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16.0 Aims and objectives

At the end of this unit you are expected to: 

· define what a composition is;

· identify the major elements of a composition;

· characterize these elements;

· write thesis statements;

· prepare effective essay outlines.

16.1 introduction

This unit deals with the basic skills of writing a composition or an essay. To this end, you will be exposed to the structure of an essay/composition, and will learn how to write introductory, body, and concluding paragraphs.

16.2 composition

A composition or an essay is a group of paragraphs dealing with one idea. That idea can be one story, one description, or one explanation. A composition is similar in some ways to a paragraph. Like a paragraph, a composition deals with only one idea. Also, a composition is organized by using transitional words and phrases. Composition, however, deals with ideas that are too long or too complicated to be covered in a paragraph. Because of their longer length, compositions usually have titles.

Essay structure

In a simple paragraph, the basic elements are a topic sentence, supporting sentences and a concluding sentence.

In an essay, the basic elements are paragraphs (introductory, body, and concluding paragraphs), but they share the same functions as the sentences in a paragraph. Look at the comparisons below.

Elements in a paragraph                                               Elements in an Essay
- Topic sentence expresses the main idea                 - Introductory paragraph includes a 

                                                                                     thesis statements expressing the 

                                                                                     main idea

- Body of supporting sentences                                  - Body of supporting paragraphs

- Concluding sentence                                                - Concluding paragraph

Notice the three main elements of an essay in the following example

Cat lovers, dog lovers

One controversy in this highly controversial era is that between those who love only cats and those who love only dogs. “I love dogs, but I can’t stand cats” is a statement I often hear, or “I hate dogs, but I adore cats.” I stand firmly on my belief that both dogs and cats give richness to life, and both have been invaluable to human kind down the ages.

Body – 1   Historians agree that dogs moved into humans’ orbit in primitive days when they helped hunt, warned of the approach of enemies, and fought off marauding wildlife. In return, bones and scraps were tossed to them, and they shared the warmth of the first fires. Gradually they became part of the family clan.

Body – 2   As for cats, it was cats who saved Egypt from starvation during a period when rats demolished the grain supplies. Cats were imported from Abyssinia and became so valuable that they moved into the palaces. At one time a man who injured a cat had eyebrows shelled off. When the cats died, they were embalmed and were put in the tombs of the Pharaohs along with jewels, garments, and stores of food to help masters in their journey to the land of the gods. There was even a cat goddess, and a good many bas – reliefs picture her.

Conclusion   So as far as service to human kind goes, I do not see why we should discriminate between dogs and cats. Both have walked the long roads of history with humankind. As for me, I do not feel a house is well furnished without both dogs and cats, preferably at least two of each. I am sorry for people who limit their lives by excluding either. I was fortunate to grow up with kittens and puppies and wish every child could have that experience.

Developing a composition

The introduction is the part that tells what the composition will be about. As mentioned earlier, the introduction is similar to the topic sentence of a paragraph. The body of a composition is the part that develops the main ideas. In a narrative, the body develops the events of the story. In a description, the body gives the details that make up the word picture. In an explanatory composition, the body presents steps in a process, reasons, or facts. 

A composition needs a conclusion, or ending. Your reader must know that it is over. Sometimes the conclusion may be summary of the story, description, or explanation. Sometimes the conclusion may be a group of sentences that clearly signals an ending to the ideas you have developed. As a last step you may want to add a title. The title will tell your readers what the composition is about.

16.1 introduction

Like the topic sentence in a paragraph, the introduction in an essay prepares the reader for what is to follow. The introductory paragraph has three major purposes.

a) It captures the reader’s interest

b) It reveals the writer’s personality

c) It contains the thesis statement, the controlling idea of the essay

The thesis statement can appear anywhere in the first paragraph. It usually has the strongest effect, however, when it is the first or last sentence of the introduction. Wherever it occurs, its purpose is the same. It states the main idea and purpose of the essay.

Check Your Progress: -1

Exercise 1. Identifying thesis statements

Underline the thesis statements in the following paragraphs.

1.

Running is the sport of the people. If it is not the largest participant sport already in terms of numbers, it no doubt is in terms of time devoted to it. It requires little in the way of skills or money, and no particular body type or age or location. It doesn’t discriminate. Even at competitive levels it thrives on friendship.

2.

