / IHpopmauis 3 NMTaHb NPOTOKOAY / AMNNOMATUYHMIA KOPNYCY.


https://mfa.gov.ua/ua/protocol-info/dip-corps
https://mfa.gov.ua/ua/protocol-info/dip-corps
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9. Useful information

Directorate General for State Protocol, MFA of Ukraine
- Chancery: (044) 238-15-47
- Fax: (044) 238-18-71

Division of official delegations, Directorate General for State Protocol, MFA of Ukraine
- Tel.: (044) 238-18-96
- Fax: (044) 238-18-71

Press Service, MFA of Ukraine
- (044) 238-17-20
- (044) 238-15-76
- (044) 238-18-41

“Boryspil” Airport Passes Bureau
- (044) 281-74-31

“Kyiv” (Zhuliany) Airport Passes Bureau
- (044)339-21-48

Duty officer of the 22nd diplomatic missions and consulates separate security brigade of the
Ukrainian National Guard of Ukraine Main Directorate

- (044) 285-53-07

- (044) 284-64-95

- (050) 818-17-36

Duty officer of the Department of Patrol Police of Ukraine
- (044) 254-94-67
- (097) 181-84-39

Duty officer of the Anti-Terrorism Center, Security Service of Ukraine
- (044) 288-50-29
- (044) 503-05-21

Contact details of local customs authorities: http://sfs.gov.ua/baneryi/mitni-postuu/

Contact details of relevant regional service centers for motor vehicle registration:
http://hsc.gov.ua/kontakti/kontakti-gsts-pidrozdiliv/


http://sfs.gov.ua/baneryi/mitni-postuu/
http://hsc.gov.ua/kontakti/kontakti-gsts-pidrozdiliv/
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Samples and forms

Sample 1- Accreditation of newly arrived staff

[ToconbceTBo.../IIpencTaBHUIITBO. .. 3acBigUye CBOIO oBary
JlemapTaMeHTY JEpKaBHOTO IPOTOKONY MIiHICTEpCTBa 3aKOPJIOHHUX CIIpaB
VYkpainu 1 Mae 4YecTb MOBIIOMUTH, IO (3asHauumu Oamy npubymms)
1o IloconscTBa/lIpeactaBuuiTBa IpuOyB(J1a) (3asrauumu npizeuwe ma im’s) Ta
MPUCTYNHUB(JIa) 10 BUKOHAHHS CBOiX 000B’S3KIB (3asnauumu nocady).

(3a3Hauumu nepcorHaIbHi OaHi 3as6HUKA):

MPI3BHUIIE Ta 1M S CIIIBPOOITHUKA (Hanucanms ykpaincbKoio MOG0I0 6 HA3UGHOMY
GIOMIHKY MA TAMUHCOKUMU JIIMEPAMU, K 3A3HAYEHO 8 NACNOPNI),

nocaja;

JaTa HapOKEHHS;

CTYIIHb POJAMHHOCTI Ta J1aTa HAPOHKEHHS WIEHIB CIM’1 (¥ pasi akpeoumyeanHs uneHie
cim’i, Ko yneHu cim’i cynpoeooxcytoms cnigpooimHuKa).

Ha 3a3naueHiil nocaji nan/masi (sasnauumu npiseuwe ma im’s) 3aMiHUB(J1a)
(3azHauumu npizeuwye ma im’s).

Abo
3a3HaueHa 1mocaja € HOBOCTBOPEHOIO.
IToconbcTBO / [IpencraBHUIITBO BHCJIOBIIIOE MPOXaHHS

aKpeIUTYBATH/3aPEECTPYBATU  (3asnauumu nocady, npizéuwe ma im's) TIPU
MinictepcTBi Ta 0hOpMHUTH HOMY/THl akpeauTaIlliHy KapTKy TEPMIHOM Jii 10
(3aznauumu oamy axpeoumayii) / @00 MPOCTABUTH B MOT0/il macmopT BiMOBIIHUMA
HITaMII 13 3aMKCOM PO TEPMIH PEECTPALl 10 (3aznauumu damy peccmpayii).
IToconncTBoO.../IIpeACTaBHUIITBO... KOPUCTYETHCS  HArojo0w, Moo
noHOBUTH  [lemapTameHTy  Jep>KaBHOIO  MPOTOKOMy  MiHicTepcTBa
3aKOPJIOHHUX CIIpaB Y KpaiHU 3alleBHEHHS y CBOil BUCOKIN MOBA3i.

Jonarku:

aHKeTa;

aKpeauTalliliHa KapTKa ocoOu, siKa 3aBepIIniia CBOE BIJIPSIIKEHHS;

NacMOPTHUI JOKYMEHT;

KOIIi CTOPIHOK MacropTa 3:

- TEepPCOHAIBHUMU JaHUMHU (npi3euuye, im s, 0ama HapoONCeHHS.. ),

- CTpPOKOM nii;

- BIAMITKOIO, 110 MATBEP/DKYE aKpEAUTALIIMHNN CTaTyC CIIBPOOITHUKA (3a HAABHOCMI);
- BI30I0 (¥ pasi 6i306020 pedcumy) Ta BIAMITKOIO PO MEPETUH KOPJOHY YKpaiHu;
Kosbopoge doto y dpopmari JPEG Hancunaetbes Ha anapecy accreditation@mfa.gov.ua.

N e

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT AeP:KABHOTO NMPOTOKOJLY

M. KuiB


mailto:accreditation@mfa.gov.ua
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Form 1 — Registration form* for diplomatic staff

APPLICATION
FOR ACCREDITATION OF DIPLOMATIC STAFF MEMBER

Name of Mission

1. Family name / surname

2. Given name

3. Title (postion)

4. Diplomatic rank

5. Name of person being
replaced

6. Citizenship/Nationality
(list all in case of multiple)

7. Marital status

8. Date and place of birth

(dd/mm/yvyy) town, country

9. Passport
Type: o diplomatic passport / 0 service passport / 0 ordinary passport

number date of issue (dd/mm/yyyy) expiry date (dd/mm/yyyy)
10. Date of entry and
anticipated departure from to .
(dd/mm/yyyy) (dd/mm/yyyy)
11. Private address, phone
number in Ukraine city i street
building room phone
12. Entry to Ukraine’s 0 no o yes
temporarily occupied Please specify the purpose of the journey(s)
territories after 10 June e — - A .
2015:* special permit issued by (authority)
special permit validity: from until
(dd/mm/yyyy) (dd/mm/yyyy)
ACCOMPANIED BY FAMILY MEMBERS
Full name Relationship Date of birth (dd/mm/yyyy) Passport Ne Expiry date (dd/mm/vyyy)
Date ' h ; = =3
(dd/mm/yyyy) Signature of employee Signature of Head of Mission
Stamp of the Mission
I'am aware of and give my consent to the following: providing the data required by this application form and submitting my photograph are mandatory for accreditation process; my

personal data and information about me mentioned in this application form as well as my photograph are processed by the Ministry of Foreign Af]
other state authorities for Law enforcement, administrative or other purposes stipulated by law.

rs of Ukraine and may be provided to

The applicant and the Mission/International Organization hereby certify with his/her signature and the official seal respectively the accuracy of the data provided above and will promptly
notify the Ministry of Foreign Affairs of Ukraine of any changes with regard to this information by Verbal Note. especially regarding the end of assignment as well as final departure. On
final departure, the ID card must be returned to the Directorate General for State Protocol

* According to the Resolution No.367 of the Cabinet of Ministers of Ukraine "On approval of the Procedure for entering and exiting temporarily occupied territories of Ukraine” dated 4
June 2015 (entered into force on 10 June 2015).

* The soft copy of the Form for filling in by typewriting may be downloaded at
https://mfa.gov.ua/mediafiles/files/misc/2018-10-29/2018-10-29 DP Staff.pdf



https://mfa.gov.ua/mediafiles/files/misc/2018-10-29/2018-10-29_DP_Staff.pdf
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Form 2 — Registration form* for administrative and technical staff
APPLICATION

FOR ACCREDITATION OF ADMINISTRATIVE AND TECHNICAL STAFF MEMBER

Name of Mission

1. Family name / surname

2. Given name

3. Title (postion)

4. Name of person being
replaced

. Citizenship/Nationality
(list all in case of multiple)

wn

6. Marital status

7. Date and place of birth

(dd/mm/yyyy) town, country

=]

. Passport
Type: o diplomatic passport / o service passport / o ordinary passport

number date of issue (dd/mm/yyyy) expiry date (dd/mm/yyyy)
9. Date of entry and
anticipated departure from e to
(dd/mm/yyyy) (dd/mm/yyyy)
10. Private address, phone _
number in Ukraine aty street
building room phone
11.Entry to Ukraine’s £ no o yes
temporarily occupied territories | Please specify the purpose of the journey(s)
after 10 June 2015:* S, —_ e NN e . N ey
special permit issued by (authority)
special permit validity: from until
(dd/mm/yyyy) (dd/'mm/yyyy)
ACCOMPANIED BY FAMILY MEMBERS
Full name Relationship Date of birth (dd/mm/yyyy) Passport No Expiry date (dd/mm/yyyy)
Date Signature of employee Signaturc of Head of Mission
(dd/mm/yyyy) Stamp of the Mission

T'am aware of and give my consent to the following: providing the data required by this application form and submitting my photograph are mandatory for accreditation process; my
personal data and information about me mentioned in this application form as well as my photograph are processed by the Ministry of Foreign Affairs of Ukraine and may be provided to
other state authorities for Law enforcement, administrative or other purposcs stipulated by law.

The applicant and the Mission/International Organization hereby certify with his/her signature and the official scal respectively the accuracy of the data provided above and will
promptly notify the Ministry of Foreign Affairs of Ukraine of any changes with regard to this information by Verbal Note, especially regarding the end of assignment as well as final
departure. On final departure, the ID card must be returned to the Directorate General for State Protocol,

* According to the Resolution No.367 of the Cabinet of Ministers of Ukraine "On approval of the Procedure for entering and exiting temporarily occupied territories of Ukraine" dated 4
June 2015 (entered into force on 10 June 2015).

