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ASKINGFORANDGIVINGADVICES
Givingadvicereferstowhenwetellotherpeoplewhatwethinkcouldhelpthem.
Themostcommonwaytogiveadviceisbyusingthemodalverb‘should’.
Therearealsootherformsincluding,‘oughtto’and‘hadbetter’whicharemoreformal.
Youcanalsousethesecondconditionaltogiveadvice.
ThereareanumberofformulasusedwhengivingadviceinEnglish.
Herearesomeofthemostcommon:
AdviceConstruction
Formula VerbForm
Idon’tthinkyoushouldworkhard. Use‘Idon’tthinkyoushould’thebaseformof

theverbinastatement.
Yououghttoworkless. Use‘Yououghtto’thebaseformoftheverbin

astatement.
Yououghtnottoworksohard. Use‘Yououghtnotto’thebaseform ofthe

verbinastatement.
IfIwere you/IfIwere in your
position/IfIwereinyourshoes,I
wouldn’tworksohard.

Use‘IfIwere’‘you’OR‘inyourposition’OR
‘yourshoes’‘Iwouldn’t’OR‘Iwould’baseform
oftheverbinastatement(Aform ofthe
conditional2).

Youhadbetterworkless. Use‘Youhadbetter’(you’dbetter)thebase
formoftheverbinastatement.

Youshouldn’tORYoushouldwork
less.

Use‘Youshould’OR‘Youshouldn’t’thebase
formoftheverbinastatement.

Whateveryou do,don’twork so
hard.

Use‘Whateveryoudo’theimperative.

Askingforadvice:
I'vegotabadtoothache.
Whatdoyousuggest?

Whatdoyouadvisemetodo?
WhatshouldIdo?
WhatoughtItodo?
What'syouradvice?
Ifyouweremewhatwouldyoudo?

Givingadvice:
IfIwereyou,Iwouldgotothedentist.
Whydon'tyougotothedentist?
You'dbetterbrushyourteethregularly.
Yououghtto/shouldavoideatingsweets.
Ifyoutakemyadvice,you'llgotothedentist.
Itmightbeagoodideatobrushyourteethonaregularbasis.
Iadviseyoutobrushyourteethonaregularbasis.
Haveyouthoughtaboutseeingadentist?

Decliningtogiveadvice(Refuse)
Idon'tknowwhattoadvise,I'mafraid.
IwishIcouldsuggestsomething,butIcan't.
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IwishIcouldhelp.
I'mafraidIcan'treallyhelpyou.

Thingstorememberaboutaskingforandgivingadvice:
1."Advise"isaverb.

Example:
"IadviseyoutolearnEnglish.Youwillundoubtedlyneeditinyourhigherstudies"

2."Advice"isanoun.
Example:

"MyfathergavemethispieceofadvicewhenIwasyoung:nevergiveup"
3."Oughtto"hasnearlythesamemeaningas"should".
Theonlydifferenceisthat"oughttoreferstoamoralorexternalobligationbutshould
ismoreofanadvice.

Example:
"Yououghttostopsmoking."
"Youshouldstopsmoking."

4."You'dbetter-istheshortformof"youhadbetter"
Example

"Youhadbetterseethedoctor"
PracticeQuestions

Choosethealternativethatbestanswerseachquestion
1._________alwayslookbothwaysbeforeyoucrossastreet.

A.Youshouldto B.Youareshould C.Youshould D.should
2.They____________verymuchnoise.Thegirlisasleep.

A.Shouldn'tmake B.Shouldn'tmaking C.Shouldmake D.Shouldtomake
3.Lindaisworkingonherhomework,butshefindssomedifficultquestions.Whatwillyou
suggesther?

A.Ithinkyoushouldstopstudying.
B.maybeyoucansleepnow.
C.Whatifyoudrinktorefreshyourself?
D.whataboutgoingtoyourfriend’shousetostudytogether?

4.A:Iamsohungry.
B:__________________________
A.Ithinkyoushouldtakearest. C.Calmdown!Youshouldbemorerelaxed.
B.Yououghttoreaditmorecarefully. D.Whataboutgoingtoarestaurant?

5.A:IhavegotbadmarkinEnglishtest.
B:__________________________
A.Youshouldstudyhard C.youhavetogohome
B.youmayasktoyourteacher D.youshouldbuysomeEnglishbook

6.Cheruishavingcold.Doctor’sadvicebelowiscorrect,except…
A.Youshouldtakeabedrest
B.Isuggestyoutoeatchickensoup
C.Iadviseyoutoeaticecreammore
D.Myadviceistowearmaskoutside,toprotectyourselfandotherpeople.

7.Ihavetoothache.WhatshouldIdo?Thesuggestionisproper,except…
A.IfIwereyou,Iwouldgotothedentist.
B.Whydon’tyougotothedentist?
C.Iwouldsuggesttotakepainkillerpills.Maybeitwillhelp?
D.I’msorryIneverhadtoothache.
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8.Whatadvicewillyougiveifyourfriendfailedtheexam?
A.Itdoesn’tmatter
B.Iadviseyoutolearnharderandsmarter.Icanhelpyouwiththat.
C.Iadviseyoutojustforgetaboutit.
D.Whatexam?

9.Iwanttohaveahealthierlifestyle.WhatshouldIdo?
A.Don’tdoit. C.Idon’tlikeeatingvegetables.
B.Youshouldsleepbetter,eathealthieranddoworkout. D.Justdoit.

10.A:__________________________
B:Itmightbeagoodideatotaketrain.
A.Ihatetakingtrain. C.Whattransportationwouldyourecommend?
B.WhyshouldIdoit? D.Ithinktrainisfine.

11.A:__________________________
B:Isuggestyoutogohomeearlier.
A.WhatshouldIdo? C.Ihatesuggestions.
B.TellmeifwhatIdoiswrong. D.Iwanttogohome.

12.Doctor:_____________smokingifyoudon’twanttogetsick.
Patient:Yessir,Iwilltry.
A.whatifyoustop B.youshouldstop C.howaboutD.maybeyoucanstop

EXPRESSINGPURPOSES
Apurpose(mightmeanobjective,intention,orgoal)isanythingapersonintendstodo
orachieveinthefuture.
TherearemanywayspeoplecanexpresspurposeinEnglish.
Below,therethreedifferentwaystoexpresspurpose.
1)For
Forisalwaysfollowedbyanounoragerund(verb+ing)

Examples:
•Istoppedthereforachat.
•Thismopisforcleaningthefloor.
•Iworkhardforsuccess
•Itravelalotforamusingmyself.

2)To/soasto/inorderto
To,soasto,andinorderto/arealwaysfollowedbyaverb(infinitive)

Examples:
•Iwenttothepostofficeto/soasto/inordertobuysomestamps.
•I'mgoingtoAddisinto/soasto/inordertovisitmyfamily.
•Shepreparedwellto/soasto/inordertogetagoodgrade.
•Heislookingforaparttimejobto/soasto/inordertosavesomepocket
money.
•Shewakesupearlyinto/soasto/inordertobeontimetowork.
•Theyvisitedhimto/soasto/inordertooffertheircondolencesforthedeathof
hiswife.
•Bobstudieshardsoasto/soasto/inordertogetagoodjob.
•Ipracticesportseverydayto/soasto/inordertohaveafitbody.

3)Sothat/Inorderthat
Sothatandinorderthat/arealwaysfollowedbyasubject+modal+verb(infinitive)

Examples:
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•Heturneddownthemusicsothathewouldn'tdisturbtheneighbors.
•HegotavisasothathecantraveltotheUSA.
•HedecidedtostayinEnglandforawhilesothathecouldpracticehisEnglish.
•IamsavingmoneysothatIcanbuyanewcar.
•IreadmanyshortstoriessothatIcanlearnmanyvocabularies.
•Shespendsalotofmoneyonherselfinorderthatshecanlookbeautiful.

Inordernotto/soasnotto
Youcanuse/inordernottoandsoasnotto/toexpresspurposeinthenegativeform.

Examples:
•Theywokeupearlyinordernottobelate.
•Sheexercisesregularlysoasnottogetfat.
•Hehelpedthenewpolicewomansoasnottofailinherfirstmission.
•Iamleavingnowsoasnottobelate.
•Theystudyhardsoasnottofail.
•Shepracticessportssoasnottobefat.
•Iwriteeverydayinordernottobeabadwriter.

MoreExamplesofexpressingpurposeinEnglish:
•Shesavesalotofmoneysoastobuywhatsheneeds.
•Theyhelpmyclassmatesunderstandlessonsinordertolearn
•Irun2milestoreducecholesterolinmyblood.
•Theyeducatetheirchildrensothattheycouldgetagoodjob.
•Shestudieslanguagesforcommunication.
•Dotheseassignmentsinorderthatyoulearntherulesveryfast.

PracticeQuestions

Choosethealternativethatbestanswerseachquestion
1.Iexerciseddaily____________gainmoreweight.

A.inordernotto B.tonot C.to D.sothat
2.NetsanetswitchedontheTV____________shecanwatchherfavoritecartoon.

A.soasto B.for C.sothat D.inorderto
3.Kebedewenttotheschool____________aparents'meeting.

A.soasto B.for C.to D.inorderto
4.EmmaquittedMedicineUniversity___________becominganartist.

A.inorderto B.sothat C.for D.to
5.JohntraveledtoItaly______________studyItalian.

A.sothat B.soasto C.soasnotto D.for
6.Jambocleanedthehouse____________pleasehisgirlfriend.

A.to B.soas C.inordernotto D.for
7.Thepolicequestionedthewitnesses____________unjustlyjudgetheaccused.

A.inorderto B.soasto C.to D.inordernotto
8.Azebwenttothebeautysalon_____________gettingahaircut.

A.soasnotto B.for C.sothat D.to
9.Rebeccaplayedtennismanyyears________________tobecomeagoodtennisplayer.

A.soasto B.for C.soasnotto D.to
10.Angelaboughtaturkey__________prepareaThanksgivingDaymeal.

A.sothat B.tonot C.to D.for

RELATIVEPRONOUNS&CLAUSES
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Relative
Pronoun

Function

WHO •Relatestopeople(subject)
WHOM •Relatestopeople(object)
WHICH •Relatestoanimalsandobjects
THAT •Relatestopeople,animalsandthings
WHOSE •Relatestopeople(subject)
WHERE •Referstopossessession
WHEN •Referstotimes
WHY •Referstoreason
WHAT •Referstothings

RELATIVECLAUSE

Relativeclausesbeginwithrelativepronounssuchaswho,whom,which,that,whose,of
which,whereetc.

Theytellusmoreaboutpeopleandthings:

describetheprecedingnoun

addextrainformation

Example:

ThebookisaboutagirlwhofallsinlovewithTom.