Tiger is fourteen years old. Although he is not as playful as when he was a pup, he still looks forward eagerly to his walks outside. He has been the pet of carrying owners all his life, owners who feed him properly, protect him from disease, and give him a loving home. With proper care all dogs should be able to live a long life.

3.

The game of chess has three main stages, with obvious names. The first stage is called the opening. Then comes the middle game, and finally the end game. The middle game depends on the careful thought of each player, but the opening and end game often follow a set strategy. The best way to learn openings and end game is to study the strategies of the great masters.

16.2 the body

The paragraphs that make up the body of an essay elaborate on the main idea presented in the thesis statement. Although all of the paragraphs relate to the main idea, each is a complete paragraph with a topic sentence, supporting sentences, and a concluding sentence if necessary. Notice how each paragraph in the body of the essay above develops a different aspect of the main idea.

For example,. The first body paragraph talks about the benefit of dogs. The first sentence – Historians agree that dogs moved in to humans orbit --- is the topic sentence. The remaining sentences are supporting sentences or developers. The same is true for the second body paragraph. The topic sentence is “As for cats ---“ The rest are developers.

Each paragraph in the body of an essay supports the thesis statement by developing a topic contained within it.

16.3 conclusion

The concluding paragraph, as the final word on a subject, should be as strong as the introduction. It therefore completes the essay and reinforces the main idea. In the example we saw earlier, the writer concludes saying that both dogs and cats, are lovely animals, and people should not miss the chance of growing up with them.

Outlining

Once you have chosen and narrowed a topic for your composition, the next step is to organize your ideas. A good way to do this is to outline them. Thus, outline your supporting ideas to show where each idea fits into the overall plan.

Example

Title : The uses and limitations of computers 

I. Introduction

               Thesis statement: Computers have both uses and limitations

II. Uses of computers

A. Perform tasks that save people time

B. Used as teaching tools

III. Limitations of computers

A. Cannot think creatively

B. Dependent on human programming and maintenance

    IV. Conclusion

In spite of their limitations, people should make maximum use of computers.

Roman Numerals (I, II, III, IV) show the number of paragraphs. Capital letters (A,B,C) are used to show supporting ideas, that elaborate on those under the Roman Numbers. Sometimes, if you have further divisions, you can use Arabic Numerals, and small letters. A detailed outline therefore looks like.

II _____________

A. ___________

B. ___________

1. _____________

2. _____________

a. _____________

b. _____________

c. _____________

III ______________

A. ______________

B. ______________

C. ______________

1. ______________

2. ______________

3. ______________

a. _______________

b. _______________

c. _______________

Example

Title: Features of Desert Area

I. Introduction: Desert areas have unique features

II. Desolate Sights

            A. Features of landscapes 

       1. Barren Sandy land

       2. Sandy, craggy hills

       3. Twisted cacti

                  B. Lack of color

                      1. Beige sand White sand

                      2. Only bright colors in cacti and sky

      III. Lack of sound

        A. No sound of natural life

        B. No sound of human life 

                    1. No whir of cars

                    2. Own voices in whispers

      IV. Conclusion

Exercise 2

Outlining

Use the following topics to work out detailed outlines. Base your outlines on the examples provided above.

           1. The effects of smoking cigarette

           2. Why I study Management

           3. The Benefits of Listening to the Radio

The Thesis statement

The thesis statement is a sentence that contains the central idea of an essay or a composition. It is found in the first or introductory paragraph of an essay. It is usually the first sentence of the introductory paragraph. It can also appear at the end of the introductory paragraph. Wherever it appears, its purpose is the same. It contains the main idea of the whole composition.

When your write the thesis statement

· Look over your outline

· Express your main idea in one sentence

· Revise your sentence until it covers all your supporting ideas and makes your purpose clear.

Now look at how the outline below is used to write a thesis statement

I. Uses of computers 

A. Can perform many tasks that save people time

B. Can be used as teaching tools

II. Limitations of computers

A. Cannot think creatively

B. Dependent on human programming and maintenance

We can use the major ideas under I and II to write a thesis statement such as 

a) Even though computers are useful in many ways, they have certain limitations. Or,

b) Computers have both uses and limitations. 

Either (a) or (b) can be used as a thesis statement.