* The soft copy of the Form for filling in by typewriting may be downloaded at
https://mfa.gov.ua/mediafiles/files/misc/2018-10-29/2018-10-29 AT Staff.pdf



https://mfa.gov.ua/mediafiles/files/misc/2018-10-29/2018-10-29_AT_Staff.pdf
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Sample 2 - Extension of staff accreditation

IToconwcTBo.../IIpeacTaBHULITRO. .. 3aCBIIUYE CBOIO roBary
JlemapTaMeHTy Jep>KaBHOT'O MPOTOKOJy MiHICTEpCTBA 3aKOPJOHHUX CIpaB
VYkpainu Ta Ma€ 4eCTh MOBIAOMHUTH MPO MPOJAOBKEHHS TEPMIHY BIAPSIHKCHHS
(npizeuwge ma im s, nocaoa) IloconbcTBa/lIpencraBHUIITRA.

[ToconwscTBO/IIpeicTaBHUIITBO 3BEPTAETHCA 3 MPOXAHHAM ITPOJIOBKUTH
TepMiH Jii akpenuTaii (3aswauumu nocady, npizéuwe ma im’s) 1O (3a3Hauumu
oamy, 00 sIKOI NPOO0BAHCEHU MEPMIH BIOPSONCEHHS).

[ToconbeTBO. . ./IIpencTaBHUNTBO...  KOPUCTYETHCS ~ HArojow, 1100
noHOBUTH  JlemapTamMeHTy  Aep)KaBHOTO  TPOTOKOIMYy  MiHicTepcTBa
3aKOPJIOHHUX CIIpaB Y KpaiHW 3arieBHEHHS Yy CBOIM BUCOKIN MTOBA3i.

JlonaTku:

AxpenuTariiifHa KapTka, TEPMiH il SIKOT 3aKIHUY€THCS / 3aKiHUUBCSI.

[TacnopTHUiT JOKyMEHT.

Komii cropiHok macmopra 3:

- MEePCOHAIBHUMH JIaHNMU;

- aKpeAMTaIliHIM 3aIMCOM (3a HasBHOCTI);

- TEepMIiHOM Jii;

- BiaMiTKOIO0 JlemapTaMeHTy Aep>KaBHOTO MPOTOKOJY i3 3aIICOM IPO TepMiH il
peecTpaiii.

Konbopoge doto y popmari JPEG nancunaerbes Ha agpecy accreditation@mfa.gov.ua.

wnN e

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI'0 NPOTOKOJLY

M. KuiB
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Sample 3 — Damaging of accreditation card

[ToconscTBo.../IIpeacTaBHULTBO. . . 3acBITUy€ CBOIO noBary
JlemapTaMeHTy JAEpKAaBHOTO TPOTOKOIy MIiHICTEpCTBA 3aKOPIOHHUX CITpaB
YKpaiHu Ta Ma€ YecTh MOBIJOMUTH, LI0 AMIUIOMAaTH4YHa / ciy:k0oBa /
KOHCYJIbCbKA KapTKa (HeoOxiowe 3aszHauumu) HOMED (3asznavumu
HoMmep Kapmku), BUJIAHA (3a3Hauumu nocady, npizeuuie ma im’s),
OyJsa MOILIKO/KEHA.

[ToconbeTBo/IIpenCcTaBHULITBO 3BEPTAETHCS 3 MPOXAHHAM BUAATH HOBY
aKpeIUTaIlHY KapTKy (3a3nauumu nocaody, npizeuwye ma im ’s).

[ToconbeTBo. . ./IIpeIcTaBHUIITBO...  KOPUCTYETbCSI  HArojiow, 1100
NOHOBUTH  [lemapTamMeHTy  JAep>KaBHOIO  HPOTOKOIAy  MiHicTepcTBa
3aKOPJIOHHUX CIIpaB Y KpaiHu 3alleBHEHHA Yy CBOIM BUCOKIN MOBa3i.

Jonarku:

1. Kormii cropiHOK macnopTa 3:

- TIEPCOHAIBHUMH JaHUMH,

- aKpeIuTalliiHUM 3aIrucoM (3a HasIBHOCTI);

- TEpMIHOM i,

- BigMiTKOIO JlemapTamMeHTy [ep>KaBHOTO MPOTOKONY i3 3alMcoM Mpo TepMiH i
peectpartii.

2. TlomkopkeHa akpeIuTalliifHa KapTKa.

Konbopoge doto y popmari JPEG nancunaerbes Ha agpecy accreditation@mfa.gov.ua.

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI'0 NMPOTOKOJIY

M. KuiB
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Form 4 — Loss of accreditation card

IToconwcTBo.../ITpeacTaBHULTRO. . . 3aCBIIUYE CBOIO roBary
JlemapTaMeHTy Jep>KaBHOIO IMPOTOKOIY MiHICTEpCTBA 3aKOPJOHHUX CIpaB
Vkpainu Ta Mae 4YecTh MOBIJOMHUTH, IO JUIIOMaTH4YHa / cCiyxOoBa /
KOHCYJIbCbKA KapTKa (Heobxione 3asnayumu) HOMEDP (3aznavumu

HoMep Kapmku), BUJIaHA (3azHauumu nocady, npizeue ma im’s),

Oyra BTpaueHa / BUKPAJICHA (neobxione 3asnauumu).

[ToBimomMeHHST TIPO BTpaATy/BUKPANEHHS (reobxione 3asmauumu) OYIIO
3asBJICHO y BIIIUICHHS (3a3Hauumu Homep ma patioH 8i00iNeHHs
noaiyii, 00 K020 OY10 NodaHe 36epHeHHs NPO 8MpPaAmy).

HOCOHBCTBO/HpeﬂCTaBHI/IHTBO 3BCPTAECTLCA 3 IIPOXAaHHSAM BHIAATH HOBY
aKpeauTaIliiiHy KapTKy (3a3nauumu nocaody, npizeuwye ma im ’s).

[ToconwcTBO.../IIpeACTaBHUIITBO... KOPUCTYETHCA  HAroAo0w, 1100
NMOHOBUTH  [lemapramMeHTy  J€p>KaBHOrO  MpoTOkoyy  MiHicTepCcTBa
3aKOPJOHHUX CIpaB YKpaiHU 3all€BHEHHS Y CBOi BUCOKIM MOBa3i.

JlonaTku:

1. Kormii cTopiHOK macmopTa 3:

- TEepCOHAIBHUMU JJTAHUMH;

- aKpeAMTaIliHIM 3aIMCOM (3a HasBHOCTI);

- TepMiHOM nif;

- BIAMITKOIO JlemapTamMeHTy [ep’KaBHOIO MIPOTOKONY 13 3alMCOM IpO TepMiH il
peectpariii.

2. JloBizaka 3 mouiii mpo 3BepHEHHS PO BTPATy (BUKPAJICHHS) KAPTKH.

Komaropose doto y popmati JPEG nHancunaerses Ha aapecy accreditation@mfa.gov.ua.

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT Aep:KABHOTO NMPOTOKOJLY

M. KuiB
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Sample 5 — Obtaining consent for setting location of foreign diplomatic mission

[ToconbCTBO .../ [IpencTaBHUIITBO ... 3aCBiAUy€E CBOIO TIoBary JlemapTaMeHTy
JIEp>KaBHOTO MPOTOKOITY MiHICTEpCTBA 3aKOPIOHHUX CIIpaB YKpaiHM Ta Ma€ 4yecThb
MOBIJIOMUTH TIPO Hamip npuadatd / opeHayBaTH / 3MIHUTH IPU3HAYCHHS
IPUMIIIEHHS (HeobXiOne 3asznawumu) 3 METOI BUKOpHcTaHHsA sk [locoabcTBa /
[TpencraBHUIITBA.

[ToconscTBO ... / IlpeacTaBHUIITBO ... BHCIOBIIOE MPOXAaHHA MOTOJIUTH
aZipecy HOBOTO MICIISl pO3TAllyBaHHS: ... (Micmo, 8yauys, Homep OYOHUKY,  pasi
HaseHocmi HoMep nio 30y, nosepx OYOUHKY, pOZMAUYBAHHA KpUia 0y0ieni moujo).

[TocombetBO ... / IlpencTaBHUNTBO ... KOPHCTYETHCS HArojom, Mmoo
NOHOBUTU [lemapTaMeHTy Aep>KaBHOTO MPOTOKOJy MiHICTepCcTBa 3al€BHEHHS Y

CBOIil BUCOKIH IMOBa3l.

Jlonarok: cxemu (Ha MICLIEBOCTI) 3 HAHECEHHSM KOHTYPIB PO3TAlllyBaHHS
Oy/iBIIl Ta BIJIBEJICHOT 10 HEl 3eMEJIbHO1 JUISHKY, HA  apK.

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI'0 POTOKOJLY

M. KuiB



42

Sample 6 — Customs clearance of official motor vehicles

[ToconbCTBO .../ [IpencTaBHUIITBO ... 3aCBiAUy€E CBOIO TIoBary JlemaptaMeHTy
JIEP>KaBHOTO MPOTOKOIY MiHICTEpCTBA 3aKOPIOHHUX CIIpaB YKpaiHU Ta Ma€ 4yecTb
MOBIJJOMHUTH TIPO Hamip BBE3CHHS HA MUTHY TEPHUTOPII0 YKpaiHU / MPOJIOBKEHHS
TEepMiHy nepeOyBaHHS HAa MUTHIN TepuTOpii YKpaiHU / OCTATOYHOTO BUBE3EHHS 32
MEX1 MHUTHOI Teputopii YKpaiHu / mpojaxy ocoOl, sika KOPUCTYETbCS MUTHUMHU
nigbraMu / mpoaaxy ocoOl, sSika HEe KOPUCTY€EThCS MUTHUMH MUIbIaMH (HeobxioHe
3a3Hayumu), aBTOMOOLIIS, 10 HANCKHUTD .. ... (3A3HAYUMU GIACHUKA).

InenTudikamiitai JaHi TPaHCIIOPTHOTO 3aCO0Y:
- MapKa, MOJICIIb: ...

- HOMep 1aci (Ky30Ba, pamu): ...

- PIK BUITYCKY: ...

[ToconbetBo / TlpencTaBHUIITBO BUCIIOBIIOE MPOXAHHS 1100 BHECEHHS 0
«CremianpHol  3aBM NP0 MHUTHE OG(OPMIICHHS»  CIY>KOOBHUX  BIJMITOK
JlenapTamMeHTy JIepKaBHOTO MPOTOKOIY MiHICTEpPCTBA 3 METOI BUKOPUCTAHHS IT1]T
yac 3J1HCHEHHS BIAMOBIIHUX MPOLIEYp Y MUTHUX opraHax [lep:kaBHoi (ickanbHOT
CIIyk0u YKpaiHu.