AtoKebede,whois76,hasjustretired.

ThisisthehousewhichBonabuilt.

MarieCurieisthewomanthatdiscoveredradium.

TypesofRelativeClause

Therearetwokindsofrelativeclauses

1.DefiningRelativeclause

Thisdescribestheprecedingnouninsuchawaysoastodistinguishitfromother

nounsofthesameclass.

Aclauseofthiskindisessentialtotheclearunderstandingofthenoun.

Thereisnocommabetweenthenounandthedefiningrelativeclause.

“Thatcanbeusedwiththisclause.
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Itisusedtomakeclearwhichpersonorthingwearetalkingabout:

Examples

Imeetsomeonewhosaidheknewyou

Thegirlswhoserveinthisshoparetheowner’sdaughters

Themanwhorobbedyouhasbeenarrested(subject,person)

Themanwho/whom/thatIsawtoldmetocomebacktoday(Object,person)

ThewomanwhosesonIhelpedwasveryhappy(possessive)

Thisisthepicturewhich/thatcausesimpression(subject,thing)

MarieCurieisthewomanwhodiscoveredradium.

ThisisthehousewhichBirehanubuilt.

Inthiskindofrelativeclause,wecanusethatinsteadofwhoorwhich:

Examples

MarieCurieisthewomanthatdiscoveredradium.

ThisisthehousethatBirehanubuilt.

Wecanleaveoutthepronounifitistheobjectoftherelativeclause:

Examples

ThisisthehousethatBirehanubuilt.(thatistheobjectofbuilt)

Becareful!
Therelativepronounisthesubject/objectoftherelativeclause,sowedonotrepeatthesubject/object:

Examples

MarieCurieisthewomanwhoshediscoveredradium.
(whoisthesubjectofdiscovered,sowedon'tneedshe)
ThisisthehousethatJackbuiltit.
(thatistheobjectofbuilt,sowedon'tneedit)

2.Non-definingRelativeClause

Theseclausesareplacedafternounswhicharedefinitealready.

Theysimplyaddextrainformation.i.e.

Theyarenotessentialinthesentence

Theyareseparatedbycomma.
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“that”cannotbeusedwiththisclause

Example

Kenenisa,whoisEthiopianathlete,wonthemarathonrace.

IinvitedAli,whoismyneighbor.

Thesebooks,whichyoucangetatanyshop,arevaluable.

AtoKebede,whois76,hasjustretired.

Wehadfishandchips,whichIalwaysenjoy.

ImetMartaintownyesterday,whichwasanicesurprise.

Becareful!
Inthiskindofrelativeclause,wecannotusethat:

Examples

AtoKebede,whois76,hasjustretired.
(NOTAtoKebede,thatis76,hasjustretired.)

Inthiskindofrelativeclause,wecannotleaveoutthepronoun:

Examples

Wehadfishandchips,whichIalwaysenjoy.
(NOTWehadfishandchips,Ialwaysenjoy.)

WhoseandWhom
Weusewhoseasthepossessiveformofwho:

Examples

ThisisAdem,whosebrotherwenttoschoolwithme.
Wesometimesusewhomastheobjectofaverborpreposition:

Examples

ThisisAdem,whomyoumetatourhouselastyear.(Whomtheobjectisofmet)
ThisisAdem’sbrother,withwhomIwenttoschool.(Whomistheobjectofwith)

Relativepronounswithprepositions
Who(m)orWhich
Whenwho(m)orwhichhaveapreposition,theprepositioncancomeatthebeginningorendoftheclause:

Examples

IhadanuncleinGermany,fromwho(m)Iinheritedabitofmoney.
IhadanuncleinGermany,who(m)Iinheritedabitofmoneyfrom.
Weboughtachainsaw,withwhichwecutupallthewood.
Weboughtachainsaw,whichwecutallthewoodupwith.

Butwhenthathasapreposition,theprepositionalwayscomesattheend:

Examples

Ididn'tknowtheunclethatIinheritedthemoneyfrom.
Wecan'tfindthechainsawthatwecutallthewoodupwith.

whenandwhere
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Wecanusewhenwithtimesandwherewithplacestomakeitclearwhichtimeorplacewearetalking
about:

Examples

EnglandwontheWorldCupin1966.Itwastheyearwhenwegotmarried.
Iremembermytwentiethbirthday.Itwasthedaywhenthetsunamihappened.
Doyouremembertheplacewherewecaughtthetrain?

Wecanleaveoutwhen:
EnglandwontheWorldCupin1966.Itwastheyearwegotmarried.
Iremembermytwentiethbirthday.Itwasthedaythetsunamihappened.

Weoftenusequantifiersandnumberswithrelativepronouns:
allofwhich/whom
mostofwhich/whom
manyofwhich/whom
lotsofwhich/whom
afewofwhich/whom
noneofwhich/whom
oneofwhich/whom
twoofwhich/whometc.

Examples

Shehasthreebrothers,twoofwhomareinthearmy.
Ireadthreebookslastweek,oneofwhichIreallyenjoyed.
Thereweresomegoodprogrammesontheradio,noneofwhichIlistenedto.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion
1.Mybrother,________livesinBoston,isanaccountant.
A)whose B)Who C)that D)which

2.Iworkforacompany________exportsclothing.
A)that B)which C)who D)AandB

3.Shewenttoaschool________theystudiedallsubjectsinEnglish.
A)where B)whose C)which D)that

4.Thehousehebought,__________isincentralLondon,isreallybeautiful.
A)that B)who C)which D)whom

5.Ispoketotheguy_______dealswithcomplaints.
A)which B)who C)whose D)AandB

6.Anne,_________sisterisalsoafriendofmine,isgoingtojoinusfordinner.
A)Whom B)whose C)which D)that

7.Westayedinahotel_______hadaswimmingpoolandasauna.
A)where B)which C)whom D)AandB

8.Myemployershaven'tgivenmemyholidaypayyet,_________reallyisn'tfair.
A)which B)who C)Whom D)whose

9.I'vegotafriend_______husbandgoesskydiving.
A)that B)who C)which D)whose

10.PresidentKennedy,_________Ireallyadmire,wasassassinatedin1963.
A)whose B)which C)that D)whom

11.Anyone___________wantstodriveacarmusthavehisdrivinglicense.
A.who B.whom C.that D.AandC

12.Myclassmateknowsaperson________canpaintbeautifulpictures
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A.Who B.whom C.which D.whose
13.Ihaveacousin_________canspeakfivelanguages.

A.Whose B.who C.that D.BandC
14.Myfriend,_________grandfather’snameisthesameasmine,isheretoday.
A.Who B.whom C.whose D.which

15.__________doyouthinkwillcometonight?
A.Whom B.who C.whomever D.that

16.Willthedelegatefromtheparliamentindicate_______hewantstosupport?
A.Whom B.what C.thatof D.which

17.Sara:Iamgoingdowntown
Helen:________________?
Sara:Withmymother.
A.Whosewith B.Whowith C.Whichwith D.Withwho

18.Thesearethestudentsfrommyvillagebothof___________studymedicine.
A.Who B.that C.whom D.all

LANGUAGEOFMEETING(DISCUSSION)
UsefulPhrases
Introduction

Let'sbegin/startwith... Letmestartwith…
Let’sdiscuss… Let’sbeginwith….
Weshoulddiscuss…… Let’sdiscuss…first.
Askingforopinion

What you think about
somebody/something

Doyousharemypointofview?

Doyouagree?
Agreeing

Istronglyagreewithyou. You'rerightuptoapoint.
Icouldn’tagreemore. Youcouldberight.
Ishareyourpointofview. That'sright.
Icanseeyourpoint,but… Exactly.
Iagreewithyou. Icanunderstand...
Ibelieve... It'safactthat...
I'mconvincedthat...

Disagreeing
Idon’tagreewithyou. Idon'tthinkso.
I’mofadifferentopinion. Thatcan'tberight.
I’msorry,butIhavetodisagreewithyou. Idon'tagreeatall.
Idon'tagreewithyou. That'swrong.
Idon'tbelieve... It'shardtosay.
Iwouldn'tsaythat...

Expressingopinions
Frommypointofview… Ithink…

Tomymind… I’mnotsureif…
Infact… Itissaid/believed/knownthat…
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Tothebestofmyknowledge… Itisobviousthat…
ThewayIseeit… Itseems(tome)that…
Ifyouaskme,…

Askingforclarification
Whatdoyouthink? Whatdoyoumean?
What'syouropinion? Whatareyourideas?
Wouldyouliketosaysomething? Whatareyoutryingtosay?

Howtointerruptpolitely
I'msorry,but... Sorrytointerrupt,but...
Can/MayIaddsomething?

Phrasestokeepadiscussiongoing
Let'sgetbackto... Wherewerewe?
Aswejustheard...

Balancingarguments
On the one hand… and on the other
hand….

Itissaidthat….However…

Somepeoplesaythat…,othersbelieve
that…

Summingup
Tosumup… Icansuggestthefollowingorder,…
Toconclude… Ibelievethemost(important)is…and

theleast(significant)is…
Tosummarize… We (have)agreed on the following

order…
Takingeverythingintoconsideration… We(have)decidedthatnumberoneis,

numbertwois…andnumberthree
PracticeQuestions

Choosethealternativethatbestanswerseachquestion
1.X:We’llhavealongholidaynextmonth.Whatareyougoingtodo?

Y:__________________________
X:Ihopeyouhaveanicetrip.
A.IamthinkingofgoingtoBali C.It’snotyourbusiness
B.Sorry,Ican’ttellyou D.Idon’tknowwhattodo

2.A:Whatdoyouthinkaboutthefilm?
B:Ithink__________________________
A.Ilikeit B.Thankyou C.Youforgetit D.Let’sgo

3.__________________________heispolite.
A.Idon’tknow B.Idon’tthink C.Whatisyouropinion?D.Whatdoyoufeel?

4.Ana:IthinkIhaveaheadacheandstomachache.
Tomy:__________________________
A.Youmustsing C.Youshouldgoplaying.
B.Youshouldseethedoctortonight. D.Imustgetsomerest,too.

5.Eric:Ithinkourcityisveryhotatthemoment.
Eve:Idon’tthinkso__________ourcityismuchcoolerthanothercitiesinthiscountry.
A.Iamthinkingof B.Heforgetit C.Inmyopinion D.Iknowit

6.Tilahum:Wewillhavealongholidaythenextsemester,whatareyougoingtodo?
Beharu:__________________________;
Tilahun:Idohopeyouhaveanicetrip.
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A.Idon'tknow C.Iambusy.
B.IamthinkingofgoingtoKiluanBeach. D.Idon'tthinkso

7.Idris:Lookattheviews.Whatdoyouthinkabouttheriver?
Abdi:Ithink__________________________
A.Icandonothing. B.Yes.good C.Yes,ofcourse D.Itisamazing.

