     Grade 6 Computer Worksheet 
I. Answer the following questions.
1. What is formatting?
2. What is navigation?
3. What do you do to move the insertion point right one word at a time?
4. What do you do to move the insertion point down one paragraph at a time?
5. What is selection?
6. What is Edit?
7. Write at least three features of character formatting
8. Write at least four features of paragraph formatting
9. What is page formatting
10. What is footer?
11. What is header?
12. What is font size?
13. What is line space?
14. Words default line space is ___________
15. In which view Headers and Footers are not visible
16. What is Alignment?
17. Are there any common features for character and paragraph formatting? If any write it
18. What is print preview?
19. How many views are there in word 2003
20. [bookmark: _GoBack]What is word processing?