IToconscTBO ... / IlpeacTaBHUIITBO ... KOPHUCTYEThCA HArojow, II00
MOHOBUTH J[lemapTaMeHTy Jep)KaBHOTO IMPOTOKONY MiHICTEpCTBA 3allieBHEHHS Y
CBOIM BUCOKIH mOBa3l.

Jonarku:
- IBa IPUMIPHUKH «CHELIaJbHOI 3aBU PO MUTHE O(POPMIICHHS»;
- KOIIisl aKpeAUTALIIHOI KapTKU BIACHUKA;

- KOTIisl c8i00ymea npo peecmpayio mpaHcnopmuo2o 3acooy / iHuiozo
0OKYyMeHma, wjo niomeepotcye nPpaso 61ACHOCHII.

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT Aep:KABHOTO NMPOTOKO.JLY

M. KuiB
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Special request for vehicle customs clearance
3asaBa
Nnpo MUTHE 0(poPMJIEHHSI MOTOPHOI0O TPAHCIIOPTHOTO 3aC00Yy

Hasga IlpencraBHuurBa:

Biacuuk aBToMo0ijaA:

O [IpencraBHUIITBO O CrniBpoOitHuk IIpencraBaumnTBa
Unen poaunu cuiBpobitHuka IlpeacraBHUITBA

[IpizBure

Im’st

€ BnacuukoM akpemutauiiinoi kaptku tany: (O« (O«C»  (O«K»

Mapxka aBTomo00iJ1s:

Mopaean aBTOMOOLIA

Howmep kysosy (VIN): HEEEEEEEEEEEEEEEN
Pix Bumycky: I:l:l:l:l

Heo0xinna onepamis:

() TuMuacoBe BBE3CHHS

BUBE3EHHS

IpoIaXx 0co0i, 0 HE KOPUCTYETHCS MiIbraMH

pojaXx 0co0i, 10 KOPUCTYETHCS AUIUIOMAaTUYHUMU MUIbIaMu (BKa3aTH JUILIOMATHYHE
MPEJICTAaBHUIITBO HOBOT'O BIIACHUKA, HOTO MPI3BUILE, 1M s, TUI 1 HOMEpP aKpeIuTaliiHO1
KapTKH)

OO0

Jonarku:
(0 xomis KapTKH akpeauUTalii BIACHMKA TPAHCIOPTHOTO 3ac00y
(O «xomis CBinonTBa Npo PEECTPAIli0 TPAHCTIOPTHOTO 3ac00y (y pasi HaMipiB mpojiasKy)

JlaTta 3ammOBHEHHS 3asBU [Mignuc rnaBu [pencraBHuITBA
Micre
JUIA II€YaTKHU
IIpencraBuunTBa

Cuay:xk00Bi BiamiTku [lenapramenTy aep:;kaBHOro nporokoiay M3C Ykpainu
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Sample 7 — Customs clearance of private motor vehicles

[ToconbCTBO .../ [IpencTaBHUIITBO ... 3aCBiAUy€E CBOIO TIoBary JlemapTaMeHTy
JIEP>KaBHOTO MPOTOKOITY MiHICTEpCTBA 3aKOPIOHHUX CIIpaB YKpaiHM Ta Ma€ 4ecTb
MOBIJJOMUTH MIPO HaMip BBE3CHHS HA MUTHY TEPUTOPIIO0 YKpaiHu / MPOJOBKEHHS
TEepMiHy nepeOyBaHHS HAa MUTHIN TepuTOpii YKpaiHU / OCTATOYHOTO BUBE3EHHS 32
MEX1 MHUTHOI Teputopii YKpainu / mpojaxy ocoOl, sika KOPUCTYETbCS MUTHUMH
NUJIbraMu / TMpoJiaXxKy 0co0l, sIKa He KOPUCTYETbCSI MUTHUMU TJIbraMu (HeoOXioHe
3a3Hauumuy), aBTOMOOLIS, 110 HAJICXKUTD .. ... (3A3HAYUMU GACHUKA).

InenTudikamiitai 1aHi TPaHCIIOPTHOTO 3aCO0Y:
- MapKa, MOJICIIb: ...

- HOMep 1aci (Ky30Ba, pamu): ...

- PIK BUITYCKY: ...

[ToconnscTBO / TlpeAcTaBHUIITBO BUCIIOBIIOE MPOXAHHS MO0 BHECEHHS 0
«CrnemianpHol  3afBM NP0 MHUTHE OGQOPMIICHHS»  CIY>KOOBUX  BIJMITOK
JlenapTamMeHTy JIepKaBHOTO MPOTOKOIY MiHICTEpPCTBA 3 METOIO BUKOPUCTAHHS IT1]T
yac 3J1HCHEHHS BIAMOBIIHUX MPOLIEYp Y MUTHUX opraHax [lep:kaBHoi (ickanbHOT
CIIyk0u YKpaiHu.

IToconscTBO ... / IlpeacTaBHUITBO ... KOPUCTYETHCA HArojow, IIo0
MOHOBUTH [lemapTaMeHTy Aep>KaBHOTO IMPOTOKONY MiHICTEpCTBA 3alieBHEHHS Y
CBOIH BUCOKIH MOBa3l.

Jonarku:
- IBa IPUMIPHUKH «CHELIaJbHOI 3aBU PO MUTHE O(POPMIICHHS»;
- KOIIisl aKpeAUTALIIMHOI KapTKU BIACHUKA;

- KOIIISI cgidoymea npo peecmpayilo mpaHcnopmHo2o 3acody / iHuo2o
0OKYyMeHma, wjo ni0meepotcye npaso 61ACHOCHII.

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT Aep:KABHOTO NMPOTOKOJLY

M. KuiB
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Sample 8 — Motor vehicles registration

IToconbeTBO ... / IIpeacTaBHUANTBO ... 3aCBiAYYE CBOIO IOBary JlermapraMmeHTy
Jep KaBHOTO MTPOTOKOJIy MiHicTepcTBa 3aKOPJAOHHUX CIIpaB YKpaiHU Ta Ma€ 4ecTh
MOBIJOMHUTH TIPO HAMIp 3MIHCHUTH peecmpayiio / nepepeecmpayiio / 3Hamms 3
00/1iKy aBTOMOOLIS, IO HAJICKUTH ...... (3aznauumu GIACHUKA), 3 METOIO
BUKOPHUCTAHHS SIK C1YoH#c008020 / 0cobucmo2o TpaHCIIOPTHOTO 3aC00Y.

InenTudikamiifii JaHi TPAaHCIOPTHOTO 3aC00Y:
- MapKa, MOJICIIb: ...

- HOMep 1m1aci (Ky30Ba, pamu): ...

- PIK BUITYCKY: ...

[ToconbetBo / IlpencTaBHUIITBO BHUCIOBIIOE MPOXaHHS IIOAO HaJaHHA
«KonoTtanHs» 3 METOI0 BUKOPUCTAHHS IMiJ1 Yac 3/11CHEHHSI BIAMOBIIHUX MPOIIEAYP
y TepuTopialibHoMy cepBicHoMY 1ieHTpi MBC Vkpainu.

[ToconscTBO ... / IlpeacTaBHUNITBO ... KOPUCTYEThCA HArojow, I100
MOHOBUTH [lemapTamMeHTy Aep>KaBHOTO MPOTOKOIY MiHICTepCTBa 3alleBHEHHS Y
CBOill BUCOKIM MOBa3i.

Jonarku:

- KOIIiSl aKpeAUTALIIHOI KapTKU BIACHUKA;

- KOMisl ceidoymea npo peccmpayilo mpaucnopmuoz20 3acody / HuW02o
OOKYyMeHma, ujo niomeepotcye npaso 1ACHOCHII.

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI'0 NMPOTOKOJLY

M. KuiB
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Electronic annex* (motor vehicle registration)

Enexrponnuit nogatok 10 Hotu Ne

BiJ 201 poky

Hassa [IpencraBuunrsa:

Enextponna anpeca:

KonTakTHa 0c00a, MOOLILHUIA
TenedoH:

Indgopmanis o0 BjIacCHUKA:

npi3BUILE, iM s Ta 110 OaTbKOBI 2060
HallMEHYBaHHS YCTAaHOBH

surname, given name(s) or name of
institution

MICIIE3HAXOJKCHHS YCTAaHOBH

TepMiH nii akpeauranii mpu M3C
Ykpaiau

InenTudikauiiini 1a”i TPAaHCIOPTHOIO 32¢00Y:

Mapka

MOJENb

HOMeEp Ky30Ba (11aci, paMu)

PIK BUITYCKY

HOMEPHHUH 3HaK

*This annex is to be filled-in electronically and forwarded to auto@mfa.gov.ua after sending original
verbal note to the Directorate General for State Protocol




MPEB JIAIT'Y MBC Vkpainu B M. Kuesi
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3AdABA

Mimo:

(moBHE HaliMeHyBaHHS OpraHi3allii, MiHICTEPCTBA, BiIOMCTBA)

Kon:
(3amoBHIOETHCSA YKPATHCHKOIO MOBOIO, JPYKOBAHUMH JIiTEpaMH) :
Anpeca opranizarii (o¢icy): Paiion
Temn.
Anpeca crosaku T3 (rapaxy) Paiion
Ten.
IIpocumo

(BUKJIAJJAETHCS CYTh CIPABU)

Ha micTaBi JOKYMEHTIB 10 TOAAIOTHCS:

1
2.
3.
4

Ilpu peectpaii TpaH3UTHHI 3naHuii ‘ HE 371aHui
HOMEpHMH 3HAK
BiACYTHIMH
(HenoTpiOHE 3aKPECIUTH) (micue pesostronii iHciekTopa MPEB JTAI)
JlaHi Ipo TpaHCHOPTHHUII 3aci0

1. 3aBozxcpKa Mapka (Mapku
iHOMAPOK MHIIYThCS
JIATHHCHKIMH OYKBaMH)

2. Tun ky3oBa T3

6. HomepHuii arperar

7. Bua nanusa

8. O0’em
JIBUTYHA CM®

3. Tun T3

4. Pik
BHUITYCKY

5. bazoBa mojniens

maci

9. IloBHa
Maca, KT

10. K-ctp
MacaxupiB

11. K-ctp
JBepeit

No
KYy3.