8.Meaza:I’vegotaproblemwithmymobilephone.What’syouropinion?
Shito:__________________________
A.Itsoundsgreat C.Ithinkyoushouldbuyanewone.
B.Howapityyouare. D.That’snotmybusiness

DIRECTANDREPORTEDSPEECH
A)Direct(quated)speech
Itissayingexactlywhatsomeonehassaidiscalleddirectspeech(sometimescalled
quotedspeech).
Herewhatapersonsaysappearswithinquotationmark("")andshouldbewordfor
word.

Examples
Shesaid,"Today'slessonisaboutReportedSpeech."or
"Today'sisaboutreportedspeech.",shesaid.

B)Indirect(reported)Speech
Itisreportingwhatthespeakersaidwithoutusingtheexactwords,wecallthatreported
speech.
Itisawayofpassinginformationfromonepersontoathirdperson.
ChangesinIndirect(reported)Speech
Therearechangeswhenyouconvertdirectspeechestoindirect:

Changeofpronoun
Changeoftense,and
Changeofadverb
Noquotationmark
Noquestionwordorder
Noquestionmark
Linkingwords,that,iforwhether

Changeofpronoun
ThePronounsofarechangedasbelow:

I→he/sheorremainsI
You→he/sheorremainsyou
He/she→remainshe/she
We→they
They→remainsthey

Examples:
DS=Hesaid,‘Iambored.’
IS=Hesaidthathewasbored.
DS=Kunusaid,‘Wearegoingtothemovies.’
IS=Kunusaidthattheyweregoingtothemovies.
DS=Zamisaid,‘Myfriendsgavemeatreat.’
IS=Zamisaidthatherfriendsgaveheratreat.
DS=Hesaidtoher,‘Youarebeautiful.’



GRADE12ENGLISHSHORTNOTEANDPRACTICEQUESTIONS(byAlemayehuM.)

12

IS=Hesaidtoherthatshewasbeautiful.
DS=‘Youmustwriteneatly,’theteachertoldherstudents.
IS=Theteacheradvisedherpupilsthattheymustwriteneatly.
DS=Isaid,‘Theyhavegoneout.’
IS=Iinformedthattheyhadgoneout.
DS=Linasaid,‘Thesebooksaretheirs.’
IS=Linasaidthatthosebooksweretheirs.

ChangeofTense
Whileconvertingdirectspeechintoindirectspeech,thetenseoftheverbmustchange
accordingly:

Simplepresent→Simplepast
Simplepast→Pastperfect
Presentcontinuous→Pastcontinuous
Presentperfect→Pastperfect
Can→Could
Shall→Would
Will→Would
May→Might

Example:
DS=Hesaid,“Ieatbread.”
IS=Hesaidthatheatebread.
DS=Hesaid,“Iameatingbread.”
IS=Hesaidthathewaseatingbread.
DS=Hesaid,”Iatebread”
IS=Hesaidthathehadeatenbread.
DS=Hesaid,”Ihaveeatenbread.
IS=Hesaidthathehadeatenbread.
DS=Hesaid,“Iwillcome.”
IS=Hesaidthathewouldcome.

Inreportinghabitualactions&generaltruth,therewillnotbechangeintense.
Example:
DS=Hesaid,“Myfathersmokes.”
IS=Hesaidthathisfathersmokes.
DS=Ourchemistryteachersaid,“Hydrogen&Oxygengivewater”
IS=OurchemistryteachersaidthatHydrogen&Oxygengivewater.

I.Theverbformsremainthesameinthegivenexamples:
1.Ifweusethepastperfecttense.

Example:
DS=Abel:“Ihadneverseenhim.”
RS=Abelclaimedthatshehadneverseenhim.

2.Ifthereportingverbisinthepresenttense.
Example:

DS=Fekede:“Iamenjoyingmyholiday.”
RS=Fekedesaysheisenjoyinghisholiday.
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Whenwereportsomethingthatisstilltrue.
Example:
DS=Fatuma:“Asiaisthelargestcontinent.”
RS=FatumasaidAsiaisthelargestcontinent..

3.Whenasentenceismadeandreportedatthesametimeandthefactisstilltrue.
Example:

DS=Michael:“Iamthirsty.”
RS=Michaelsaidheisthirsty.

4.Withmodalverbswould,might,could,should,oughtto,usedto. Example:
DS=Atsede:“Iwouldtryit.”
RS=Atsedesaidshewouldtryit.
DS=Mimi:“Imightcome.”
RS=Mimisaidshemightcome.
DS=Ayantu:“Icouldfail.”
RS=Ayantusaidhecouldfail.
DS=Liya:“Heshould/oughttostayinbed.”
RS=Liyasaidheshould/oughttostayinbed.
DS=Mel:“Iusedtohaveacar.”
RS=Melsaidheusedtohaveacar.

5.Afterwish,wouldrather,hadbetter,itistime. Example:
DS=Markos:“IwishtheywereinGreece.”
RS=MarkossaidshewishedtheywereinGreece.
DS=Mamo:“Iwouldratherfly.”
RS=Mamosaidhewouldratherfly.
DS=Betty:“Theyhadbettergo.”
RS=Bettysaidtheyhadbettergo.
DS=Paul:“ItistimeIgotup.”
RS=Paulsaiditwastimehegotup.

6.Intimeclauses. Example:
DS=Gemechu:“WhenIwasstayinginJimmaImetmybestfriend.”
RS=HesaidthatwhenhewasstayinginJimmahemethisbestfriend.

7.WedonotchangethepasttenseinspokenEnglishifitisclearfromthesituation
whentheactionhappened. Example:

DS=“ShediditonSunday,”Isaid.
RS=IsaidshediditonSunday.

Wemustchangeit,however,inthefollowingsentence,otherwiseitwillnotbeclear
whetherwearetalkingaboutthepresentorpastfeelings.

Example:
DS=“Ihatedher,”hesaid.
RS=Hesaidhehadhatedher.

8.Wedonotusuallychangethemodalverbsmustandneedn’t.
Butmustcanbecomehadtoorwouldhavetoandneedn’tcanbecomedidn’thaveto
orwouldn’thavetoifwewanttoexpressanobligation.
Would/wouldn’thavetoareusedtotalkaboutfutureobligations.

Example:
DS=“Imustwashup.”
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RS=Hesaidhemustwashup/hehadtowashup.
DS=“Ineedn’tbeatschooltoday.”
RS=Hesaidheneedn’tbe/didn’thavetobeatschoolthatday.

9.Ifthemodalverbmustdoesnotexpressobligation,wedonotchangeit. Example:
DS=“Wemustrelaxforawhile.”(suggestion)
RS=Hesaidtheymustrelaxforawhile.
DS=“Youmustbetiredaftersuchatrip.”(certainty)
RS=Hesaidwemustbetiredaftersuchatrip.

ChangesofAdverbs
Wordsindicating‘nearness’oftimeandplacearechangedtowordsindicating
‘distance’oftimeandplace:

Now→then
This→that
These→those
Here→there
Today→thatday
Yesterday→thedaybefore
Thedaybeforeyesterday→twodaysbefore
Tomorrow→thenextday
Thedayaftertomorrow→intwodays’time
Nextweek→thefollowingweek
Lastweek→thepreviousweek

ReportedQuestion
wecanuseotherreportingwordssuchaswanttoknow,wonder,andinquireinsteadof
ask.
a)Yes/NoQuestions
Questionsthatneedyes/noanswertake“whetherorif”

Example:
DQ►Heasked,“Doyoulikebanana?”
RQ►Heaskedmeif(whether)Ilikedbanana.
DQ►"Areyougoingtoreadthenovel?"
RQ►Iaskedhimif/whetherhewasgoingtoreadthenovel.
DQ►"Doyouwantachocolate?"
RQ►Theyasked(me)IfIwantedachocolate.
DQ►"DoyouspeakEnglish?"
RQ►Heasked(me)ifIspeakEnglish.

b)WH-Questions
Theytake“asked/wantedtoknow+Wh+S+V

Example:
DQ►Heasked,“whyareyoulate?”
RQ►HeaskedwhyIwaslate.
DQ►"Whereareyougoingtoseetheplay?"
RQ►Iaskedwherehe/shewasgoingtoseetheplay.
DQ►"Whereismyjacket?"
RQ►Heaskedwherehisjacketwas.
DQ►"WhereisLondon?"
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RQ►HeaskedwhereLondonis
DQ►"Whatismakingthatnoise?"
RQ►Iaskedwhatwasmakingthenoise.
DQ►"Whatareyoudoing?"
RQ►Heaskedwhatyouweredoing.
DQ►"Whatishesaying?"
RQ►Iaskedwhathewassaying.
DQ►"Wheredoeshecomefrom?"
RQ►Iaskedhimwherehecamefrom.

ReportingImperatives
Wecanusereportingverbssuchas:tell,ask,order,persuade,instruct,andinvite.
Weuse"tell"forordersanduse"ask"forpoliterequests.

affirmativecommands→ask/tell+to+infinitive
negativecommands→ask/tell+not+to+infinitive

A.Affirmativecommands/Imperative
DC→“Stand-up”heorderedus.
RC→Heorderedustostandup.
DC→Theteachersaid,"Continuetoworkhard!"
RC→Theteachertoldthestudentthattheyshouldcontinuetoworkhard.
DC→Dad,“Doyourhomework.”
RC→Dadtoldmetodomyhomework.
DC→"Bequiet."
RC→ Theteachertoldthestudentstobequiet.
DC→"Sitdown."
RC→ Mybosstoldmetositdown.
DC→"Wakeupearly."
RC→ Shetoldmetowakeupearly.
B.Negativecommands/Imperative
DC→Teacher,“Don'ttalktoyourfriend.”
RC→Theteachertoldmenottotalktomyfriend.
DC→Dad,“Doyourhomework.”
RC→ Dadtoldmetodomyhomework.
DC→"Don'tdothat."
RC→ Shetoldmenottodothat.
DC→"Donottalk."
RC→ Shetoldusnottotalk.
DC→"Don'tbenoisy."
RC→Itoldhernottobenoisy.
DC→“Don’tshout”motherwarned.
RC→Motherwarnedusnottoshout.
ReportedRequest
DR→"Pleasestopit."
RR→ Heaskedhertopleasestopit.
DR→"Bringit,please."
RR→ Heaskedhertobringit,please
DR→"Pleasedonotbelate."
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RR→Sheaskedmenottobelate.
ReportedSuggestions
DS→Father,“Let'swatchafilm.”
RS→Fathersuggestedwatchingafilm.
→Fathersuggestedthattheyshouldwatchafilm

Inreportedspeech,theword/wordsorthesoundusedbythespeakertoexpressan
emotionarealsoomitted.

