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ADDIS ABABA SCIENCE AND TECHNOLOGY UNIVERSITY

[Date]
[Your Name]
[Your Address]
Registrar and Alumni Directorate
Addis Ababa Science and Technology University
Addis Ababa, Ethiopia
Subject: Application for Transfer from Freshman Engineering to Freshman Applied Science
Dear Registrar,
I hope this letter finds you well. I am writing to formally request a transfer from the Freshman Engineering program to the Freshman Applied Science program at Addis Ababa Science and Technology University.
After careful consideration of my academic goals and interests, I believe that the Freshman Applied Science program aligns more closely with my aspirations. I am eager to pursue a curriculum that better suits my strengths and career objectives.
As requested, I have attached a copy of my ID card alongside this letter for your reference.
Thank you for considering my request. I look forward to your positive response.
Sincerely,
[Your Name]
[Your Student ID]
[Your Signature]
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