12. Kodip (zanosmioerscs

IHCTIGKTOPOM)

13. lonaTkoBi mgaHi

TexHiyHMI CTaH

CIpaBHUHN

HeCIpaBHa

(HEenoTpiOHEe BUKPECITIUTH)

TTonepenui

Bunaerscsa

14. Peectpauiitnuii
HOMEpHMH 3HaK

15. Ceigonrso npo
peectpamito T3

16. Peectpauiitauit
HOMEPHMH 3HaK

17. Csinouro mpo
peectpanito T3

18. TumvacoBmit peecTpaliitHuiil TaI0H

19. TumuacoBnii peecTpamniiHnii 3HaK

Jlirepro-tmdposwuit kox T3:
(xon 3anoBHtoe incnexTop npu crutati T3)

“Tpancnopmmuuit 3acio oznanymo, oami, nooaui é
3aa6i, 6i0N0gidarOMb MPAHCROPHIHOMY 3ACOOY»
(6 pasi akwo He 8I0N0GIOAE — BUKpeCcIUmU)

Micre st BinmiTok iHcmekTopa 3 posmyky MPEB ta

eKcnepra

ITo EOM 3BipuB:

B 6a3i nanux AIC “YT'OH”
(BUKpa/ICHOTO TPAHCIIOPTY) HE 3HAYNUTHCS

(migmuc)

ITo EOM 3BipuB:
B 6a3i nanux AIC “APEILT”
(3aaperuToBaHOrO TPAHCIIOPTY) HE 3HAYUTHCS

(mignuc)

M.M.

opraHisauii

OdopmieHHst TpaHCTIOPTHUX 3ac00iB popydaetbes npoBect  (ILIB. Ne cepisi, naTa Bugayi nacnopra)

Ten.

[Tignuc Ta npi3BHIIe KePiBHUK OpraHizarii

Iligmuc ta npi3BuILE rOJOBHOTO OyXranrepa

201 p.

3ASIBA 3 HE3ATIOBHEHUMU ITOJISIMU JIO PO3IJISIIY HE ITIPUMMAETHCS
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L. Micle 11t 0MATKOBHX BiIMiTOK incexTopa PAVJIAIL 1I. Micne ais BigmiToxk PBK nmpo mocraHoBKY Ta 3HATTSH 3
Ta CTAHLII JIaTHOCTHKH 00JIIKY TPAHCIIOPTHOI'0 3aCO00Y

(craButhes mramn PBK, nara, miamuc ciryx608us PBK)

III Micue ais BizMiTOK KepiBHMKA paiionHoro JIAI

JlaHo 103BiJ 3riTHO 3as1BH

HAYAJIBHUK BJIAI

(na3Ba paiioHy)

(BimMmiTKa poOUTHCA B pa3i BTpATU peecTpaliiHUX HOMEPHUX
3HAKIB, CBIJIOITBA PO PEECTPAIIIIO Ta IHIIIE) (mianuc, npi3BuLIE, NEeYaTKa, 1aTa)

1V. Micue auist BiamiTok incmexropa PAVIAIL V. Micue pias BimmiTok incnekropa MPEB JIAI
(miaTBEepUKEHHS HASIBHOCT] TPAHCIIOPTY 3a TaHUMU MiATIPHEMCTBA)

1) Ilo cymi numanms po3 sacHeHo:

ABTOrocmnoaapcTso Peectpyernes
BiIKpHUTO BIIepILIE

(mianuc, npi3Bule, €4aTKa, 1ara)

(HemoTpiOHE BUKPECIIUTH)

1) Ilo cymi numanns 8i0M081eHO.

Incnextop JJAI

(miamc, npi3BHIe, eYaTKa, 1aTa)

(mignuc, npi3Bule, 1€4aTKa, 1ara)

[TOACHEHHA 110 3AIIOBHEHHIO 3ASBU

=

3asiBa 3aOBHIOETLCA Ha ApykKapehbkiil Mammaii YKPATHCBKOIO MOBOIO.

2. TlpencraBHUK oprasizariii, B pa3i SKIIO TPaHCTIOPTHUH 3aci0 peecTpyeThCs BIIEpIIe, 3aIOBHIOE JIaH1 PO
TpaHcmopTHuii 3aci6 (mons: 1,2,3,4,5,6,7,8,9,10,11,13). Sxmo TtpaHcmopTHHil 3aci0 Bxke OyB
3apeecTpOBaHUM Ta Ma€ CBIJOITBO MPO PEECTpPAIi0 — JOTIOBHUTH 3allOBHEHHS ToJiB 14, 15.

3. B pa3si Akmo TpaHCHOpTHUH 3aci0 3apeecTpOBaHUiIl Ta MepepeecTpoBaHHMM Ha IHIIY Oprasizamiro abo

3HIMAETHCS 3 00JIKY, 3anOoBHIOKOThCS Touist: 1,2,3,4,5,6,7,8,9,10,11,13,14,15.

YBAT'A! TTosie 12 “Komnip” 3alOBHIOETHCS IHCIEKTOPOM IPH OIS TPAHCIOPTHOTO 3ac00y.

[Mons 16, 17, 18, 19 3anoBuHioe omeparop MPEB micist mpucBO€HHS TpaHCHIOPTHOMY 3aco0y

peecTpaiiifHOro HOMEPHOI'0 3HaKY, CB1IOITBA IIPO PEECTPALIII0 YU TUMUYACOBOT'O PEECTPALIIHHOTO TaJIOHY.

6. Iome 13 “JlomaTkoBi HaHi” 3alOBHIOETBCS B pasi, SKIIO HA TPAHCIIOPTHOMY 3aco0i BCTaHOBIIEHI

J0JIaTKOBI, BIZIMIHHI BiJ 6a30BO1 MOZIEi, €1€MEHTH KOHCTPYKIIii.

[Tone “JlitepHo-1IpPOBHIT KOA~ 3aTIOBHIOETHCS IHCTIEKTOPOM ITICIISL OTIISIY TPAHCIIOPTHOTO 3ac00y.

[Tone “Kox” mpencrasisie Koj miagnpueMcTBa, skuil npucsoroe JJAI (Byn. C.XoxnoBux, 5).

Ha 3BopoTi 3as1Bu cTaBisiThes BiamiTkn B PBK Ta PAMJIAL

10. IIpencraBHUK opraHizaiii MOBUHEH MaTH HpU coOi JOKYMEHT, L0 3acBiauye Horo ocody (macmopr),

JTOPYYEHHS Ta JAOBLIKY (KOIII0) MPO 3aKPIIICHHS KOy 3a mianpuemMcTBoM 1o JIAI (060B’s13Kk0B0).

S

© o~




49

Sample 9 — “Boryspil” Airport pass

[ToconscTBO .../ [IpencTaBHULITBO ... 3aCBIAUYE CBOIO ToBary JlemapraMeHTy
JIeP’)KaBHOTO TIPOTOKOIY MiHICTepCTBa 3aKOPJOHHHUX CIpPaB YKpaiHU 1 Ma€ 4eCThb
3BEpHYTHUCH HIOJIO ...

(3aznauumu nompione)

® TIOTO/PKCHHS HAJaHHS CHEIiaTbHOT 0COOMCTOT MEPEMyCTKH 10 PSKUMHUX 30H
JIT MA «bopuctiney (3aznayumu 0aui cnigpodimuuka, y m.4. nocaoy ma
HOMep aKpeoumayitHol kapmku i cmpox it 0ii)

® HaJaHHSA CHOPUSHHS Yy BHUPIIICHHI NUTaHHS OQGOPMIICHHS CIeIliaJbHOl
ocobucToi nepenycTku 10 pexkuMuux 30H 1 MA «bopucninby» (3azHauumu
O0ani cniepoOimHuKa, y m.4. nocady ma Homep axpeoumayiuHoi Kapmku i
cmpok it 0ii) 3 TOCTYIIOM JI0 30HU IMTPHUKOPAOHHOTO KOHTPOJIIO 3 HAHECCHHSIM
roJjiorpaiyHo1 MapKu

® [I0/IOBJKEHHS TEPMIHY [ii CIIeHiaIbHOI 0COOUCTOT MEPENYCTKHU A0 PEXUMHUX
30H [IT MA «bopucnine» (3aznauumu 0aui cnigpobimuuxa, y m.y. nocaoy
ma Homep axkpeoumayiunoi Kkapmku i cmpox ii 0ii, a maxodc HoMep
nonepeonvboi nepenycmiiL)

® TI0JIOBXKEHHS TEPMiHY Jii CIeliaIbHOT 0COOUCTOT MEPEMYCTKHU 0 PEKUMHUX
3o Il MA «bopucninb» (3asrauumu oawi cnispobimuuxa, y m.4. nocaoy
ma Homep axkpeoumayiuHoi Kapmku i cmpok ii 0ii, a maxodc Homep
nonepeonvoi nepenycmiu) 3 J0OCTYIIOM JI0 30HH IPUKOPJAOHHOTO KOHTPOJIIO 3
HAaHECEHHAM roJiorpadiuHoi MapKu

® HaHECEHHs TojorpadgpiyHoi MapKud 3 JOCTYIOM JO 30HU MPUKOPIAOHHOTO
koutposto JIII MA «bopucmniiby 10 YHMHHOI CHEIalbHOI 0COOUCTOI
MEPENYCTKH (3a3Hauumu Oaui CniepoOimuuxa, y m.y. nocady ma Homep
akpeoumayiuHoi kapmku i cmpox ii 0ii, a maxkodc Homep nepenycmiiL)

[ToconbcTBO... / TIpeACTaBHHUIITBO .... KOPHUCTYETHCSA HArojaol0, Moo
NOHOBUTH JlemapTaMeHTy Jep>KaBHOTO MPOTOKONYy MiHicTepcTBa 3aKOPAOHHUX
cnpaB YKpaiHu 3alleBHEHHS y CBOill BUCOKIM MOBa3l.

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT AeP:KABHOTO NMPOTOKOJLY

M. KuiB
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Sample 10 — “Kyiv” (Zhuliany) Airport pass

[ToconncTBO .../ [IpencTaBHUIITBO ... 3aCBIAUYy€E CBOIO NoBary JlemapraMeHTy
JIeP’)KaBHOTO TIPOTOKOIY MiHICTEpCTBa 3aKOPJOHHHUX CIpaB YKpaiHU 1 Ma€ 4eCThb
3BEpHYTHUCH HIOJIO ...