Example:
DS=‘Wow!Whatahandsomemanheis!’thegirlssaid.
RS=Thegirlsexclaimedwhatahandsomemanhewas.
DS=‘Hello!’myfriendsaidtome.‘Howareyou?’
RS=MyfriendgreetedmeandaskedhowIwas.

ReportingVerbs
Theyarereportingwords“that”connectsthereportingphrasesandthereported
statement(clause).
Accused admitted advised alleged
agreed
Explained implied invited offered
begged
Replied suggested thought ordered
apologized

Promised denied
Example:
-Heaskedmetocometotheparty.Thismeans:-
Heinvitedmetotheparty.
Hebeggedtocometotheparty.
Heorderedmetocometotheparty.
Headvisedmetocometotheparty.
HesuggestedIshouldcometotheparty.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion
1.Motheraskedme__________
A.WhyIhavespentallthemoney C.IfIhadspentallthemoney.
B.ThatIhadspentallthemoney. D.WhenIspendallthemoney.

2.Hesaid,“Iamverybusytoday.”
Hesaid_______________
A.Hehadbeenverybusythatday C.Hewasverybusythatday
B.Heisverybusytoday D.Ihadbeenverybusythatday

3.Lensa,“wherehaveyoubeenyesterday?”
Lensaasked_________________
A.Whereshehadbeenthedaybefore C.Whereshewasthedaybefore
B.Whereshehadbeenyesterday D.Whereshecouldbethedaybefore

4.“Don’tplayinthestreet!”.
A.Mymothertoldmedon’tplayinthestreet C.Mymothertoldmenottoplayinthestreet
B.Mymothersaidtoplayinthestreet D.MymothersaidIshouldplayinthestreet
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5.Shetoldhimthatshe_______toseehimthefollowingday.
A.willcome B.came C.come D.wouldcome

6.Martasaid,“Imayleavetomorrow.”
A.Martasaidthatshemightleavethenextday.C.Martaaskedifsheshouldleavethenextday.

B.Martasaidthatshemightleavetomorrow.D.Martainformedmetoleavetomorrow.
7.Kemersaid,“Ritaisbusyrightnow.”

A.KemersaidRitawasbusy. C.KemersaidRitahadbeenbusy.
B.KemerinformedthatRitawasbusythen.D.KemerinformedthatRitaisbusy.

8.Theteachersaid,“Youaresuspended!.”
A.TheteacherexclaimedthatIamsuspended.C.TheteacherinformedmethatIwas

suspended.
B.Theteacherexclaimedtometosuspend. D.TheteacherexclaimedthatIwas

suspended.
9.Hesaid,“Ihavebeenagreatmentor.”

A.Hesaidthathehadbeenagreatmentor. C.Heexclaimedthathewasagreatmentor.
B.Hesaidthathewasagreatmentor. D.Hesaidthathehasbeenagreatmentor.

10.Megersasaid,“Wewentforasummertrip.”
A.Megersasaidthattheywentforasummertrip.
B.Megersasaidthattheywereonasummertrip.
C.Megersasaidthattheyhadgoneforasummertrip.
D.Megersasaidtheywentforasummertrip.

11.Michaelsaid,“Iwillmanagehereafter.”
A.Michaelsaidthathewouldmanagehereafter.
B.Michaelsaidthathewillmanagethereafter.
C.Michaelsaidthathewouldmanagethereafter.
D.Michaelsaidthathewillmanagehereafter.

12.“Iamgoingouttonight.”Mimisaid.
A.Mimisaidthatshewasgoingouttonight. C.Mimisaidshewasgoingoutthatnight.
B.Mimisaidthatshewasgoingoutthatnight. D.Mimisaidthatshewillbegoingoutthat

night.
13.Theguardasked,“Whoareyou?”

A.Theguardaskedwhohewas. C.Theguardasksmewhohewas.
B.Theguardaskedmewhohewas. D.TheguardaskedwhoIwas.

14.Rahelsaid,“Theconcertendedyesterday.”
A.Rahelsaidthattheconcerthadendedyesterday.
B.Rahelsaidthattheconcertendedthedaybefore.
C.Rahelsaidthattheconcerthadendedthepreviousday.
D.Rahelsaidthattheconcertendedalready.

15.Shesaid,“Bringaglassofwater,please.”
A.Shecommandsmetobringaglassofwater.C.Sheaskedmetobroughtaglassof

water.
B.Sherequestedmetobringaglassofwater. D.Sheorderedmetobringheraglassof

water.
16.Hesaid,“Letushavedinnerhere.”

A.Heproposedthatwehaddinnerthere. C.Hesaidthatweshouldhavedinnerthere.
B.Heaskedifwewishedtohavedinnerthere. D.Hesaidthatwehaddinnerthere.

17.Thesalesmansaid,“Areyouinterestedinthescheme?”
A.ThesalesmansaidthatifIwasinterestedinthescheme.
B.ThesalesmansaidthatifIwereinterestedinthescheme.
C.ThesalesmanasksifIaminterestedinthescheme.
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D.ThesalesmanaskedmeifIwasinterestedinthescheme.
18.Shesaid,“Shutthedoor!”

A.SheaskedmewhetherIwouldshutthedoor. C.ShesaidthatIshouldshutthedoor.
B.Sheorderedmetoshutthedoor. D.Sheshoutedandsaidtoshutthedoor.

19.Shesaid,“Theywillbeleavingsoon.”
A.Shesaidthattheywouldleavesoon. C.Shesaidthattheywouldbeleavingsoon.
B.Shesaidthattheyareleaving. D.Shesaidthattheywillleavesoon.

20.“Alas!Itcan’tbethisbad.”Hesaid.
A.Heexclaimedwithsorrowthatthatcouldn’tbethatbad.
B.Hegrievedthatitcouldn’tbethatbad.
C.Hesaidthatitwasreallythatbad.
D.Hesaidwithsorrowthatthatwasbad.

VAGUEPRONOUNREFERENCE
PRONOUN
Itisawordusedtotaketheplaceofanoun
Itshouldrefertooneunmistakablenounprecedingit.
Itmustrefertoasinglenoun,whichactsasitsantecedent.
Antecedent(noun)
Itisthenounwhichapronounsubstitutesfororrefersto.

Personalpronouns
Personalpronouns

pronouns Subject Object P.Adjective P.
pronoun

Reflexive

First person
singular

I me my Mine myself

Second
person
singular

You You Your yours yourself

Third person
singular

He/she
/it

Him/her/i
t

his/her/its His/hers/i
ts

Himself/herself/its
elf

First person
plural

We Us Our ours ourselves

Second
personplural

You you your yours yourself

Third person
plural

They them their theirs themselves

PRONOUN
Itisawordusedtotaketheplaceofanoun
Itshouldrefertooneunmistakablenounprecedingit.
Itmustrefertoasinglenoun,whichactsasitsantecedent.
Antecedent(noun)
Itisthenounwhichapronounsubstitutesfororrefersto.

Personalpronouns
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Personalpronouns
pronouns Subject Object P.Adjective P.

pronoun
Reflexive

First person
singular

I me my Mine myself

Second
person
singular

You You Your yours yourself

Third person
singular

He/she
/it

Him/her/i
t

his/her/its His/hers/i
ts

Himself/herself/its
elf

First person
plural

We Us Our ours ourselves

Second
personplural

You you your yours yourself

Third person
plural

They them their theirs themselves

VaguePronounReference
ItApronounwithoutaspecificantecedent.
Itisusingapronounwithoutaclearantecedent.
Itisapronounwithmultiple,possibleantecedents.
Itwhenapronoundoesn'tagreewithanumber.
Itwhenapronoundoesn’tclearlyrefertoaspecificpersonorthinginthesentence.
EXAMPLES:
–Afterputtingthediskinthecabinet,Johnsoldit.”
(Thepronoun“it”hastwoantecedents)
–Matt’sbrotherlikestotellastoryaboutthetimehebrokemom’svase.”
(Thepronoun“he”hastwoantecedents.)
–Thegirlsdidn’tgettoseethebandsbecausetheirbusbrokedown.”
(Thepronoun“their”hastwoantecedents.)

Thecommonvaguepronounandhowtofixthem
1.CombiningFirst/Second/ThirdPerson
Incorrect:Ineverriderollercoastersbecausetheymakeyousick.”
Correct:Ineverriderollercoastersbecausetheymakemesick.”
2.Toomanyantecedents
Apronounshouldhaveonlyoneantecedent(noun)thatisclearandspecific.
Incorrect:EdwintoldKennythatDr.Wilsonsuspectedthathehadcheatedonthe
chemistryexam.”
Correct:EdwintoldKennythatDr.WilsonsuspectedthatKennyhadcheatedonthe
chemistryexam.
3.Hiddenantecedents
Itiswhenthepronoun’santecedentfunctionsasanadjectiveratherthanasanoun.
Thetrueantecedentis“hidden”from thereaderbecauseithasbeensubordinatedto
anothernoun.
Incorrect:Thecandydishwasempty,butweweretiredofeatingitanyway.

(substituteanounforthepronoun“it.”)
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Correct:Thecandydishwasempty,butweweretiredofeatingcandyanyway.”
4.Noantecedentatall
Itiswhenawriterusesapronounwithoutsupplyingtheantecedent.
Incorrect:Thewitnesscalledthetelevisionstation,buttheydidn’tanswer.
(thepronoun“they”hasnoantecedenttowhichitcanrefer.
Correct:Thewitnesscalledthetelevisionstation,butnotasinglereporteransweredthe
phone.(Thewritercouldchangethepronoun“they”toanoun.)
5.Pronounusedtostandforagroupofwords
Itiswhen“this”and“which”refertoanideaexpressedinanentiresentenceor
statement/Notspecificnoun).
Incorrect:Ididnotattendmybestfriend’sbirthdayparty,whichwasreallyunsupportive
ofme.”(Theword“which”hasnosingle,clearantecedent.)
Wecanfixthisintwoways:
a).Replacethepronounwithanoun)
–“Ididnotattendmybestfriend’sbirthdayparty,Myactionswasreallyunsupportive
ofme.”
b)Rephrasetoeliminatethepronoun
–“Bynotattendingmybestfriend’sbirthdayparty,Iwasreallyunsupportiveofher.”
6.Pronounnumber
Pronounsmustagreeinnumberwiththeirantecedents.
Pluralantecedentsrequirepluralpronouns,andsingularantecedentsrequiresingular
pronouns.
Incorrect:“Eachpersonshouldfollowtheirdreams.”

