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                     Unit 1-  Writing effective sentence
Definition- a sentence is a basic unit of language which express a complete thought; a set of words that is complete in itself, typically containing a subject and predicate ( sentence parts).A complete sentence has subject, verb and an object or complement.
                          Sentence types by function category
There are for sentence categories by the function the sentence give. These are:
A. Declarative (assertive) sentence-This sentence relates to facts, thoughts, opinions and it ends with a full stop.
Ex. David loves traveling with friends.
B. Imperative sentence –It expresses an order or command. It ends with a full stop. The subject of this sentence is not explicitly known though “you” is taken as the subject of it.
Ex. Go to the grocery shop.
C. Interrogative sentence- it means a sentence that asks a question, and ends with a question mark.
Ex. When did he come to my house?
D. Exclamatory sentence- is a sentence that expresses some strong, unexpected, and extraordinary emotion.
Ex. Please, talk to me now!	
                 Sentence type by structure
1.  Simple sentence-it contains a subject and a verb, and it may also have an object and modifiers. It contains only one independent clause.
Ex. She likes English.
2. Compound sentence-it has two independent clauses joined by a coordinating conjunction ( FANBOYS) or semi colon (;).
Ex. Scot was playing tennis, so Marry went to the beach.
3. Complex sentence- it has one or more dependent clause ( headed by subordinating conjunction or a relative pronoun) joined to an independent clause. When the dependent clause is placed before the independent clause, the two clause are separated by a comma.
Ex. Because the soup was too cold, I warmed it in the microwave.
4. Compound complex sentence- is a sentence that is composed of at least two or more independent clauses and one or more dependent clauses.
Ex. Though Mitchell prefers watching romantic films, he rented the latest spy thriller, and enjoyed it very much.
Joining Ideas- (coordination, subordination, correlation and using relative pronouns)
Coordination- Independent sentences joined by coordinating conjunctions (FANBOYS)
Subordination- Dependent sentences joined with independent be subordinating conjunctions ( if, as---etc).
Correlation- correlative conjunctions that go together ( either…or, neither…nor, not only…but also, both…and).
Relative pronoun- who, whom, that, which and whose are relative pronouns. A clause that starts with these relative pronouns is called a relative clause.
Ex. The girl who is sitting in the class is beautiful.
A. Who – is used for persons as a subjective form. It may also used for pet animals to show affection.
Ex. The man who lives next door is a teacher.
B. Which- is used for things like machine, chair, pen duster etc. as a subjective form. It is also used for animals like cow, ox, donkey, goats etc.
Ex. The table which Tsehay bought yesterday is expensive.
Note: An interrogative word which can be used for persons, things and animals.
      Ex. Which player scored the goal?
            Which book do you like most?
C. That- can be used for persons, animals and things in a defining relative clause when the speaker and the listener have common understanding about what is being told. It is not used in a non-defining relative clause.
Ex .Her father, that works in a bank, went to Gore. (wrong)
     Her father that works in a bank went to Gore.(correct)
D. Whom-is used in both defining and non-defining relative clauses as an objective case ( it comes before a noun or a pronoun) not before a verb. It is used for persons and sometimes used for pet animals like cats, dogs and parrots. It is not used for things.
Ex. The girl whom Abebe wants to marry is very smart.
E. Whose- is used for persons, things and animals to show possession. It is used in place of possessive adjectives.( My, her, our, its, their, your and his) are possessive adjective.
Ex. Abebe is my friend. His father is a bank manager.
Abebe whose father is a bank manager is my friend. Or
                Common Errors in Writing sentences
1/  Dangling modifiers-when the correct subject is not used, the meaning of the sentence will be dangling or ridiculous ( an intentionally funny). Try to understand how a dangling ( misrelated) modifier distorts the meaning of a sentence.
Example: 
· To make new friends, the students lounge is a good place to visit. Meaning: The student’s lounge makes  new friends. Is it logical? It can be corrected as:
To make  new friends, you should visit student’s lounge.
· At the age of four, my parents took me to the beach to Lake Tana.( dangling)
               At the age of four, I was taken to the beach  Lake Tana.
· While dancing at the club, his house was robbed.(dangling)
                 While he was dancing in the club, his house was robbed.
2/ Misplaced modifiers- words, phrases or clauses that describe other words. Relative clauses infinitives, participle phrases, prepositional phrases, adjectives etc. are modifiers.
Example: 
· Ladies may apply to adopt babies who are not married.( misplaced modifiers)
                        Ladies who are not married may apply to adopt babies  .( correct)
· The waitress served the man in the blue dress.( misplaced modifier)
                       The waitress in the blue dress served the man.
3/ Tense consistency-you will confuse your readers if you move from one tense to another when the shift in tense is not appropriate. Your writing should be consistent. To be consistent both verbs must be either in the past or in the present.
Example:
After the secretary spent several hours working at her computer, she started to get a bad headache or ( spends and starts).
4/  Run ons – is when a compound sentence that is not punctuated correctly.
· When the writer puts no mark of punctualized, no coordinating conjunction b/n independent clauses. 
Example: Tony is dishonest he steals data for a living.
· A comma splice, which occurs when two or more independent clauses are joined by just a comma and no coordinating conjunction.
Example: Tony is a dishonest, he steals data for a living.
5/  A fragment- is a phrase or a clause that is supposed to be a sentence, but it is lacking one of the elements needed to make it complete.
Example: Because of the rain. ( incomplete or fragment)
                   Types of fragment
A. Sentence missing a subject
Plays the flute very well.
B. Sentence missing a verb
I to the store.
C. Subordinate clause fragment
If I were you,
6/ Faulty parallelism ( parallel structure errors)- occurs when the structure of a sentence is not grammatically parallel.