(3aznauumu nompione)

® TIOTO/PKCHHS HaJlaHHS CHeIlaTbHOI 0COOMCTOT MEPEMyCTKH J10 PEKUMHUX 30H
KIT MA «Kuis» OKynstau) (3asrauumu oawi cnigpodimuuxa, y m.4. nocaoy
ma Homep akpeOumayiiHol Kapmku i cmpok it Oii)

® HAJaHHS CIHPUSHHA Y BHPINICHHI TNHUTaHHS OQOPMIICHHS CIEHialbHOT
ocobuctoi mepernyctku 10 pexkuMHux 30H KII MA «KuiB» (Kymsun)
(3a3Hauumu 0aui cni@poOIMHUKA, Y M.4. NOCAOY Ma HOMeP aAKpeoumayitiHoi
Kapmku i cmpok it 0ii) 3 JOCTYIIOM JIO 30HH IMPHKOPIAOHHOTO KOHTPOJIO 3
HAaHECEHHAM roJyiorpadiuHoi MapKu

® TI0JIOBXKEHHS TEPMiHY Jii CIeliaIbHOI 0COOUCTOT MEPENMYCTKHU 0 PEKUMHUX
30 KIT MA «KuiB» (OKynsuu) (3aznauumu Oawmi cnigpobimuuxa, y m.u.
nocaoy ma Homep axkpeoumayiuHoi kapmxu i cmpox ii 0ii, a maxodic Homep
cmapoi nepenycmku)

® [I0/IOBJKEHHSI TEPMIHY [ii CIIEHiaIbHOI 0COOUCTOT MEPENYCTKHU A0 PEKUMHUX
30 KII MA «KuiB» (OKynsiuu) (3aznauumu oawni cnigpobimuuxa, y m.u.
nocaoy ma Homep aKkpeOumayiuHoi kapmru i cmpox il 0ii, a maxkodic Homep
nonepeonvoi nepenycmiu) 3 J0OCTYIIOM JI0 30HH IPUKOPIOHHOTO KOHTPOJIIO 3
HAHECEHHAM roJiorpadiuHoi MapKu

® HaHECEHHs TojorpadgpiyHoi MapKd 3 JOCTYIIOM JO 30HU MPUKOPIAOHHOTO
kouTpoiito KIT MA «Kwui»y (OKynsHu) 10 4MHHOI criemialibHOi 0cOOUCTOT
MEPENYCTKH (3a3Hauumu Oaui CniepoOimHuxa, y m.y. nocady ma Homep
akpeoumayilinoi i cmpok ii 0ii, a makoxic Homep nepenycmku)

[ToconbcTBO... / TIpeACTaBHHUIITBO .... KOPHUCTYETHCSA HArojaol0, Mmoo
NOHOBUTH JlemapTamMeHTy Jep>KaBHOTO MPOTOKONYy MiHicTepcTBa 3aKOPAOHHUX
cnpaB YKpaiHu 3alleBHEHHS y CBOill BUCOKIH MOBa3l.

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT AeP:KABHOTO NMPOTOKOJLY

M. KuiB
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Annex 1 — Procedure for booking and usage of Hall of Official Delegations

MIHICTEPCTBO 3AKOPJIOHHUX CIIPAB YKPATHU

Ne 202/23-140-3414

MiHicTepcTBO 3aKOPJOHHHMX CIIpaB YKpaiHU 3acBIIUYy€E CBOIO
HoBary IOCOJIbCTBaM 1HO3EMHHUX JEpKaB 1 IpelCTaBHULTBAM
MDKHAPOJHUX OpraHizailiii B YKpaiHi Ta 3 METOIO HaJJaHHS P03’ ICHEHb
II0JI0 TPOLEAYPU 3aMOBICHHS Ta KOPUCTYBAaHHA MOCIyraMu
HlepkaBHOTO  migmpueMcTBa  «3ai  OPIMIAHMX  JeJeramiin»
MIXKHApOJHOTO aeponopty «bopucmiiby Mae 4ecTh MOBIJOMUTH Take.

1. lep>xaBHE MIANPUEMCTBO «3ai opIiiHUX Ieneraminy (aam —
30/l) € enMHUM OpPraHOM Ha TEPUTOPIi MIKHAPOAHOTO AEPONOPTY
«bopucninb», SKH 3A1MCHIOE OOCIYyTOBYBAaHHSI BI3UTIB BHILUX
MOCaJ0BHX 0CI0 1HO3EMHHX JEPIKAB.

2. llocniyramu 30/] B MixkHapoaHOMY aepornopty «bopucnisiby
3a paxyHOK M3C YkpaiHu MaroTh IpaBO KOPUCTYBATHUCH:

- KEpIBHUKHM 1HO3eMHUX OQIIIHHUX JeNeraiiii Ha piBHI
MIHICTPIB 3aKOPJIOHHUX CIIpaB (Ta JABa WieHU oQiliiHO1 Aenerarrii);

- KEpIBHUKU YPSAJOBUX MIKHAPOJHMX Oprasizamiii (Ta aBa
yienn oQIiiHOI Aenerarii), siki mpuOyBaroTh Ha 3anporieHHs M3C
VYkpainu;

- KEpIBHUKM 1HO3eMHHMX OQIUIMHUX Jeneramii Ha piBHI
3aCTYIHUKIB MIHICTPIB 3aKOpJIOHHUX cHpaB ab0 3aCTYyIHHUKIB
KEpIBHUKIB ~ MDKHApOJAHMX OpraHizaiii, sKi NpuOyBarOTh Ha
3anpoinenass M3C Ykpainu, Ha yMOBax B3a€MHOCTI 200 3a PIIICHHSIM
KepiBHUITBA MiHICTEPCTBA 3aKOPJOHHUX CIIpaB Y KpaiHH;

- KEpIBHUKM JTUIUIOMATHYHUX TPEICTABHUITB 1HO3EMHUX
JIep’KaB Ta MIXKHAPOHUX OpraHizailiif, akpeIUTOBaHUX B YKpaiHi, Ta
YJICHH TXHIX CIMeH (YO0JIOBIK, IPYKUHA, ITH Ta OATHKHN), K1 CIITYIOTh
pazoM 3 HUMH, Mij dac nepmioro odirmiitHoro npulOyTTs B YKpainy Ta
0 3aBEpIIICHH] TEPMiHY TTepeOyBaHHsS B YKpaiHi.

IHoconbcTBA iIHO3EMHHUX AEPIKAB,
NPeACTABHULTBA MIXKHAPOJHUX OpPraHizaui
B YKpaiHi
M. KuiB
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3. 3amosnenns nocayr 30/ B MIDKHApOJHOMY aeponopTry
«bopucninb»y s BUIE3ragaHux oci0 31MCHIOETHCS Ha IMiJICTaBl
BepOaJIbHOI HOTH Ha ajipecy JlemapTaMeHTy Jep»KaBHOT'O MPOTOKOITY
(pakc:+38044-238-18-71, ddp@mfa.gov.ua), He mi3HilIe HiX 3a TpU
no0u 10 OOCIyroByBaHHS, 3a BHUHSTKOM BHUIIAJKIB, KOJHU II€
CTOCYEThCS (hOpPC-MAKOPHUX OOCTABHUH.

3anuTy MaroTh HajcuiaTucsa B poboui axi 3 9:00 go 18:00, B
cyboty 3 10:00 mo 17:00.

VY 3anuTi Ma€e MICTUTHCS Taka iHQOpMaIlis:

- npi3BHIIE, iM 51 0COOH, IO TIPUOYBAE;

- 1ocaja/cTaTyc WwieHa poJuHu;

- JlaTa Ta 4yac mpwiboTy/BIIHOTY;

- HOMEP PENUCY;

- MEePEBI3HUK;

- KaTeropis percy (peryasipHuil, yapTep Ta 1HII1);

- Mera TMoi3aAku (OoQimiiHUNA BI3UT, POOOYUN BI3WT,
MOYaTOK/3aBEPIICHHS TUILIOMATUYHOI Micii);

- MPI3BUIIE, 1M 51 TPOBOKAIOUNX/3YCTPIUAIOUHX OCi0;

- Mapka, MOJENb Ta JCp)KaBHUH HOMEP TPAHCIOPTHOTO
3aco0y, Ha IKOMY MPOBOIKAIOTh/3yCTPIYaIOTh.

[lix yac npuOytTs Aenerauiid Ha 3anpomeHHs M3C VYkpainu
1HII YICHW JeJeraiii, siki He 00CIyroByrThCs 3a paxyHok M3C
VYkpainu, MaroTh NpaBO KOPUCTYBATUCS MIIBIoBUM Tapudpom B 301,
PO 110 3a3HAYAETHCS Y BIAMOBIAHINA BepOanibHiil HOTI. CTaHOM Ha
muctonan 2016 poky mibroBui Tapud mno o0CIyroByBaHHIO OJIHIET
oco6u 3a kionoranusiM M3C ctanoButs 800 rpH.

4. Y BUNAAKY TPAH3UTHOTO TMPOJBOTY  1HO3EMHHX
BHCOKOITIOCA/IOBIIIB 4epe3 MDKHApOoAHUI aeporopT «bopuchiiby,
M3C posrigaarume KIONMOTaHHS Ha omiarty nociayr 30/ 3a
MJIIOBUM Tapu(OM BUKITIOYHO y BUTIAJKAX MPOBEICHHS 3yCTpideil 3
BUIIIMMHU TIOCAJIOBUMHU OCOOaMu YKpaiHW, MPO IO BKA3YETHCS Y
BepOanbHiil HOTI Ha afpecy JlenapTaMeHTy Aep>KaBHOTO MPOTOKOIY.

5. Tluranns oOcnyroByBanHs B 30/ neneramiii Ha yoii 3
rilaBaMu  Je€p)KaB, ypANiB, TapJIaMEHTIB 1HO3EMHHMX JIepKaB
BUPIIYIOTHCS CTPYKTYPHUM MIJPO3AUIOM 3 MHUTaHb MIPOTOKOIY,
BiAMOBIAHO, AnminicTpamii Ilpesunenta VYkpainu, Cekpetapiaty
Kabinery MinictpiB Ykpainu ta Cekperapiaty BepxoBnoi Panu
Ykpainu.

