+ A great deal of work is expected from you since this is a crash
program amid Covid-19 Pandemic.

+ You are expected to keep social distancing, come wearing
facemask, and having sanitizer at hand.

+ Attendance and working with your course instructors on a regular
basis is mandatory.

+ There is no makeup program if you miss any, so be punctual in
doing your course works, assignments, quizzes, exams and any
paper works as communicated by your respective instructors.

+ Those who may be outside of Addis Ababa must find to appear in
person sooner.

+ Try to manage your time intelligently and smartly BY:

» Trying to understand that you're not perfect;

= Striving to plan out each day in your life endeavors;

= Attempting to prioritize your daily, weekly, monthly,
quarterly, biannually and annually dischargeable tasks
accordingly;

=« Trying to use time management tools regularly;

=« Struggling to minimize being multitasked at a time;

=« Trying to determine your productive times carefully;

= Striving to avoid, remove and/ or minimize distractions;
and

~ Remembering to use a timer in every endeavor of your
daily engagements.