(“their”isapluralpronounand“person”isasingularnoun.
Correct:“Eachpersonshouldfollowhisorherdream.”OR“Allpeopleshouldfollow
theirdreams.”

PracticeQuestions
ForthefollowingquestionsSelectthevaguepronoun
1.Avirusisaninfectiveagentthattypicallyconsistsofanucleicacidmoleculeina
proteincoat.Theycanproscribeantibioticstohelpfightthevirus.

A.virus B.agent C.They D.a
2.WhenMelissaandAlifinallygraduated,shecelebratedwithabigparty!

A.she B.party C.Ali D.Melissa
3.Theysaythatthedeliverytimeisalwaysunder30minutes.
A.time B.always C.say D.They
4.WhenAdleyandhersisterflewtoChicago,theairlinelostherluggage.

A.her B.sister C.Adley D.airline
5.Thecoachhadtochoosebetweenkickingtheextrapointandgoingforthetwo-point
conversion.Itwasclearlythebetteroption.

A.option B.coach C.choose D.It
6.Inthechampionshipgame,theEaglestookontheBobcats.Intheend,wewon!

A.we B.Eagles C.championship D.Bobcats
7.Thegirlandhermotherbothknewshewasinbigtrouble.

A.she B.mother C.girl D.trouble
8.Takethechairoutoftheroomandcleanit.

A.it B.room C.clean D.chair



GRADE12ENGLISHSHORTNOTEANDPRACTICEQUESTIONS(byAlemayehuM.)

21

8.Lastweek,Ihadapresentation,twotests,andabigprojectdue.Itwasmuchbetter
thisweek.

A.project B.presentation C.it D.tests
10.WhenLarryspoketohisuncle,hewasverypolite.

A.uncle B.Larry C.he D.his

PUNCTUATIONMARKS
Punctuationisasetofmarkingsorsymbolsthatweneedtoclearlyexplainthe
meaningofoursentencesandtomaintainthetextflowingsmoothly.
Itindicateswhenweshouldtakeabreak,dividesconcepts,indicateswhenaphraseis
quotingsomeoneelse’swordsandperformsoneofseveralimportanttasks.
Period(.)
a)Attheendofdeclarative(astatement):

SummervacationbeginsinJune.
Thebookisonthedesk.

b)AttheendofImperative(acommand):
Gotothegrocerystoreandbuymilk.

c)Inabbreviations(Anabbreviationisfollowedbyafullstop.)
Dr.,Mr.,Dec.

d)Insidequotationmarks:
Thedeterminedscientistthoughttohimself,“Imustfindasolution.

e)Attheendofindirectquestions
Shewantstoknowwhattheassignmentis.
BonaaskedmeifIknewthewaytoPostoffice.

•Questionmark(?):
aquestionmarkendsaninterrogativesentence.
a)Attheendofadirectquestion.

Doyouknowthattheassignmentis?
DoyouknowthewaytoPostoffice?

b)Withquotationmarks:
Insidethequotationmarksonlywhenthequestionmarksispartofthequotedtext:

Iasked,“MayIborrowapencil?”
Heasked,“Doyouknowwhattheassignmentis?”

Itshouldbeplacedoutsidethequotation.
Didyousay,“Meetmeateighto’clock”?
Didheask,“Areyoucomingtonight?”?

•Comma(,)
Commasareusedtoinsertapauseintoasentence.
Thepurposeofthepausecanbefordifferentreasons,suchastoseparateideas,
phrases,orevenalterthestructureofasentence.
Itisthemostfrequentlyusedmarkofpunctuation.
a)Betweenmainclauseswithacoordinatingconjunction(for,and,nor,but,or,yet,so):

Thefirsttwoactswereslowmoving,butthethirdactwasfullofaction.
YougoaheadandIwillfollow.
Themoviewasterrible,andtheaudiencewasmakingfunofit.

b)Betweenindividualitemsinaseriesorlist:
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Remembertobuymilk,butter,eggs,bread,andjuice.
Mymotherhasformerlyworkedasanambassadorinthefollowingcountries:
Moscow,Vienna,Madrid,andBerlin.
Thereweretoysforchildren,toolsforfathers,andbooksformothers.

c)Afternamesinadirectaddress:
Joe,willyoupleasepassthebutter?
Samuel,pleasecomehere.

d)Afterintroductoryexpressions:
Useacommaafterintroductoryelementslike:well,yes,oh,no,why,yeahetc.

Unfortunately,Ionlyhada2.5GPAlastsemester.
e)Afteranintroductorydependentclause:

Aftershehadworkedatthecompanyforsixyears,shedecidedshehatedherjob.
f)Beforesuchaswhenitisfollowedbyanexampleoralist:

Readagoodbook,suchasThePerksofBeingaWallflower.
g)Aroundathrown-ininterruptingexpression(However,Ithink,Afterall,etc):

BillClintonis,inmyopinion,aterriblerolemodel.
h)Aroundnon-limiting(non-restrictive,non-essential)clauses,phrases,orinformation:

AddisAbaba,whichthecapitalofEthiopia,hasover3millionpopulations.
Mylittlebrother,playinginthestreet,isgenius.
Mulberries,whichhappentobemyleastfavoriteBetty,areexpensivethisyear.

i)Withquotations:
SigmundFreudasked,“Whatdowomenwant?”

j)Betweenelementsinlocations,dates,oraddresses:
MyfatherwasbornonDecember31,1953,inthemorning.
TheirbabywasbornonMonday,May1,in1999,inBaltimore,Maryland.

k)Afterintroductoryverbalorverbalphrases:
Behavinglikeachild,hedisappointed.(phrase)
IfIwereyou,Iwouldhelpthepoor.(clause)
Sleepingsoundly,Lindadidnotwakeupwhentheearthquakehit.

l)Beforeandafteranelementthatcontrastswithapreviouselement:
NowthatIhaveagoodjob,Igetpaidabettersalary,notminimumwage.

•QuotationMarks(“)
a)Quotationmarksareusedtodenotetext,speech,orwordsspokenbysomeoneelse.
Itisalsousedtoindicatedialogue.Aroundtheexactwordsofaspeaker:

Theteachersaid,“WewillhaveanexamnextTuesday.”
b)Aroundtitlesofsongs,shortarticlesoressays,stories,poems:

Nancyquotedfromthearticle“LostHeroes”inherresearchpaper.
c)Whenusingquotationmarkswithinaquotation,usesinglequotationmarks:

TonyaskedNancy,“CanIread“Lostheroes”whenyouarefinishedusingit?”
•Apostrophe(‘)
Itcanalsobeusedtopluralizelowercaseletters.
a)Inpossessives,betweentheendofthewordandswhentheworddoesnotendins;
butafterthesinwordsendingins:

ThatisAndy’sjarofpicks.
ThatistheTaylors’house.

b)Incontractions,tosignifywherelettershavebeenomitted:
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Thebadguysinmoviessometimesaren’tverysmart.(Theoinnothasbeenleft
out.)

c)Beforethesinpluralsofletters,numbers,andwords.
Dr.YensergavesixA’s,threeB’s,nineC’s,and’twoD’sinhisliteratureclass.

•Semicolon(;)
Itcanbeusedtoconnecttwoindependentclauseswhicharerelatedsomehow.

I’mlookingformybook;wheredoyousupposeIputit?
I’mnothungry;hewantstoeatabiglunch.
Thecarisold;however,itworkswell.

Itcanalsobeusedtoseparateshortclausesinalistafteracolonhasbeenused
especiallyifthelistpotentiallycausesaconfusion.

Pleasedothefollowingassignmentsforhomework:readpage15-17inyouMath
test;finishtheoutlineforyouressay;finishreadingthebook‘TheGiver’

Colon(:)
a)Useacolontointroducelistofitems

Mymotherhasworkedasanambassadorinthefollowingcountries:Berlin,
Vienna,Madrid,andMoscow.
Toloseweight,youshoulddothefollowing:exerciseregularly,eathealthyfoods,
anddrinklessalcohol.

b)Itcanbeusedtoseparatetwoindependentclausesinsuchawaythatthesecond
clauseisimportant&shouldbeemphasized.

Ithasbeensnowingforthreedaysstraight:theroadsaroundherearen’tvery
safefordriving.
Faithislikelove:Itcannotbeforced.

c)Itisalsousedtointroducequotesanddialoguesinaplay.
BobProctor:Youcanstartfrom nowhereandnothingbutoutofnothing&
nowhereawaycanbemade.
RememberthewordsofthegreatYogiBerra:“Itisn’toveruntilit’sover.“

d)Inasalutationofaformalletter:
ToWhom ItMayConcern:(Salutationsinlessformalletterstendtohave
commas.)

e)Betweenhoursandminutesandbetweenminutesandsecondsoftime:
Thespaceshuttleliftedoffatexactly11:40:29thismorning.

f)Inproportions:
Theratioofstudentstoteacherswas30:2.

Exclamations(!)
Itisusedinexclamatorysentences,andsometimesinimperatives.

Whatabeautifuldress!
Whatagoal!
Howexpensive!
Youarekidding!
Righton!\
WhatagoodAdvice!
Aren’ttheyhandsome!
Whataspectacularscene!
Girlsarewalkingonthemoon!
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Manyexclamationsbegineitherwitha‘Whata…or‘How…asintheexamples.
Aninterjectionatthebeginningofasentenceisusuallyfollowedbyacomma.
Examples

Ah,thereyouhaveme!
OAlas!Ihavelosttheidea.
Hurrah!Wehavewonthecricketmatch.
Ouch!Thatstings!

Animperativesentencemaybefollowedbyeitheraperiodoranexclamationpoint,
dependingontheforceintended.

Examples

Pleasereplybyreturnmail.
Blockthatkick!

PracticeQuestions
Choosethealternativesentencethatiscorrectinpunctuation
1.
A)Spainisabeautifulcountry;thebeache'sarewarm,sandyandspotlesslyclean.
B)Spainisabeautifulcountry:thebeachesarewarm,sandyandspotlesslyclean.
C)Spainisabeautifulcountry,thebeachesarewarm,sandyandspotlesslyclean.
D)Spainisabeautifulcountry;thebeachesarewarm,sandyandspotlesslyclean.

2.
A)Thechildren'sbookswereallleftinthefollowingplaces:MrsSmith'sroom,Mr

Powell'sofficeandthecaretaker'scupboard.
A)Thechildren'sbookswereallleftinthefollowingplaces;MrsSmith'sroom,Mr

Powell'sofficeandthecaretaker'scupboard.
C)Thechildrensbookswereallleftinthefollowingplaces:MrsSmithsroom,MrPowells

officeandthecaretakerscupboard.
D)Thechildren'sbookswereallleftinthefollowingplaces,MrsSmith'sroom,Mr

Powell'sofficeandthecaretaker'scupboard.
3.