Pimenns mono moxiauBocTi 3amoBiieHHs 30J] 3a paxyHOK
YKPaiHCBhKOi CTOPOHU / 3a MUIBFOBUM TapudoM jenerarii Ha 4o 3
rJIaBaMu JIep’KaB, MapiiaMeHTIB, YPSIIB 1HO3EMHHUX JEepKaB IIiJl 4ac
nepebyBaHHs B YKpaiHi TpPaH3UTOM a0o0 y pa3i 3/[1HCHEHHS TPUBATHOTO
BI3UTY B YKpaiHy NMpUHAMAEThCA Ha MiACTaBl OQIIIHHOTO 3BEPHEHHS
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BIJIMOBITHOTO 1HO3EMHOTO JUIUIOMATUYHOTO TIPEICTABHUIITBA B
VYkpaiHi 3 ypaxyBaHHSIM MPUHIUITY B3a€EMHOCTI Ta CTaTyCy BHCOKOTO
rOCTS.

Pimenns mono moxiauBocTi 3amoBiieHHsS 30J] 3a paxyHOK
YKpPaiHChKOi CTOPOHM / 3a MUIBrOBUM Tapudom y pasi 3a1HCHEHHS
BI3UTY KOJIMIITHIMY TJIaBaMU JICP>KaB, YPSIiB, TapJIaMEHTIB Ta WICHAMHU
iXHIX cIMEeM mNpuiMaeThCd Ha TiJACTaBl OQIIMHOTO 3BEPHEHHS
BIJIMMOBITHOTO 1HO3EMHOTO JUIUIOMATUYHOTO TIPEICTABHHUIITBA B
VYkpaiHi 3 ypaxyBaHHSIM MIPHUHIIUITY B3a€MHOCTI.

6. Bupimenns nutanb oOciyroByBaHHs B 30/] iHO3eMHUX
Aeneramiii, ski npuOyBaloTh B YKpaiHy Ha 3alpolIeHHS 1HIINX
OpraHiB JepXaBHOI BIagu YKpaiHH, BUPINIYIOTHCS MPOTOKOJILHUMU
CIIy>K0aMHM IIUX YCTaHOB.

7. KepiBHHKM IHUIUIOMATUYHUX MPEACTABHUITB 1HO3EMHHX
JIep’kaB 1 MDKHApOJIHUX OpraHizailiii, akpeIMTOBaHUX B YKpaiHi, Ta
YJICHH iXHIX CiIMeH (YOJOBIK, APYKUHA, IITH Ta 0ATHKH) MaIOTh IMPABO
kopuctyBatucs nociayramu 30/ 3a BIacHUI paxyHOK 3a MUTBFOBUM
Tapudom, 3TiHO 3 AiFounuMH Tapudamu. [Hi ocobu — 3a 3araabHUM
tapudom. [{iTh BIKOM /10 2-X POKiB 00CTYTrOBYIOTHCS O€3KOIITOBHO.

VY 1poMy BUNAJKY 3alIUTH HAJICUIIAIOTHCS OE3MOCEPENHBO /10
30/1:

- Ttenedon: +380442817315;
- ¢akc: +380442817931;
- e-mail: zod777@ukr.net

Y pa3i 0e3roTiBKOBOoi (OpMH pO3paxyHKy HEOOXiJIHE
YKJIaJIaHHS BIJIMOBIIHOTO A0Tr0BOpY Oe3nocepennno 3 30/1.

8. YV Bumaaky mnpuOyTTs 1HO3EMHOI Jeneranii percoBUM
JTAaKOM, 3TIAHO 3 TpaBUWIaMH O€3MEeKH MIKHAPOIHOTO aeporopTy
«bopucminby, nuiiie OAUH MPEICTABHUK 1HO3EMHOTO MOCOJIHCTBA MA€
IpaBO B3STH Y4acTh y IEPEMOHIT 3yCTpivl/IPOBOJIIB BiAMOBIIHOT
nenerariii 011 Tpamy JiiTaka.

9. 3anm odimidHUX [eneramiii  Mi>KHApOJHOTO aepoIopTy
«bopucnine» 371HCHIOE 00CITyrOoBYBaHHS I1JI01000BO CiM JIHIB Ha
THXKICHB.

10. MiHicTepcTBO 3aKOpPAOHHUX CIpaB He 3abesneuye
obcnyropyBanHs y «IIpem’ep VIP» 3am tepminany D mikHapogHOTO
aeporniopty «bopucniniby Ta Oi3Hec-TepMiHai B MiDKHapogHOTO
aeponopty «KuiB» (Kynstau). YV pasi HeoOx11HOCTI 00CIyTrOBYBaHHS Y
3rajJlaHuxX  3ajax  1HO3€MHI  JIUIUIOMAaTH4YHI  MPEeJCTaBHUIITBA
Oe3mocepeTHbO 3BEPTAIOTHCS 0 JAMIHICTpAIlii ITUX 3aKJIa/IiB.

MiHICTepCTBO KOPUCTYETHCS ITI€I0 HATOAO0, 1100 TMOHOBHUTH
MOCOJICTBAM 1HO3EMHHUX JICPKAB Ta MPEJCTABHUIITBAM MI>KHAPOTHUX
opranizailiii B YKpaiHi 3a1ieBHEHHS y CBOili BUCOKIH MOBa3l.

M. KuiB, 09 rpynns 2016 poky
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3A5BA
PO BiJIIKOXyBaHHS CyM ITO/IaTKy Ha JOJAHY
BapTICTh AUIUIOMAaTUYHUM MicCisiM, 0cobaM 3 uncia
IUIUIOMAaTHYHOTO TIEPCOHANTY Ta WIeHaM iX ciMeil

Form 3 — VAT reimbursement request

BIJIPUBHUIT KOPIHELH JIO 3ASIBU
PO BiJIIIKOyBaHHS CyM ITO/IaTKy Ha JOJAHY
BapTICTh IUIUIOMATUYHUM MicCisiM, oco0aM 3 uncia
JUIIIOMAaTHYHOTO TIEPCOHATY Ta WICHAM iX ciMel

(HaliMeHyBaHHS TUILTOMAaTHIHOI MicCiT)

Bignosimno nmo mymkty 197.2  crarti 197
[TomatkoBoro KoAEKCY YKpaiHM MPOIILY JTO3BOJIUTH
BIJIIIKOAYBaTH CyMy IOJIaTKy Ha JI0JlaHy BapTiCTb,
CIUTaYEeHY

(HaliMeHyBaHHA IUIDIOMATHYHOI Micii, mpi3BHINE, iM's

Ta 1o OarbKoBI 0co0OM 3 4KciIa JUINIOMATHYHOTO

mepcoHany, wieHa ciMi Takoi  ocoOu)
y CKJIaJi BapTOCTi TOBapiB i MOCIYT, MPUAOAHHUX Y
20 p., B po3mipi

IPUBEHb KOIIHOK
(cyma undpamu)
(cyma cioBammu)
20 pik.
(umcmo) (Micsp)

YnoBHOBaXkeHa ocoda
(iHimianw Ta mpi3Bume)  (Imiamc)

Ipumirka. Jlo 3asBU J0JAOThCS JIOKYMEHTH,
nepeabaveHi nyHkToM 6 Ilopsaky 3BUIBHEHHS BiJ
OTO/IATKYBaHHA TOJATKOM Ha JOAAaHy BapTicTh
orepauid 3 MOCTauyaHHS Ta BBE3€HHS HAa MUTHY
TepuTopito  YKpaiHM  TOBapiB 1  MOCHYT,
nepeadayeHux ISt BJIACHUX norped
JTUTUTIOMATUYHUX —TIPEACTABHUITB, KOHCYJIbCHKUX
YCTAHOB 1HO3EMHHMX JIep)KaB 1 TPEICTaBHUIITB
MDKHApOJHHUX OpraHizaliiii B YKpaiHi, a TaKoX s
BUKOPUCTAHHS 0CO0aMM 3 YHCIA JUIUIOMATUYHOTO
MEePCOHANTY MUIIOMATHYHUX MICIH Ta WICHAMH iX
ciMeid, SIKi IPOXKUBAIOTh Pa30M 3 HUMHU.

Binmitka JIPC npo npuidHATTS 3asBU:

N Jara
(peecTpamiiiHuit HOMep B JKypHaJi BXiIHOT
kopecnionaeHuii JJOC)

(HaliMeHyBaHHS IUIJIOMaTHYHOI Micii)

N narta
(peecTpamiiiHuii HOMEp B KYpHaTi BXiTHOT
kopecnonaentii JJPC)

N Jara
(peecTpaniifHuii HOMEp B CHENiaTbHOMY KYpPHAITi)

BinnoBigHo 10 3asiBU Y CKJ1a/ii BAPTOCTI TOBAPIB 1
HOCITYT, IPUAOAaHUX Y 20 p-

3a3HAYCHO CyMY TOJaTKy Ha JOJaHy BapTIiCTh JJis
BIJIIIKOAYBaHHS B PO3Mipi
I'PUBEHb

KOMIHOK
(cyma mudppamn)

(cyma cioBamu)
3 SIKO{ MiJUISIra€ BiAMIKOYBaHHIO

(cyma ciioBamm)
HE MIAJATae BiIIKOTYBaHHIO:

(cyma cimoBamm)

KepiBHUK (ynoBHOBaXkeHa 0c00a)
(naiimenyBanHs [{PC)
M. II.

(mara*) (triarmc) (iHimianw Ta Mpi3BUILE)

Kopinenp 10 3asBH pa3oM 3 KOIEK PEECTPY
MOJJAHUX JOKYMEHTIB OTPUMaB

(mata*) (i mc) (iHimianw Ta mpi3BUILE)

* 'V pasi HaJicIaHHSA IMCTOM 3 HOBiZIOMIEHHSM MPO BPyYEHHS



N narta
(peecTpauiliHuii HOMEp B CIIEIiaTbHOMY KypHaJIi)

Bigmitka 1OC:
MiJJIATa€ BiAMIKOAYBAHHIO

(cyma cioBammu)
HE T1JISTae BIIMKOTyBaHHIO

(cyma cioBamu)
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MIPOCTABIISIETECS JlaTa BPYYECHHS, 3a3Ha4€Ha B ITOBIJOMIICHHI
po  Bpyd4eHHs, abo JjaTa, HaBeAE€Ha B IOIITOBOMY
MOBIZIOMJICHHI TIPO BPYYEHHS, 13 3a3HAUCHHSAM IPUYHH
HEBPYYEHHS, y TMOPANKY, BHU3HAU€HOMY cTaTTeo 42
ITomgatkoBoro koxekcy Ykpainu
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PEECTP

Form 3 — Continued. Annex to VAT reimbursement request

MOJAHNX JTOKYMEHTIB HA 3a3HA4YeHY B 3asiBi CyMYy ISl BIAIIKOAYBAHHS MOJAATKY HA I0aHYy BAPTICTh, CIJIAYEHOT0 JUILJIOMATUYHOIO MicCi€l0,

0co0aMHu 3 YucIa AUILIOMATHYHOI'0O IEPCOHANY TAa YJICHAMHU ix cimeii 3a TOBaApu i mocCJIyru 'y

Ha3ssa qumioMatuaHoi Micii:

Ta WIEHAMH iX CiMeH

20 p.