2. I. Physical advantages of exercise

A. Means of controlling weight

B. Way to tone and condition muscles

III. Psychological advantageous of exercise 

A. Relieves tension and stress

B. Provides a feeling of accomplishment

Thesis statement: An exercise has both physical and psychological advantages.

Exercise 3.

Now write thesis statements for each of the following outlines

1. I. Short stories

A. Are to the point and have punch

B. Take less time to read

II. Novels

A. Get reader more involved with characters

B. Create a world that reader enters for a while

Thesis statement: _______________________________________________

2. I. The city on Saturday morning

A. Absence of people and cars hurrying to work

B. Beauty of vacant streets

   II. The city at midday Saturday 

A. Shoppers

B. Traffic jams and noise

Thesis statement: _______________________________________________

16.3 Let us sum up

Most of the principles applied in paragraph writing work for essay writing. An essay/composition is a boarder view of a topic. When you write an essay/composition, you should make sure that it has a title, introductory paragraph, a body of paragraphs, and a concluding paragraph. The title is like a brief summary of the essay. The introductory paragraph sets the scene by capturing the attention of your reader, presenting background information, and most important presenting the main idea of the whole essay. Make sure that your introductory paragraph contains a thesis statement that captures the essence of the whole essay. Each body paragraph you write develops the idea in the thesis statement. Each paragraph must fulfill the essential qualities of a good paragraph such as –topic sentence, supporting sentences. Concluding sentence, unity, organization, etc. Concluding paragraph restates the main idea of the composition. It may also leave the composition with a question to the reader. There are also cases where it completes the essay, putting an end to the discussion started in the introductory paragraph of the essay.

Your essay must be unified –each idea should contribute to the thesis statement. It should also be organized. All the sentences and paragraphs should be logically connected with transitions to create an organized unit. An essay written like this will be meaningful. It will therefore satisfy both the writer and audience.

16.4 answers to Check Your Progress

Exercise 1. Identifying thesis statements

1. Sentence 1

2. The last sentence

3. Sentence 1

Exercise 2. Follow the examples

Exercise 3. Follow the examples
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17.0 Aims and Objectives

At the end of this unit, you are expected to:

· define what narration is;

· write a true story;

· write an imaginary story.

17.1 Introduction

In this unit you will learn about how a narrative composition is written. To achieve this, you will be exposed to the major questions that your narration should answer.

17.2 Narration

Like the narrative paragraph, the narrative composition or essay tells a story about a true or imaginary person or event. For example, if you have written to your parents telling what happened on your first day in college, you have written a narrative account. If you have written a history paper telling the events that led to the Battle of Adwa, you have written a narrative.

Any event out of the ordinary is a good source for a narrative. One good source is your own imagination. Can you recall any interesting dreams? What kinds of imaginary places or characters would you like to create? In what kinds of situations can you imagine your characters? Use your imagination to create an unusual, new idea. Then you can write a story.

Once you have a topic- real or imaginary – make sure it is broad enough for a composition or an essay. Answer the questions WHO? WHAT? WHEN? WHERE? HOW? and WHY about your topic. Jot down all the details that you plan to include in the introduction, the body, and the conclusion of your composition. If you find that you have too few notes, your topic is too narrow. Use details to develop your topic more fully. Check that all the details contribute something to the topic you have chosen. In other words, check them for UNITY.

Structure of a Narrative Composition

1. Introduce the event or circumstance that causes the action. For example,

· A decision to try something new

· Desire to change circumstances

· Accident

2. Develop the conflict or problem facing the main character (i.e. either you or other person)

For example

· Struggle with conscience

· Struggle against old ways

· Conflict with family, friends, enemies, disease, fire, etc.

3. Conclude with the resolution of the conflict and the outcome

For example

· Gaining new wisdom

· Feeling at peace

· Accepting shortcoming

· Resolving to try again

An alternative structure might look like:

1. Describe what causes the story

This may include the description of 

a) The people involved in the story

b) The setting of the story i.e. the time and place of the story

c) The beginning of the story i.e. what really caused the story?

2. Report the major event

After the cause of the story, what really happened? In other words, talk about the most important aspect of the story. This is normally called the climax of the story.

3. Report the outcome of the story

This refers to reporting the conclusion of the story. What happened to you or other people at the end of the story? What lesson can be learnt from the story?