A)Shealwaysenjoyedsweets,chocolate,marshmallowsandtoffeeapples.
B)Shealwaysenjoyed:sweets,chocolate,marshmallowsandtoffeeapples.
C)Shealwaysenjoyedsweetschocolatemarshmallowsandtoffeeapples.
D)Shealwaysenjoyedsweet's,chocolate,marshmallow'sandtoffeeapple's.

4
A)Sarah'suncle'scarwasfoundwithoutitswheelsinthatoldderelictwarehouse.
B)Sarah'suncle'scarwasfoundwithoutitswheelsinthatold,derelictwarehouse.
C)Sarahsunclescarwasfoundwithoutitswheelsinthatold,derelictwarehouse.
D)Sarah'suncle'scarwasfoundwithoutit'swheelsinthatold,derelictwarehouse.

5
A)Ican'tseeTim'scar,theremusthavebeenanaccident.
B)IcantseeTim'scar;theremusthavebeenanaccident.
C)Ican'tseeTim'scartheremusthavebeenanaccident.
D)Ican'tseeTim'scar;theremusthavebeenanaccident.

6
A)Paul'sneighborswereterrible;sohisbrother'sfriendswentroundtohaveaword.
B)Paul'sneighborswereterrible:sohisbrother'sfriendswentroundtohaveaword.
C)Paul'sneighborswereterrible,sohisbrother'sfriendswentroundtohaveaword.
D)Paul'sneighborswereterriblesohisbrother'sfriendswentroundtohaveaword.

7
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A)Timsgran,aformidablewoman,alwaysboughthimchocolate,cakes,sweetsandanice
freshapple.

B)Tim'sgranaformidablewomanalwaysboughthimchocolate,cakes,sweetsandanice
freshapple.

C)Tim'sgran,aformidablewoman,alwaysboughthimchocolatecakessweetsandanice
freshapple.

D)Tim'sgran,aformidablewoman,alwaysboughthimchocolate,cakes,sweetsanda
nicefreshapple.

8.
A)AfterstealingTimscar,thethieflosthiswayandendedupinthechiefconstable's
garage.

B)AfterstealingTim'scarthethieflosthiswayandendedupinthechiefconstable's
garage.

C)AfterstealingTim'scar,thethieflosthiswayandendedupinthechiefconstable's
garage.

D)AfterstealingTim'scar,thethieflosthis'wayandendedupinthechiefconstable's
garage.

9
A)Wedecidedtovisit:Spain,Greece,PortugalandItaly'smountains.
B)WedecidedtovisitSpain,Greece,PortugalandItalysmountains.
C)WedecidedtovisitSpain,Greece,PortugalandItaly'smountains.
D)WedecidedtovisitSpainGreecePortugalandItaly'smountains.

10
A)Thattallman,Paul'sgrandad,isthismonth'swinner.
B)ThattallmanPaul'sgrandadisthismonth'swinner.
C)Thattallman,Paul'sgrandad,isthismonthswinner.
D)Thattallman,Paulsgrandad,isthismonth'swinner.

COMMONCONFUSINGWORDS
Thefollowsisalistofmostcommonlyconfusedwords.
Accept/Except
Accept/verb/="agreeorreceivefavorably."

Doyouknowifthegiftshopwillacceptachechqueforpayment?(accept,
except)

Except/preposition/="excluding,leavingout,but."
Almazrememberedtopackeverythingforthetripexceptforherculturaldress.

lose/loose
lose=verb,tomisplaceornotwin

Whateveryoudo,don’tloseyourticket,becauseit’syouronlywaytogetbackinto
thepark.
loose=/adjective/=tonotbetight

Dannytriedonhisdad’soldleatherjacket,butitwasabitlooseonhim.
apart/apart
APART=tobejoinedwith

Kalillovestoactandsing,sohehopestogetapartintheschoolmusicalthis
summer.
APART=tobeseparated

SelamandhertwinsisterLemlemhaveneverbeenapartformorethanaweekend.
Affect/Effect



GRADE12ENGLISHSHORTNOTEANDPRACTICEQUESTIONS(byAlemayehuM.)

26

Effect/noun/=influence.
Gettingenoughfreshairandexercisecanhaveapositiveeffectonyourmoodand

yourhealth.
Affect/verb/=toinfluenceorhaveaneffecton."

Wecan’talwayspredicthowourdecisionswillaffectothersaroundus.
Capital/capitol
capital=seatofgovernment.

Bahrdar,Amhararegion,isoneofthemostbeautifulcapitalcitiesintheEthiopia.
Capitol=theactualbuildinginwhichthelegislativebodymeets

Theregionofficialsmeetintheircapitolbuildingtodiscussandcreatelaws.
site/sight
Site=positionorplace

Everyyearontheiranniversary,mygrandparentsvisitthesitewheretheyfirstmet.
sight=vision

Aryawistfullywatchedthecardriveawayuntilitwasoutofsight.
Complement/Compliment
Complement/noun/="tomakesomethingwholeorcomplete."

AuntCindythoughtthatthebluecurtainswouldperfectlycomplementthedark
hardwoodfloors.
Compliment/nounorverb/="praise."

Myfavoritewritingteacher,Mr.Ortega,alwaysfindssomethingtocomplimentin
hisstudents’work.
Passed/past
passed=verb,pasttenseof"topass,"tohavemoved

WegazedupinwonderasthetinyglimmeroftheInternationalSpaceStation
passedoverus.
past=belongingtoaformertimeorplace

ManyofourmodernsportslookquitedifferentfromtheversionsplayedinthePast.
Proceed/precede
proceed=togoforward

Audiencemembersmusttaketheirseatsbeforetheshow canproceedas
scheduled.
precede=tocomebefore

Manypeoplebelievethatpeculiaranimalbehaviorscanprecedeanearthquake.
Adapt/Adopt
adapt=to"makefitoradjust."

Thecurrentproductionprocessneedstobeadaptedtothenewtechnological
requirements.

Adopt="acceptasone'sownorchoose."
The parliamentvoted unanimously to adoptnew changes to the
constitution.

Already/Allready
Already="byorbeforeacertaintime","bynow",or"bythen."

Wehavealreadycompletedourproject.
Allready="beingprepared."

Thestudentswereallreadyfortheirfinalexam.
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Emigrate/Immigrate
Emigrate="goingfromacountry"tosettlesomewhereelse.

SheemigratedfromacountryinAfricainsearchofabetterlifeinanotherland.
Immigrate=to"cometoacountry"tosettle.

Manyskilledprofessionalswithadvanceddegreeshaveimmigratedintothis
countryinthelastfewyears.

Farther/Further
Fartherisusedtocomparedistancesonly.

Wearegoingtoruntwomilesfarthertodaythanwedidyesterday.
Further="additional"or"more."

Thisassignmentneedsfurtherclarification.
Ingenious/Ingenuous
Ingenious="clever,inventive."

Ingeniousinventionsofsuchtoolsasaradio,oratelephone,orasteamengine
havesolvedmanymysteriesandimprovedpeople'slives.

Ingenuous="noble,frank."
Alessopenandlessingenuouspersonwouldhavetakenadvantageofthis
unfortunatesituation,butnothe.

Lay/Lie
Lay=to"placesomethingdown."

Whenstudentswerefinishedwiththeexam,theylaidtheirpencilsdownand
handedintheirscantronsheets.

Lie=to"recline."
Icouldn'tsleepandjustlaywideawakeallnightinbed.

Raise/Rise
Rise=to"goup."

Becauseofrecentrains,thewaterlevelintheriverhasbeensteadilyrising.
Raise=to"causesomethingtomoveup."

Thecandidatepromisednottoraisetaxeswhenelected.
council/counsel
council=agroupthatconsultsoradvises

Themenandwomenonthecouncilvotedinfavorofanoutdoorconcertintheir
town.
counsel=toadvise

Theparoleofficercounseledtheconvictbeforehewasreleased.
elicit/illicit
elicit=todraworbringout

Theteacherelicitedthecorrectresponsefromthestudent.
illicit=illegal

TheColumbiandruglordwasarrestedforhisillicitactivities.
eminent/imminent
eminent=famous,respected

TheeminentpodiatristwonthePhysicianoftheYearaward.
imminent-readytotakeplace

AfightbetweenmysisterandmeisimminentfromthemomentIentermyhouse.
stationary/stationery
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stationary=standingstill
TheaccidentwasmyfaultbecauseIranintoastationaryobject.

stationery=writingpaper
Mymotherboughtmestationerythatwasonrecycledpaper

PracticeQuestions
Choosethealternativethatbestanswerseachquestion
1.Shewasconfidentthathewould_______toherrequest.A.exceed B.accede
2.Iinvitedeveryone____________Tomtothepicnic.A.except B.accept
3.The___________ofWashingtonisOlympia.A.capitalB.capitol
4.Thenewdécor_______________thecompany'snewdirection.

A.complimented B.complemented
5.Theathletewas________ontheshouldersofthecrowdafterthegame.

A.born B.borne
6.Iwas______________togobythetimehegothome.A.already B.allready
7.Somewealthypeopleliveontheinterestoftheirmoneywithoutevertouchingthe
_________.

A.principle B.principal
8.Mysisterwasagood___________model.A.role B.roll
9.Thepresenceofacrowdnever___________theconfidentpublicspeaker

A.effected B.affected
10.Iwould__________youtosaynothing.A.advice B.advise
11.Continuedlabortroublecontributestopoor_________.A.morale B.moral
12.Astorethatsellspaperisknownasa________store.A.stationaryB.stationery
13.Afterseeinghisfianceeeatspaghetti,Brandonwas___________totakehertoan
expensiverestaurant.A.loath B.loathe
14.Aweb__________mustgenerallybecurrenttobeeffective

A.cite B.site C.sight
15.TheHumanResourcesDepartmentmustbeinvolvedinall___________decisions.

A.personal B.personnel
16.Afterthecarrolleddowntheembankment,she________thepassengerstosafety.

A.led B.lead

ACTIVEANDPASSIVEVOICE
A)DifferencebetweentheActiveVoiceandthePassiveVoice
ActiveVoice PassiveVoice
It denotes that the subject is
performingtheaction.

Itdenotesthatthesubjectisacteduponbythe
verboractioninthesentence.

Itdoesnotrequirealinkingverbto
makesense.

Ituses a linking verb followed by the past
participleofthemainverb.

Itfocusesonthedoeroftheaction. Itcomesinhandywhenthedoeroftheactionis
undetermined.