1 yacTHHA - MIATAa€E 3aMOBHEHHIO JUILIOMATHYHOO MiCi€r0, 0CO0aMH 3 YHCIa TUIUIOMATHYHOTO TIEpCOHATy | 2 YacTHHA - mijysrae 3anoBHeHHo [JOC

[Topsinko- | Ha3Ba
BUI HOMEp | TOCTa-

ITonat-
KOBUH
HOMEp
ocra-
qab-
HHUKa

Howmep
IOJaTKOBOI1
HaKJIaJIHO],

KacOBOT'O Y€Ka,
TOBapHOTO YeKa,
TPaAHCIIOPTHOT'O
KBHTKA, 1HIIIOT'O

JIOKYMEHTA,
3a3HAYEHOTO Y
nyHKT1 6 [Topsaky
3BIJILHEHHS BiJ
OTIOaTKyBaHHS
ITOJJATKOM Ha
J0JIaHy BapTICTh
orepartii 3
[MOCTa4YaHHs Ta
BBE3CHHS Ha
MUTHY TEPUTOPIiIO
VYkpainu ToBapiB i
MOCITYT,
nependavdeHnx

JUIST BIACHUX

notped
JTUATIOMAaTHYHUX

dickanpuuit
HOMED
peecTparopa
PO3PaXyHKOBHX
omnepaniii (PH)

qajb-
HHUKa

[Hara
JOKYMEHTa

3aranbHa
BapTICTh
npuaOaHNX
TOBapIB 1
HOCHYT,
I'pUBEHb

Cyma Cyma Cyma Koau npuuun, 3a
NOJATKy | TMOAATKY | MOJIATKy SIKMMH HE
Ha JIOJIaHy | Ha JOJIaHy | Ha JOJaHy i ITae
BapTICTh, | BapTiCTh, | BAPTICTh, | BIAIIKOJYBaHHIO
BU/JILJICHA 10 10 He cyma MoJaTKy Ha
OKpeMHM | MiAJsArae | MiJisirae | JoJlaHy BapTiCTh*
PAIKOM, BIJIIIKO- BIJIIIIKO-
TPUBEHb | TyBaHHIO,  JYBaHHIO,
TPUBEHb | TPUBEHBb
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MIPEJICTAaBHUIITB,
KOHCYJIbCHKHX
yYCTaHOB
1HO3eMHHX
JiepKaB 1
MPEACTABHUIITB
MDKHAPOIHUX
oprasizariii B
VYkpaiHi, a TakoxK
IS
BUKOPHUCTAHHS
ocobaMH 3 Jncia
JUATUIOMAaTHYHOTO
MepcoHaITy
IATUIOMATHIHUX
MiCIH Ta YieHaMu
ix ciMei, sKi
MPOXKUBAIOTH
pazoM 3 HUMHU

1 2 3 4 5 6 7 8 9 10 11

* Koau NpvuKH, 32 AKUMH He TIJUIArae BiIIKOyBaHHIO CyMa MOJATKy Ha JI0JaHy BapTiCTh, BU3HAYEHO y MyHKTi 14 TTopsaaKy 3BilbHEHHS Bijl OMOJATKYBAHHA TOJAATKOM HA JI0/IaHY
BapTICTh ONEpaliil 3 HOCTaYaHHs Ta BBE3CHHS HAa MUTHY TEPHUTOPi0 YKpaiHM TOBapiB 1 MOCIyT, NepefdadeHux Ul BIACHUX IOTPEO JUIUIOMATHYHUX IPEJICTAaBHULTB, KOHCYIbCHKUX
YCTaHOB 1HO3EMHUX J€prKaB 1 MPeJCTaBHULTB MDXHAPOJAHUX OpraHizaliil B YKpaiHi, a TaKoX JUIsi BUKOPUCTaHHS 0CO0aMH 3 YHCIIa IUIIOMAaTHYHOTO EPCOHATY AUIUIOMAaTHYHUX Micii

Ta WICHaMH iX CiMeH, SIKi IPOXXUBAIOTh Pa3oM 3 HUMH.
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(mara) (migmuc) (iHimianu Ta npi3BUILE YIOBHOBaXKEHOT 0COOU
JUTUIOMATHYHOT MiciT)

Bigmitka 1OC:
BinmoBigHO 70 3asiBM Y CKJIaJli BAPTOCTI TOBAPIB 1 OCTYT, MPUAOAHUX Y 20 p., 3a3HaYEHO CyMy IOJIATKY HA JIOJIaHY BapTiCTh JUIS
BIJIIIKOIYBAHHS B PO3MIpi IPUBEHB KOITIHOK , 3 SIKOI:

(cyma nudpamn) (cyma cimoBamm)
MJUISATae BiAMIKOAYBAHHIO

(cyma cioBamu)
HE TUIATae BiIIIKOYBaHHIO

(cyma cioBammu)

(mata) (migmuc) (iHinianu Ta npi3BHUILE 1HCHIEKTOpA)
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Form 4 — Curriculum Vitae of candidate for post of honorary consul

Biorpadiuna moBingka kanauzara Ha mocajy [louecHoro koHcya
... (iHO3eMHa kpaiHa) y M. .... (MicTO)

IIpizBumie In’sa ITo GaThbKOBi

3araapHa indopmalida:

JlaTa HapO:KeHH:

Micrie HapOPKEHHS:

Tenedon: (dboto)

Enextponna agpeca:

Ocsira:

JHaHHA MOB:

TpyaoBa AisiJILHICTD:

19...-19... — I0Caza.

20...-20... — 110Ccaaa.

J[0610K080:

JletaspHile mpo TenepiniHio cepy npodeciiiHol AiATBHOCTI KAaHAUAATA.

IgOgaTKOBa

indbopmaia:

CimeliHMH CcTaH, JiTH.

Indopmartis mpo HarOpoOAY, IOYECH] 3BaHHsA, OJ1aro/IiHHY AisIbHICTH TOIIIO.



Form 5 — Honorary consular officer application (initial)
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APPLICATION FORM

MINISTRY OF FOREIGN
AFFAIRS OF UKRAINE,

KYIV

Photo

1. DIPLOMATIC INSTITUTION OF THE
SENDING STATE

2. POSITION OF HONORARY CONSULAR
OFFICER

[ ] Consul General

[ ] Consul

[ ] Vice-Consul

[ ] Consular Agent

3. FULL NAME

Surname

Name

Patronymic

4. GENDER

[]

Male Female

[]

5. DATE OF BIRTH

6. COUNTRY OF BIRTH

7. PLACE OF BIRTH

8. LOCATION OF HONORARY CONSULAR
POST

Telephone

9. LOCATION OF CANDIDATE'S PLACE OF
RESIDENCE

Telephone

10. EXPECTED DATE OF STARTING
CONSULAR FUNCTIONS (date, month, year)

/ /

11. EXPECTED DATE OF ENDING
CONSULAR FUNCTIONS (date, month, year)

/ /

12. NAME, POSITION AND DATE OF END OF PERFORMING THE FUNCTIONS BY
PREVIOUS HONORARY CONSULAR OFFICER
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13. PROFESSION (EMPLOYMENT) OF
THE CANDIDATE

14. WILL THE PERSON BE THE HEAD OF
HONORARY CONSULAR POST

ves [ ] n~No []

15. DID THE CANDIDATE HOLD
HONORARY CONSULAR POSITION
BEFORE?

(If yes, then write where, when, which position,
which state?)

YES [ ] NO []

16. REASONS THAT MAY IMPEDE HOLDING
THE HONORARY CONSULAR POSITION

[ ] State official

[ ] Reserve officer of the Armed Forces of Ukraine

[ ] Elected to legislative body and / or local government
[ ] Other reasons (specify which)

| AGREE TO BE APPOINTED TO
HONORARY CONSULAR POSITION AND
ABIDE BY THE LAW OF UKRAINE

APPLICANT’S SIGNATURE

DATE

NAME OF THE HEAD OF
DIPLOMATIC INSTITUTION

SIGNATURE

DATE

The Application Formis to be filled by typewriting, signed by the head
of diplomatic institution of the Sending State, sealed and sent to the

Ministry of Foreign Affairs of Ukraine.

The following is to be attached to the Application Form:

- Candidate's autobiography
- 2 photos.

SEAL OF DIPLOMATIC
INSTITUTION
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Form 6 — Consent to personal data processing

3roaA
Ha 00POOKY NMepPCOHAJIBLHUX JAHUX
A,
(mpizBuIIE, iM’s1, IO OATHKOBI)
HapOAMBCA(TIACh) € » POKY, TacropT cepii No ,
BUIAHUMN

3apeecTpoBaHMii(a) 3a aapecoro:

BianoBiiHO 110 3Y «IIpo 3axuct nepconansuux nanux» Big 01 yepBus 2010 poky
Ne2297-V1, muigxom miAnUCaHHS 1BOTO TEKCTY, Jai0 3rofy MIiHICTepCTBY
3aKOpJOHHUX cOpaB YKpaiHUM Ta MiHICTEPCTBY BHYTPIIIHIX CHpaB YKpaiHM Ha
00poOKy MOiX NEpCOHAJBHUX JAaHUX 3 METOI PO3IISIAY MO€i KaHIUJIaTypu Ha

nocany

Moi nepcoHalibHI AaHl, Ha OOpOOKYy SAKUX 5 J1al0 3roAy, MOXYTb OyTH
nepefani  TperiM ocobaM TUIBKM Yy BHUNAQAKax, MependadyeHuX YWHHUM

3aKOHOJIAaBCTBOM Y KpaiHH.

