Knowledge organization and management II, INFOSA

                          Chapter one
Introduction to Cataloguing & Classification and Bibliographic Control
1. Concept of Catalogue:

 Catalogues are common phenomenon.  They are prepared by the manufacturers and business community to promote their products like catalogues of watches, catalogues of jeweler, catalogues of cars, etc.,  that is items available for sale are described.
The word “catalogue” has been derived from the Greek words “Kate” and “Logos”.  “Kate” means “ by” or   “according to”  and  “Logos” has different meanings such as “word”  or  “order”  or  “reason”.  Thus catalogue may be regarded as a work in which the contents are arranged in a reasonable way according to a set plan or merely alphabetical.

2. Definition of Information Center/ Library Catalogue
       In the context of an IC/ a Library, the catalogue refers to the collection 

       of books available in that center.  Therefore, a library catalogue is a list 

       of books arranged in an order. 

       In precise, we may define the library  catalogue is a record of books
       and other educational material containing bibliographical details,
       arranged in an order and presented in a given form.
 The above definition clearly demarcates four parameters of a library 

  Catalogue:
· First, it explains that it is a list of not only books, but also other educational and non-book material

· Second parameter gives that each item whether a book or non-book material has  to be described taking into  consideration the important elements that are present in the documents like – author, title. Sub-title, edition, volume number. Preliminary pages and main pages, collaborators, publishers, series, place of publication, year of publication, the subject, physical form of the item, etc
· Third parameter is, various entries have to be prepared depends upon these elements, for that various approaches have to be taken and these entries have to be arranged alphabetically, or subject wise or according to the classification scheme wise.

· The last parameter is, the media on which the description of the document is given.  The universally accepted and used medium is the card form.  But due to the technology in the ICs card  catalogues are replaced by microforms and computer readable forms.

3. Need,  Purpose and Functions of  IC/ Library Catalogue

          A catalogue serves  as key to unlock the treasure house of 

          knowledge in an IC.  It is difficult to imagine the use of the 

          collection without a catalogue.  Now-a-days it is serving as a tool 

          in retrieval of information from the collection of an IC.

          To describe the functions of a library catalogue, we may mention 

           here that:

1. To record each document available in an IC  by author/ authors, editors, collaborators, compilers, revisers, translators or series, etc, which will be helpful to the user in matching their requirements.
2. To prepare the subject entries for each document or even parts of it

3. To prepare title entries wherever it is needed

4. To arrange the author entries to facilitate, the reader to find all the works of an author at one place.

5. To arrange the subject entries in order to show all the documents of that subject at one place

6. To describe each book by giving author, title, imprint, collation, notes and other essential information

7. To provide the cross references wherever needed to make the catalogue helpful

8. To record the location mark ( in most cases the call number )

         3.1 The general objectives of a library catalogue laid down by Charles 

               Ammi Cutter as follows:

1. To enable a reader to find a book of which

· The author or

· The title,    or

· The subject  is known
2. To  show what the IC has by a given:- author

· On a given subject

· In a given kind of literature

3. To assist in the choice of a book

· As to its edition
·  As to its character

3.2 S, R. Ranganathan explained the objectives  of a IC catalogue as followed:

1. Disclose the every reader his or her document

2. Secure  for every document its reader

3. Save the time of the reader

4. Save the time of the staff

                     Ranganathan emphasizes that the catalogue should be constructed in such a way that it should be helpful to provide information to the readers on the books that are available in the IC.

                    The Library catalogue represents various procedures in preparing entries for reading material it takes into consideration the reader’s mental approaches towards library materials.  It needs scholarly work and very much helpful to the research scholars.  The Cataloguer plays a key role in building up a systematic catalogue to the collection of an IC.
                   The records maintained by an IC apart from library catalogue are:  accession register, shelf lists, and bibliographies.

4. Library Classification
The classification of documents is an important activity in any IC/ Library.  For this purpose there are several schemes of library classification.  

Classification of ideas according to knowledge is ‘Knowledge classification’ where as ‘Library classification ‘is concerned with the knowledge content of a document or, in other words, the subject of a document.