Ithasadirect,clearandstrongtone. Ithasanindirect,weakandsubtletone
B)TheForm(Structure)ofactiveandpassivevoice
Tense Activevoice Passivevoice
Presentsimple Themechanicrepairsthecar. Thecarisrepaired.
Presentcontinious Themechanicisrepairingthecar. Thecarisbeingrepaired.
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Presentperfect Themechanichasjustrepairedthecar. Thecarhasjustbeenrepaired.
Pastsimple Themechanicrepairedthecar. Thecarwasrepaired.
Pastcontinious Themechanicwasrepairingthecar. Thecarwasbeingrepaired.

Pastperfect Themechanichadrepairedthecar. Thecarhadbeenrepaired.
Futuresimple Themechanicwillrepairthecar. Thecarwillberepaired.
Presentconditional Themechanicwouldrepairthecar. Thecarwouldberepaired.
Perfectconditional Themechanicwouldhaverepairedthecar. The carwould have been

repaired.

C)Thedifferenceinmeaningbetweenthepassiveofsimpleandcontinuoustenses.
Example
1.Anewhouseisbuiltinourstreet.

(Thehouseisfinished.)
2.Anewhouseisbeingbuiltinourstreet.

(Theyarebuildingitthesedays,itisnotfinished.)
3.IwasbeingintroducedtoMrs.Joneswhenherhusbandarrived.

(Herhusbandarrivedinthemiddleoftheintroduction.)
4.WhenherhusbandarrivedIwasintroducedtoMrs.Jones.
(Herhusbandarrivedfirstandthensheintroducedme.)

Otherverbformsofactiveandpassivevoice
Verbforms Activevoice Passivevoice
Infinitive Idon'twantanyonetodisturbme. Idon'twanttobedisturbed.
perfectinfinitive Theyseemtohavetakenit. Itseemstohavebeentaken.
Participle Isawthecateatingit. Isawitbeingeatenbythecat.
perfectparticiple Having finished mywork,Iwent

home.
Myworkhavingbeenfinished,Iwent
home.

Gerund Iinsistedonthempayingme. Iinsistedonbeingpaid.
goingto IshegoingtosingThrilleratthe

party?
IsThrillergoingtobesungattheparty?

usedto Ramusedtotakecareofeverything. Everythingusedtobetakencareofby
Ram.

Can Theycanquestionhimforsixhours. Hecanbequestionedforsixhours.
Could Itcouldhavebadlyhurtyou. Youcouldhavebeenbadlyhurt.
May Thepaperssaytheymayrelease

him.
Thepaperssayhemaybereleased

Might Somebodymightbuyit. Itmightbebought.
Must Passengersmustwearseatbelts. Seatbeltsmustbeworn.
Should Youshouldhavetoldme. Ishouldhavebeentold.
oughtto Theyoughttoforgivehim. Heoughttobeforgiven.

Wecanusetheindirectobjectasthesubjectofapassiveverb:
ActiveVoice PassiveVoice
Igavehimabookforhisbirthday. Hewasgivenabookforhisbirthday.
Someonesentherachequeforathousandbirr. Shewassentachequeforathousandeuros.
KebedegaveMartaagift. MartawasgivenagiftbyKebede.

Wecanusephrasalverbsinthepassive:
ActiveVoice PassiveVoice
Theycalledoffthemeeting. Themeetingwascalledoff.
Hisgrandmotherlookedafterhim. Hewaslookedafterbyhisgrandmother.
Theywillsendhimawaytoschool. Hewillbesentawaytoschool.
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Someverbswhichareveryfrequentlyusedinthepassivearefollowedbytheto-
infinitive:
ActiveVoice PassiveVoice
WehaveaskedJohntomakeaspeechatthe
meeting.

Johnhasbeenaskedtomakeaspeechat
themeeting.

Wesupposeyoutowearauniform. Youaresupposedtowearauniform.
Weschedulethemeetingtostartatseven Themeetingisscheduledtostartatseven.

2.TheUseofPassiveVoice
Therearefourwritingsituationsinwhichthepassivevoiceismoreappropriate:
i)Whenthesubjectisunimportant.

Examples
JoeBidenwaselectedbytheAmericanpeopleinNovember,2020.
(ThefocusisaboutBiden.)

ii)Whenthesubjectisunknown.
Examples
AnEthiopianwomanwasmurderedlatelastnight.Policesaytherearenosuspects.

Hewasofferedajob.(Someoneofferedhimthejob)
Anewhouseisbeingbuiltinourstreet.
Thewindowwassmashedwithastone.

iii)Whenyouwanttodownplaytheimportanceofthesubject.
Iftheactionismoreimportantthantheagent.
Thisstrategyismuchlovedbypoliticiansbecauseitallowsthem toadmitmistakeswithout
namingthoseresponsible).
Examples

InaccurateinformationaboutthepresenceofWeaponsofMassDestructionwasrelayed.
Theplaintiffwasshotinthefacewhilehunting

(notAlexshottheplaintiffinthefacewhilehunting!)
Theyaresupposedtobegoodstudents.(someteacherssupposethat)
Flowerswereplantedinthegarden.(Wedonotknowwhodidit).

iv)Whentherearetwoverbswiththesamesubject,makethesecondverbpassive.
Examples
Alexshotsomeoneintheface,andwasawardedaslaponthewrist.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion
1.Thisproblem__________byyourbrotheryesterday.

A.Wassolved B.Issolved C.Willbesolved D.Solves
2.Myfatherwrotethisbook.Thisbook_____________bymyfather.

A.Willbewrote B.Waswritten C.Waswrite D.Willbewritten
3.Thisclock________in1750.

A.Ismade B.Wasmade C.Ismaking D.Willbemade
4.Bronsonscoredagoal.Yes,agoal____________byBronson.

A.Isscored B.Willbescored C.Scored D.Wasscored
5.Thisjob___________bymyfriendnextweek.

A.Isdone B.Did C.Willbedone D.Wasdone
6.Thishousewas__________mygrandfather.

A.Buildfor B.Buildby C.Buildedfor D.Builtby
7.Thisexercisewill______________athome.

A.Bedoing B.Havedone C.Do D.Bedone
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8.Wasthewindowpane____________thechildren?
A.Broke B.Brokenby C.Brokefor D.Brokenfor

9.Allthebedswere_________mygrandmother.
A.Madeby B.Madeher C.Makeby D.Makefor

10.Manywriterswere__________Shakespeare.
A.Influenceby B.Influencedby C.Influencefor D.Influencedfor

11.Themoney__________stolenbythethievesifyouleaveitthere.
A.Was B.Willbe C.Hasbeen D.Is

12.Mr.Johnson__________thebook.
A.Istranslated B.Translatedby C.Translated D.Wastranslated

13.Thepoliceman_________thatman.
A.Wasarrestedby B.Arrestedfor C.Arrested D.Willbearrested

14.Wewill_____________bythatteacher.
A.Beteached B.Havetaught C.Betaught D.Beentaught

15.Manythings____________inthishouse.
A.Issaid B.Aresaid C.Theysay D.Theyaresaid

16.Thismansion____________in1750.
A.Isbuilt B.Wasbuilt C.Willbebuilt D.Builded

17.Theywill_______thiscarsoon.
A.Bebought B.Buying C.Bebuying D.Isbought

18.Thiscarwill___________soon.
A.Bebought B.Bebuying C.Buy D.Isbought

19.Thejar___________bythemaid.
A.Wasbroken B.Broke C.Broken D.Breaks

20.Thecenterforward______________agoal.
A.Wasscored B.Scoring C.Isscored D.Hasscored

VERBANDPREPOSITION
Verb Prepositio

n
Examplesentence

adapt To Whenyoumovetoanothercountry,youshouldadaptto
itsculture.

agree On Theyfinallyagreedonthatsolution.
apologize For Weapologizeforanyinconvenience
apply For Haveyouappliedforthejobyet?”
approve Of Wedonotapproveofyourbehavior
ask For I’msureyoucanhaveit.Youjustneedtoaskforit.
Base On Thefilmisbasedonatruestory.
believe In DoyoubelieveinGod
belong To Thecarbelongstomyfriend.
boast About Heboastedabouthisnewjob.
borrow From He’salwaysborrowingmoneyfromme.
care For Shecaresforherbrother.
Concentra
te

On Please,concentrateonyourwork.

depend On Italldependsontheweather.
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Verb Prepositio
n

Examplesentence

die of Ifyoudon’tdrink,youdieofthirst.
differ from Thetwoproductsonlydifferfromeachotherintheprice.
introduce to MayIintroduceyoutomyassistant?
listen to Ineverlistentotheradio.
pay for Mybosspaidforeverything.
prepare for She’spreparingforthemeeting.
Protect from Ahelmetprotectsyoufromfallingobjects.
provide with Thetourguideprovidesuswiththenecessaryequipment.
recover from Hehasalmostrecoveredfromaflu.
refer to Theessayhasmanyfootnotesthatrefertothesame

author.
respond to Hehasn’trespondedtoanyofmyemails
save from Allthepassengerscouldbesavedfromdrowning.
specialize in Thiscompanyspecializesine-bikes.
succeed in Ifyouworkhard,youwillsucceedinbusiness.”
suffer from She’sbeensufferingfromacold.
wait for Wewerewaitingforthetrain.
worry about Don’tworryaboutthat!
yearn for Afterthatlonghikethetwoadventurersyearnforasteak.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion

1.Womenaccount_________halfofthepopulation
A.About B.For C.On D.with

2.Theyaccusedme_________stealingtheirfood.
A.Because B.For C.Of D.at

3.Theywereadmired_________theircourage.
A.On B.For C.About D.on

4.Theyadapted_________allthecircumstances.
A.To B.For C.at D.about

5.Weagreed_________doingthat.
A.Not B.On C.For D.with

6.Sheapologized_________notsayinggood-bye.
A.Of B.Because C.For D.on

7.MayIaskyou________somewater?–Ofcourse,I’llgetyousome.
A.for B.on C.about D.to

8.You’vegotacoolsmartphone.–Yes,butitbelongs__________mybrother.
A.for B.on C.about D.to

9.Ireallyneedtoprepare___________thetesttomorrow.
A.for B.on C.about D.to

10.Don’ttrytoconcentrateontoomanythingsatthesametime.
A.for B.on C.about D.to

11.I’mabitworried____________myfriend.He’sgoneclimbing.
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A.for B.on C.about D.to
12.Excuseme,areyoualsowaiting_______ataxi?

A.for B.on C.about D.to
13.I’dliketointroduceyou_______mynewcolleague.

A.for B.on C.about D.to
14.Youknow,Ireallywanttoapply________anewjobsoon.