Check Your Progress: -1

Exercise 1

(1) Use the notes below to write a narrative on “My Scary Dream”. Expand the notes into a full essay. At least, write it in three paragraphs

· I and my friends going to a theater by bus

· A car came directly to the bus

· We all covered our eyes

· The bus and the car collided

· Three people died

· None of us were dead

· Two of my friends were injured

· They were taken to the hospital

· After treatment we all came home

· We then decided not to go together

(2) Write a narrative composition on the following topics

1. My unforgettable Dream

2. An accident that happened to you.

You should first put down the points you want to include in your easy. Then, put the points into a final outline. Finally, use the outline to compose the essay.

17.3 Let us sum up

Like the narrative paragraph, a narrative composition tells a true or imaginary story. You should also remember that it can be something that really happened to you or people you know. You can also narrate what you saw in your dreams. You can even imagine a certain story. Try writing a story using the outline or structure.

17.4 Answer to Check Your Progress

Exercise 1. Follow the outline
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18.0 Aims and objectives

At the end of this unit, you will be able to:

· define an explanatory composition ;

· write explanatory composition that defines, reasons out, or gives steps

18.1 Introduction

Most academic writing is explanatory/expository. That is why you are required to define ideas or concepts, explain a certain issue, etc by providing reasons, examples, or facts etc. All these require the ability to write effective explanatory composition. This unit therefore is an attempt to highlight the above items.

18.2 Explanation

The explanatory composition or essay, like the explanatory paragraph, explains an object, idea or phenomenon. It explains by giving definitions, reasons, or steps on how something is done, or made. As I have referred to elsewhere in this course book, the first step towards writing should always be the choice of topics. So, you have to decide on the topic that you would use for writing the essay. As far as the expository/explanatory composition is concerned, you may ask yourself.

· What special knowledge or interests do I have that I could explain to others? 

· What opinions do I have about school or home life, or about peoples’s lives in general?

· What concepts do I define to make them understandable to my audience?

· What steps do I have to use to explain how something works or how something is done or made?

· What reasons do I have to use to explain why something is or why something works the way it does?

An attempt to answer any of the questions above, will lead you to the generation of ideas or topics for expository composition.

Once this is done, the next step is to choose one. Use the following guidelines to help you make your choice.


· Choose a subject that interests you 

· Choose a subject that will interest your readers.

· Choose a subject that you can develop adequately in three to six paragraphs.

After the choice of a topic, you should limit your subject making sure that it can be covered in the length of an essay. Even more important, you bring your subject into focus. When you limit your subject, think about your audience. Who are your readers and what do they know about your subject?

The final step in limiting a subject is to list possible focus points that would suit your purpose and audience.

Use the following steps when limiting a subject.

· Determine the purpose of your essay

· Determine your audience

· List focus points that suit your purpose and audience

· Choose one focus point as your limited subject

Example

Subject:      How to cook ‘Doro Wat’

Purpose:     Exposition / Explanation

Audience:   People who are interested

Focus

Points:    

· Ingredients

· Amount

· Procedures

· Time

After limiting your subject, you next need to list ideas that will help you develop it. Use brainstorming to help you list-supporting ideas Brainstorming means writing down everything that comes to mind when you think of your limited subject. As you brainstorm for ideas, put them down in the order you think of them. Keep the flow of your ideas going; do not stop to evaluate each one. Write until you feel you have exhausted your subject.

Check Your Progress: -1

Exercise 1

Brainstorm for ideas about each of the following limited subjects. List at least five supporting ideas for each one.

1. How to prepare yourself for going before an Audience

2. Why people should Relax and Have fun on Weekends

The final step before writing the final draft is to organize your ideas. A good way to do this is to outline them. This has been presented earlier.

After all these steps, you are now ready to write your composition. The steps described above do not only apply to exposition, but also to all types of composition or essay.

Exercise 2

Use the following topics to write an explanatory composition. The first step – choice of a topic – is taken care of. So, you start from the second step described above 

1. How to Establish Friendship

2. Marriage ceremony in My Area

3. Why I chose to study Management

18.3 Let us sum up

Exposition/Explanation is a type of writing in which you explain by defining, reasoning out, or giving steps or instructions. It is informative writing. You need such type of writing in school contexts very much. Thus, you should spend much time practicing how to write definitions (as we have already seen under expository paragraph), using reasons to support your views, explaining how something is done or made. If you properly observe the structure given, and follow essay outlines properly, you can some how write a meaningful explanatory composition.