In order to help the user find various documents on a particular subject and to bring together documents on closely related subjects in a filiatory sequence the library classification schemes have been worked out by Classificationists.
The word ‘Classification ‘comes from the Latin word,   ‘classes ‘, which means grouping.  We observe grouping everywhere.  It is said that “Order is the Heaven’s first law “.  

Our daily life depends very much on the process of classification.  Arrangement of goods in a grocery shop, seating arrangement in class room or Theater is the examples of classification.

4.1.1Definitions of Library Classification
The phrase, ‘Library Classification ‘has been defined by several Classificationists and Writers on classification.
1. Margaret Mann has defined it as the” arranging of things according to likeness and unlikeness.

2. W. C. B. Sayers has defined it as “the arrangement of books on shelves. Or descriptions of them, in the manner which is most helpful to those who read.

3. According to A. Maltby , it means “ Systematic arrangement of subject of books and other materials on shelves…which is most useful to those who read or seek a definite piece of information “.
4. In Ranganathan’s opinion Library Classification separates books on the basis of subject and then different books on the same subject are separated and individualized further.  Each book is separated by a
     ‘Class Number ‘with the help of a Classification Scheme.
4.2Need, Purpose and Functions of Library Classification
We need ‘Library Classification ‘because the arrangement of books in the shelves according to Subject is found to be more helpful to the users than any other arrangement.  If we arrange the documents according to Subject then we can fulfill the five fundamental laws of Library Science by S. R. Ranganathan.
Library Classification helps systematic shelf arrangement of different kinds of documents for different purposes.  It achieves the effective use of library collection and also helps in finding out the total collection available on a subject.  A helpful hint is that users have three different approaches towards documents namely, Author, Title and Subject.
The functions of Library Classification may be summed up like following:

1. Library Classification arranges documents in an order convenient to the user and the library staff.

2. It brings together documents on closely related subjects.  This is known as ‘filiatory sequence ‘.

3. Whatever may be the size of the IC, user can easily locate his required document within the time.

4. When a new document is added to the IC, classification finds a proper place for it among the existing documents.

5. Compilation of various kinds of statistics and preparation of annual reports become easy when there is library classification.

6. Efficient and thorough stock verification of the IC collection is possible through the Shelf-list which is arranged on the basis of the Library Classification.

7. Library cooperation becomes easier when the cooperating ICs follow the same scheme of library classification.
8. The development of the subject can be easily known while using any scheme of library classification which will be mostly benefited by the research scholars.

5. Bibliographic Control
   The definition of ‘Bibliographic Control ‘is the identification, description, analysis, and classification of books and other materials of communication so that they may be effectively organized, stored, 
    Retrieved, and used when needed.  be identified from this definition:
    Bibliographic control is the development and maintenance of a system of adequate), which add to the sum of human knowledge and information (Davinson 1981:7).
recording of all forms of material (published and unpublished, printed, audio-visual and otherwise
Three elements of BC can be identified from this definition:

· Organization of the system of recorded information;

· Documents of human knowledge and information; and
· Maintenance of this system.

Bibliographic control (BC) – refers to all activities by which information and information sources are organized in such a way that they can be repeatedly retrieved.
The main purpose of bibliographic control is to list information sources in a systematic manner to bibliography and their use.
Bibliography is a list of information sources which have a factor in common. The sources are each described uniquely in a bibliographic description and these descriptions are then included together in one list (Behrens 2000:59).

National bibliographic control (NBC)
Refers to the control of all documents published in a specific country.
This makes it possible to trace information sources published in that country.
Only when each country in the world has established effective NBC and has made their bibliographic aids available to the rest of the international community, would it be possible to achieve a measure of UBC.


In any country NBC is undertaken by means of instruments such as joint catalogues, national bibliographies, periodical indexes and abstracting journals

.

Universal Bibliographic control (UBC)
Requires that all recorded information currently available anywhere in the world be controlled.
Many attempts have been made to compile a universal bibliography Universal Bibliographic control (UBC)
UNESCO recommends that each country establish a national bibliographic centre to organize the compilation of national bibliographies. In many countries such a centre is situated in the National Library of the country.
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