A.for B.on C.about D.to
15.Haveyouagreed_________thecolorforyournewapartment?

A.for B.on C.about D.to
16.Oliverhasbeenlistening__________theradioforhours.

A.for B.on C.about D.to

PATTERNSOFTHEVERBWITHWISH
Wishcanbeusedindifferenttensesdependingonwhatwedesireordesiredtobe
different.(Presentorpast)
1.Wish+SimplePast
Weuse“wish”+simplepasttoexpressthatwewantasituationinthepresent(orfuture)
tobedifferent.

Example
“IwishIlivedinEthiopia”
(RightnowthespeakerdoesnotliveinEthiopiabutwouldliketoliveinEthiopia
atthepresent.)

2.Wish+PastContinuous
Weuse“wish”+pastcontinuoustoexpressthatwewanttobedoingadifferentactivity
inthepresent(orthefuture).
Example

“IwishIwaseatingSpanishfoodinBarcelona”
(Rightnowthispersonisintheoffice,theywouldliketobeinSpain,eatingtapas,
inthepresent.)
IwishIwerelyingonabeachnow.(I’msittingintheoffice)
Iwishitweren’training.(Itisraining)
Iwishyouweren’tleavingtomorrow.(Youareleavingtomorrow)

3.Wish+PastPerfect
Weuse“wish”+pastcontinuoustoexpressthatwewanttobedoingadifferentactivity
inthepresent(orthefuture).

Examples:
“IwishIhadn’teatensomuchchocolate”
(Thispersonatetoomuchchocolate,feelssickandwouldliketogobacktothepast
andchangeit.)

4.Wish+Would
Weuse“wish”+would+infinitivetoexpressdissatisfactionwiththepresentsituation.

Examples:
“Iwishyouwouldstopmakingsomuchnoise”
(Thepersonwantstheothertostopmakingnoise.)

‘Wish’or‘ifonly’
Weusewishandifonlytotalkaboutthingsthatwewouldliketobedifferentineither
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thepresentorthepast.
Ifonlyisusuallyabitstrongerthanwish.

Example:
IwishIlivedsofarawayfromyou.
Ifonlyweknewwhattodo.
Hewisheshecouldaffordatour.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion

1.Mrs.Hillwishesherdaughter______touniversity.That'swhyshesendshertoprivate
school.

A.willgo B.wouldgo C.hadgone D.going
2.IwishI__________underthesunforalongtime.NowIhaveaterriblesunburn.

A.wouldstay B.wouldn'tstay C.hadstayed D.hadn'tstayed
3.Josephwisheshe______arichmansothathecouldbuytheredsportscarinhis
dreams.

A.were B.weren't C.willbe D.won'tbe
4.Myfatherwisheshe___thatcarbecauseitusuallybreaksdownandcostshimalot
ofmoney.

A.bought B.didn'tbuy C.hadbought D.hadn'tbought
5.MichaelandMegwishthey__________onholidayinMiamiinsteadofhavingtowork
alldayinthisboringoffice.

A.were B.wouldbe C.hadbeen D.willbe
6.Iwishwe__________toabiggerhouse.Idon'thavemyownroom.

A.willmove B.moved C.moving D.won'tmove
7.Iwishyou__________soselfish.

A.willbe B.won'tbe C.weren't D.were
8.Pamwishesshe__________Sue'sphonenumber.Shewouldtelephoneherandinvite
tothebirthdayparty.

A.knew B.wouldknow C.hadknown D.willknow
9.Mr.Reedwisheshiswife__________heryellowdresstotheweddingceremonynext
Tuesday.Hereallylikesit.

A.wouldwear B.willwear C.wore D.hadworn
10.PhillipandJohnwishthey__________theirhomework.Theteachergotveryangry.

A.did B.woulddo C.haddone D.willdo
11.IwishI__________Henryofstealingmywallet.Ifounditundermybedyesterday

A.hadn'taccused B.didn'taccuse C.wouldn'taccuse D.won'taccuse
12.Sophiewishesherboss__________herapromotionasshehasbeenworking
diligentlyforalongtimeandsheisverysuccessful.
A.willgive B.wouldgive C.hadgiven D.isgiving

13.IwishI__________harderfortheScienceexam.Igotaverybadmarkandmyparents
gotquiteupset.

A.willstudy B.studied C.wouldstudy D.hadstudied
14.Thomaswisheshe__soill.Hewantstogooutandplaywithhisfriends,buthecan't.

A.weren't B.won'tbe C.hadn'tbeen D.wouldn'tbe

SUBJECT-VERBAGREEMENT
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Itmeanschoosingthecorrectsingularorpluralverbafterthesubject.
Itisalsoknownas"concord"
Inasentence,theverbmustagreeinnumberwiththesubject.
Ifthesubjectissingular,theverbmustbesingular.
Ifthesubjectisplural,theverbmustbeplural.

RulesforSubject–VerbAgreement
Subjectsandverbsmustagreeinnumber.
1.Ifthesubjectissingular,theverbmustbesingulartoo.

Example:
Shewriteseveryday.

Exception:Whenusingthesingular"they,"usepluralverbforms.
Example:
Theparticipantexpressedsatisfactionwiththeirjob.Theyarecurrentlyina
managerialroleattheorganization.

2.Ifthesubjectisplural,theverbmustalsobeplural.
Example:
Theywriteeveryday.

Sometimes,however,itseemsabitmorecomplicatedthanthis.
3.Whenthesubjectofthesentenceiscomposedoftwoormorenounsorpronouns
connectedbyand,useapluralverb.

Example:
Thedoctoralstudentandthecommitteememberswriteeveryday.
Thepercentageofemployeeswhocalledinsickandthenumberofemployees
wholefttheirjobswithin2yearsarereflectiveofthelevelofjobsatisfaction.

4.Whenthereisonesubjectandmorethanoneverb,theverbsthroughoutthesentence
mustagreewiththesubject.

Example:
Interviewsareonewaytocollectdataandallowresearcherstogainanin-depth
understandingofparticipants.
Anassumptionissomethingthatisgenerallyacceptedastrueandisan
importantconsiderationwhenconductingadoctoralstudy.

5.Whenaphrasecomesbetweenthesubjectandtheverb,rememberthattheverbstill
agreeswiththesubject,notthenounorpronouninthephrasefollowingthesubjectof
thesentence.

Example:
Thestudent,aswellasthecommitteemembers,isexcited.
Thestudentwithallthemaster’sdegreesisverymotivated.
Strategiesthattheteacherusestoencourageclassroom participationinclude
usingsmallgroupsandclarifyingexpectations.
Thefocusoftheinterviewswasninepurposivelyselectedparticipants.

6.Whentwoormoresingularnounsorpronounsareconnectedby"or"or"nor,"usea
singularverb.

Example:
ThechairpersonortheCEOapprovestheproposalbeforeproceeding.

7.Whenacompoundsubjectcontainsbothasingularandapluralnounorpronoun
joinedby"or"or"nor,"theverbshouldagreewiththepartofthesubjectthatisclosest
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totheverb.
Thisisalsocalledtheruleofproximity.

Example:
Thestudentorthecommitteememberswriteeveryday.
Thecommitteemembersorthestudentwriteseveryday.

8.Thewordsandphrases"each,""eachone,""either,""neither,""everyone,""everybody,"
"anyone,""anybody,""nobody,""somebody,""someone,"and"noone"aresingularand
requireasingularverb.

Example:
Eachoftheparticipantswaswillingtoberecorded.
Neitheralternativehypothesiswasaccepted.
Iwilloffera$5giftcardtoeverybodywhoparticipatesinthestudy.
Noonewasavailabletomeetwithmeatthepreferredtimes.

9.Non-countnounstakeasingularverb.
Example:
Educationisthekeytosuccess.
Diabetesaffectsmanypeoplearoundtheworld.
Theinformationobtainedfromthebusinessownerswasrelevanttoincludein
thestudy.
TheresearchIfoundonthetopicwaslimited.

10.SomecountablenounsinEnglishsuchasearnings,goods,odds,surroundings,
proceeds,contents,andvaluablesonlyhaveapluralformandtakeapluralverb.

Example:
Theearningsforthisquarterexceedexpectations.
Theproceedsfromthesalegotosupportthehomelesspopulationinthecity.
Locallyproducedgoodshavetheadvantageofshortersupplychains.

11.Insentencesbeginningwith"thereis"or"thereare,"thesubjectfollowstheverb.
Since"there"isnotthesubject,theverbagreeswithwhatfollowstheverb.

Example:
Thereislittleadministrativesupport.
Therearemanyfactorsaffectingteacherretention.

12.Collectivenounsarewordsthatimplymorethanonepersonbutareconsidered
singularandtakeasingularverb.Someexamplesare"group,""team,""committee,"
"family,"and"class."

Example:
Thegroupmeetseveryweek.
Thecommitteeagreesonthequalityofthewriting.

However,thepluralverbisusedifthefocusisontheindividualsinthegroup.
Thisismuchlesscommon.

Example:
Thecommitteeparticipateinvariousvolunteeractivitiesintheirprivatelives.

PracticeQuestions
Choosethealternativethatbestanswerseachquestion
1.Theteacher____________completedthischapter.

A.have B.has C.is D.are
2.RamandShyam__________businesspartners.
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A.have B.has C.are D.had
3.Neitheryounoryoursistershould___________tothem.

A.talk B.talks C.talked D.talking
4.Twentyyears_________theminimum agetofillthisform.

A.are B.is C.has D.have
5.Apairofsocks___________beenmissingfrommywardrobe.

A.have B.has C.were D.is
6.Much____________beensaidinthenewsreports.

A.were B.have C.has D.was
7.Theinformationprovidedtoyou___________wrong.

A.were B.was C.are D.havebeen
8.Eitherofthetwodressesshall____________good.

A.looking B.look C.looks D.looked
9.Eachandeverymember__________tovote.

A.has B.have C.having D.are
10.Alargenumberofsoldiers___________diedforthecountry.

A.has B.is C.are D.have
11.Halfoftheclass___________empty.

A.were B.was C.has D.have
12.Mymother,alongwithothers,___________worried.

A.were B.are C.have D.was
13.Noneofthecandidates___________responded.

A.were B.have C.has D.is
14.Thebook‘ManagementPrinciples’_____________quiteinsightful.

A.are B.is C.have D.has
15.Twodollars__________asmallamount.

A.are B.has C.have D.is
16.Alotofstartups____________startedinthepastfewyears.

A.is B.are C.have D.has
17.There___________plentyofspaceforguestsatthevenue.

A.was B.were C.are D.havebeen
18.Alotofstudents___________toclearthisexam.

A.failing B.fails C.fail D.hasfailed