« » POKY

(migmc) (mpizBuLIe Ta iHiLiaMN)
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Sample 11 — Accreditation card of honorary consular officer

[TocoabcTBO... / MiHICTEpCTBO. .. 3aCBiAUy€E CBOIO HOBary JlemapraMeHTy
JIep’)KaBHOTO TIPOTOKOIY MiHICTepCTBa 3aKOPJOHHHUX CIpaB YKpaiHU Ta Mae
YECTh 3BEPHYTHUCH 3 IPOXAHHIM PO 0OPMIICHHS TTOCBITUEHHSI JIJIs TTaHa/aH1
(3aznauumu im s ma npizeuwe), SIKAW/SIKA HA TIICTaB1 €K3EKBATYPH (3azHauumu damy
euoaui ma momep eksexeamypu) BHUKOHYE GYHKIIT (3asnauumu nocady nouecnoi
KOHCYIbCbKOI n0cadosoi ocobu ma ohiyiiiny naszey kpainu) Y MICTI ...

KoHncynbcpkuii OKpyr, B MeXax SKOTO NaH/MaHl (3aswauumu im’s ma
npizeuwye) BUKOHYE (GYHKIIT (3asmauumu nocady nouecnoi xomcynwbcokoi nocadoeoi
oco6u), OXOILIIOE TEPUTOPIIO ....

[ToconbcTBO... / MIHICTEPCTBO .... KOPHUCTYETHCSA HArojow, Mmoo
noHoBUTH  [lemapTameHTy  Jep>KaBHOIO  MPOTOKOdIy  MiHicTepcTBa

3aKOPJOHHUX CIpaB YKpaiHU 3alleBHEHHS Y CBOil BUCOKIM MOBa3i.

JlomaTku:

1. biorpadiuna noBigka (YKpaincbkow mo6or).

AHKeTa JUII KOHCYJBChKOI TT0CaI0BOI 0COOM 3 BKIICEHOIO (DOTOKAPTKOIO.

3. Komnis macnopra (nepwa cmopinka, opyea cmopinka ma cmopinka 3 peecmpayicio
Micys npoorcusanHs. Y pasi HaseHocmi nacnopma y 6ueasidi nAacmuKo8oi KapmKu:
Konii 1uyesoeo i 360pomnoco 6oxy nacnopma ma Bumsey 3 €0unoco depicagnoco
demozepaghiunoco peecmpy wo0o peecmpayii micys npoxcueanus. Inosemyi dooaromeo
KONii0 Nacnopma ma Konito NOCEIOKU Ha NOCMIUHE NPOACUBAHHS 8 VKPaiHi).

4. Korist eK3eKBaTypH.

5. 3rona Ha 0OpOOKY MEPCOHATBHUX JIaHUX.

Konsopose doto y popmari JPEG nancunaerscs Ha anpecy accreditation@mfa.gov.ua.

N

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI'0 NPOTOKOJIY

M. KuiB
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Form 7 — Consular officer application (accreditation)

APPLICATION FOR ACCREDITATION OF HONORARY CONSULAR OFFICER (photo)
Name of Mission
1. Family name / surname
2. Given name
3. Title (position)
4. Name of person being replaced
5. Citizenship/Nationality
(list all in case of multiple)
6. Marital status
7. Date and place of birth 02/02/2018
(dd/mm/yyyy) town, country
B Ransport number date of issue (dd/mm/yyyy) expiry date (dd/mm/yyyy) (if any)
9. Permanent residence L number date of issue (dd/mm/yyyy)
10. Exequatur
number date of issue (dd/mm/yyyy)
city street
11. Private address, phone
number in Ukraine building room phone
0 no ayes
Please specity the purpose of the joumey(s)
H 9
12. Entry.to Ukraxfle § o P special permit issued by (authority)
temporarily occupied territories
after 10 June 2015:*
special permit validity: from until
(dd/mm/yyyy) (dd/mm/yyyy)
Signature of Honorary Consular Officer Signature of Head of Mission

Stamp of the Mission

Date
(dd/mm/yyyy)

I 'am aware of and give my consent to the following: providing the data required by this application form and submitting my photograph are mandatory for accreditation process; m:

g y g:p g Y PE g my | gray y P y
personal data and information about me mentioned in this application form as well as my photograph are processed by the Ministry of Forcign Affairs of Ukraine and may be provided to
other state authoritics for Law enforcement, administrative or other purposcs stipulated by law.

The applicant and the Mission hereby certify with his/her signature and the official scal respectively the aceuracy of the data provided above and will promptly notify the Ministry of
Foreign Affairs of Ukraine of any changes with regard to this information by Verbal Note, especially regarding the end of assignment. On the end of assignment, the ID card must be
returned to the Directorate General for State Protocol.

* According to the Resolution No.367 of the Cabinet of Ministers of Ukraine "On approval of the Procedure for entering and exiting temporarily occupied territories of Ukraine” dated 4
June 2015 (entered into force on 10 June 2015).
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Sample 12 — Extension of accreditation card of honorary consular officer

IToconscTBO/MiHICTEPCTBO... 3acBigdye CBOIWO ToBary JlemaprameHTy
JIep’)KaBHOTO TIPOTOKOIY MiHICTepCTBa 3aKOPJOHHHUX CIpaB YKpaiHU Ta Mae
4CCTb 3BCPHYTUCSA 3 TIIPOXAHHAM IIPOJAOBKUTH aKpC,III/ITaHiI-O IaHa/maHi
(3aznauumu im s ma npizeuwe), SIKAW/SIKA HA TIICTaB1 €K3EKBATYPH (3azHauumu damy
euoaui ma nomep exzexeamypu) BUKOHYE QYHKIII (3asnauumu nocady nouecnoi
KOHCYIbCbKOI n0cadosoi ocobu ma ohiyiiiny naszey kpainu) Y MICTI ...

KoHncynbcpkuii OKpyr, B MeXax SKOTO MaH/MaHl (3asnauumu im’s ma
npizeuwye) BUKOHYE (GYHKIIT (3asmauumu nocady nouecnoi xomcynwbcokoi nocadoeoi
oco6u), OXOILIIOE TEPUTOPIIO ....

[ToconbcTBO/MiHICTEPCTBO... KOPUCTYETHCS HArOA0I0, 00 MOHOBUTH
JlenapTamMeHTy JAEp>KaBHOTO MPOTOKOIY MiHICTEpCTBA 3aKOPJAOHHUX CHpPaB

VYkpainu 3an€BHEHHS y CBOil BUCOKIN MTOBA31.

Jonarku:
Opurinan nosiaku MBC Ykpainu npo BiACYTHICTh CYAUMOCTI.
AHKeTa U1 KOHCYJIBCHKOT TI0CaJ0BOi 0COOM 3 BKIICEHOIO (DOTOKAPTKOIO.
AxTyanbHa 6lorpadidHa J0BIJKa (VKPAiHCbKOIO MOBOIO0).
Komnis nacniopra (nepwa cmopinka, opyea cmopinka ma cmopinka 3 peccmpayiero
Micys npodicueanus. Y pasi nasenocmi nacnopma y 6ueisaoi niacmuko8oi Kapmku.:
Konii 1uyesoco i 360pomuo2o 60Ky nacnopma ma Bumsey 3 €ounozo deporcasrnozo
oemoepagiunoeo peecmpy wodo peecmpayii Mmicys npocusants. IHozemyi
0odaiome KONilo nacnopma ma KORilo NOCBIOKU HA NOCMILHE NPONCUBAHHS 8
Vkpaini).

5. Kormis exzexBarypu.

6. 3rona Ha 0OpOOKY NEPCOHANBHUX JAHHX.

7. Komist mocBiUeHHS TEPMiH SKOTO 3aKiHUIYETHCS.

Komaropose doto y popmati JPEG nHancunaerses Ha aapecy accreditation@mfa.gov.ua.

el A

MiHicTepcTBO 3aKOPIOHHMX CIIPaB Y KPaiHU
JlemapTaMeHT AeP:KABHOTO NMPOTOKOJLY

M. KuiB
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Sample 13 — Renewal of lost accreditation card of honorary consular officer

IToconscTBO/MiHICTEPCTBO... 3acBigdye CBOIWO ToBary JlemaprameHTy
JIep’)KaBHOTO TIPOTOKOIY MiHICTepCTBa 3aKOPJOHHHUX CIpaB YKpaiHU Ta Mae
YecTh 3BEPHYTHCS 3 TMPOXAHHSIM BIJHOBUTH BTpAau€HE aKpeauTalliiiHe
ITOCBIUCHHS MaHA/IaH1 (3a3nauumu im’s ma npizeuwe), TKAW/Ka Ha MIiICTaBl
CK3EKBATYPH (3aznauumu oamy euoaui ma Homep exsexéamypu) BHUKOHYE (QYHKITIT
(3asnavumu nocady nouecnoi koncynvcoroi nocadosoi ocobu ma ogiyiiiny Hazey Kpainu) y
MICTI ....

KoHcynbehkuii OKpyr, B MexXaxX SIKOTO TaH/TaHl (3asnayumu im's ma
npizeuwye) BUKOHYE (GYHKIIT (3asmavumu nocady nouecnoi xomcynwbcokoi nocadoeoi
ocobu), OXOIUTIOE TEPUTOPIIO ...

[ToconbcTBO/MiHICTEPCTBO... KOPUCTYETHCA HAroJ010, 100 MOHOBUTH
JlenapTaMeHTy JAEpX aBHOTO MPOTOKONY MiHICTEpCTBA 3aKOPJIOHHUX CIIpaB

VYkpaiHu 3aneBHEHHS y CBOiil BUCOKIN MTOBA3I.

JlonaTku:

1. Joinka TepuropianbHOro miapo3ainy HamioHansHoT momitii mpo Brpary /
BUKpaJIeHHs IMOCBITYEHHS.

2. Kormis mocBi4eHHs1, mo O0yio BTpadueHe/BUKpaJIeHE.

3. 3roja Ha 0OpOOKY MEePCOHAIBHUX JAHUX

Konbopose ¢oto y hopmari JPEG nHancunaerscs Ha aapecy accreditation@mfa.gov.ua.

MiHicTepcTBO 3aKOPAOHHMX CIIPaB Y KpPaiHU
JlenmapraMeHT Aep:KaBHOI0 NPOTOKOJIY

M. KuiB