18.4 Answer to check your progress

Exercise 1. Try yourself

Exercise 2. Follow the instruction carefully
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19.0 Aims and objectives

At the end of this unit, you should be able to:

· define description;

· write/describe a person, a scene, a sensation, place, or an emotion

19.1 Introduction

Your ability to write description requires the use of descriptive adjectives or expressions, some of which are mentioned in the unit about descriptive paragraph. The effective use of these expressions, however, requires continuous practice. If you are able to write effective descriptions, you will be able to win the attention of your readers, and hence succeed in your endeavors. 

19.2 Descriptive composition

The descriptive composition describes an object, human being, a scene, or a sensation. It tries to capture the attention of the reader by creating a mental image through words.

Possible structures of a Descriptive Composition

Introduction – talk generally about what you want to describe 

                          Eg. If you are describing a house, you may start by referring to the     

                                 setting of the house-that is – where it is found, its surrounding, etc.

Body – present what you actually want to say about the subject. Use descriptive words to 

            create a clear picture of the subject being described.

             Eg. In the example above, we may describe its appearance, the number of rooms 

                    it has, etc.

Conclusion – present your impression about the object you describe- that is- the feelings 

                       that the item described evokes in you or your readers.

Check Your Progress: -1

Exercise 1

Describe each of the following at least in four paragraphs.

1. Your village

2. A person you know well (focus on his physical appearance, emotional qualities, etc)

3. Your house (external appearance, internal appearance, its environs, etc)

19.3 Let us sum up

The exercises in this unit are limited in number. The more you write, the more you benefit as far as your descriptive skills are concerned. For a range of descriptive expressions, always consult your dictionary which contains an endless list of words or adjectives. Every time you describe an item, a sensation, try to be very specific, and clear. 

19.4 Answer to check Your progress

Exercise 1. Try yourself
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20.0 Aims and objectives

At the end of this unit, you will be able to:

· define argumentation;

· write an argumentative composition (for or against a view point).

20.1 Introduction

If you are writing to convince or persuade someone about a certain viewpoint, you are concerned primarily with argumentative composition. To effectively argue for or against a viewpoint, you should properly organize your ideas, and use substantial reasons or pieces of evidence. This unit therefore is about argumentative essay writing. 

20.2 Argumentation 

This presents a point of view and argues for or against it. In order to convince its audience, it uses pieces of evidence or reasons. It is primarily intended to persuade an audience of a certain point of view.

Structure of Argumentative composition

Introduction – say that there are different views about the topic.

                        For example

There are opposing views about mercy killing. Some say it should be practiced. Others say it should never be allowed-----

Body (1) present one of the views (either for or against, with the help of evidence)

Body (2) present the other view (either for or against, with the help of evidence)

Conclusion: - emphasize your own point of view i.e. either for or against, or one that compromises. And arrive at some kind of conclusion.

Look at the essay at the beginning of this block – about CAT LOVERS, DOG LOVERS

Structure 2

Introduction: - give some background information about the topic, for example, if you are arguing for or against ‘Mercy Killing’ you may start by defining what it is. Then, in the same paragraph, state your point of view about the issue. This will serve as a thesis statement for your essay.

Body – 1 present one of your reasons and explain it properly.

            2. Present additional reason and explain it

            3. Present a third reason and explain it

You therefore write three body paragraphs. The number of paragraphs you write here depends on the number of reasons you want to provide to explain your point of view. You should properly and adequately explain your reasons.

Conclusion – sum up the points, and preferably end up with a question to your audience so that they would wander about the issue or point of view.

In this structure, you are mainly interested in your own point of view, not what other people say as in the first structure.

Check Your Progress: -1

Exercise 1

Use structure 1 for question 1, and structure 2 for question 2.

1. Should abortion be legalized?

2. Smoking cigarette at public places.

20.3 Let us sum up

If you don’t support your views or ideas with reasons or pieces of evidence, they will just remain opinions. And with opinions (which are not supported with reasons) it is not possible to convince your audience. You should be able to use practical examples, facts, statistics, reasons, etc in your arguments. It is also important that these should be logically arranged to argue for or against a viewpoint. Don’t forget to respect the views of other people when you argue both in writing and speech. At the same time, learn to tactfully refute or attack their views.

20.4 Answers to check your Progress

Exercise 1. Follow the structure given
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