Example: I like to spend my winter holiday skating, skiing, and also enjoy snowboarding.
Using punctuations ( a period, comma, semi colon, colon, quotation and capitalization)
· Period (.)-it is used at the end of a statement.
Ex. He lost his temper.
-Within some common abbreviations, especially with Latin abbreviations.
Ex.  i.e ( id est.= that is)
        a.m ( ante meridian=before noon)
        e.g. (exempli gratia=for example)
        etc.(et cetera=and the rest)
· Comma (,) – is used to separate two words, phrases or clauses when they are in a series of lists.
Ex. Chaltu visited America, Kenya, Nigeria and Canada. 
-To  separate subordinate clauses when the come at the beginning of a sentence.
Ex. If you knew the meaning of life, 	You would be kind and friendly.
· To separate a reporting verb
Ex. They said, “ Ato Solomon is an honest man.”
            -To separate a set of non-defining relative clauses
                   Ex. My mother, who is a nurse, lives in Nekemte. 
· To separate days from months and dates from years.
 Ex. Tuesday, January 4
  -To separate adjectives in series.
                   Ex.  A tall, black Ethiopian girl.
_ After yes/no and before question tags.
               Ex. He is complaining, isn’t he ?
· Colon ( :) is used before a list.
Ex. Tolosa has read these books for examination: Worldwide English, Practical English Grammar and Living structure.
-To introduce formal quotation
Ex. Albert said: “The first problem is to do away with mutual fear and distrust.”
· In time expression 
Ex. The meeting started at 9: p.m.
· In conversation and play form.
Ex. Ahmed: Did you come yesterday?  Kebede: Yes, I did.
· Semi colon (;)- is used to separate closely connected independent clauses that are not already joined by the coordinating conjunction(FANBOYS).
Ex. He is extremely rich; he is greedy.
-To join independent clauses that are joined by some transitional words or phrases like therefore, however, thus, likewise…etc.
Ex. The man is very rich; however, he will never abandon his job as a guard.
· Quotation mark  ( “  ‘’)  (‘  ‘) or inverted commas
· Used to quote direct speech
 Ex. “ The president will visit them next week,”  said the chairman. ( American)
         ‘ The  president will visit them next week,’ said the chai man. (British)
· To enclose the titles of short poems, the articles of newspapers, chapters in book, the articles of magazines, and the titles of songs and short stories are underlined or printed in italics.
Ex. Did you read ‘The wedding Gift’; it is good short story.
· Italics- a style of type that is slightly slanted. It is used to:
Indicate a foreign word or phrase
Ex. She is eating kolo and drinking tela.
· Parentheses ( )
-To enclose explanation or additional information that interrupts the normal sentence structure. 
Ex. Ethiopia is the source of the Blue Nile ( the longest river in the world).
-To enclose a spelled out number that comes after a numerical figure.
Ex. He earns 5000 birr( five thousand birr) a month.
-To enclose number which are used with a series of words or phrases.
Ex. The rich man planned to (1) buy four modern cars (2) sell two villas (3) import three excavators and (4) open a primary school.
-To enclose cross-references
Ex. The high cost of living( see page 242) is a problem in many countries.
Ato Daniel served two terms ( 2000-2010) as a kebele chairman.
· Slash ( / )
-To form fractions
Ex. The size of Abebe’s shirt is 4 ½.
-To separate alternative words or phrases. It indicates choice.
Ex. We  may visit the museum/the park.
· Question mark (? )- is used at the end of a direct question  not in indirect question.
Ex. Why does the girl hate him extremely?
-To show uncertainty, especially with dates. It is used within parentheses.
Ex. The school was built in 1992 (?)before we were born. The writer is not sure about the time when the school was built.
· Hyphen (-) –is used 
· Between compound numbers from twenty –one through ninety nine.
Ex. Sixty-six, fifty-one, twenty-two, ninety-nine…etc.
· In fractions that are used as an adjective.
Ex. One-fourth employment, two-third plot,…etc.
· To separate prefix which is followed by a proper noun or pronoun adjective.
Ex. Pan- Africa, anti-Nazi, Pan America
· Compound word which is formed from a preposition and two other words.
Ex. Mother-in-law, commander-in-chief, sister –in-law, out-of-date, face-to-face
           -To join a letter to a noun or to a past participle adjective.
  Ex. T-shirt, U-shaped
_ With weight, age, and size duration of time.
Ex. He has a seven-year-old child.( age)
Chala bought a twenty-kilo meat.(weight)
We have a fifteen-minute break.(duration)
· After parentheses all-, ex-, and self-
Ex. All-knowing, ex-wife, self-service
· Apostrophe ( ‘ )
· To indicate plural ( 8’s, 3 A’s)
· To form possessives ( baby’s, soldier’s, teachers’)
· In contraction ( I’ve, it’s, he’s. can’t)
                      Capitalization
A. Proper nouns ( the name of particular people, places, cities, planets, rivers, oceans, seasons etc.) are capitalized.
Ex. He lives in London.
     We do not know much about Mars.
      They visited the Baro River.
The moon sun are not capitalized.
Note: Capitalize earth when it means the planet and when it is not preceded by article the.
  Ex. Do you know scientists take the photo of Earth?
        The moon revolves around the earth.
B. The first word of a sentence should be capitalized.
Ex. They like strong coffee and thin soup.
Do you know him? Yes, I do.
C. Nouns and adjectives that refer to languages, nationalities, religions, and ethnic groups 
Ex. These students can speak English fluently.
      They do not know who found Buddhism.
Note: God, Allah, the Bible, the Gospel, the Almighty, the Koran, Christianity, Islam, Protestant…etc. are capitalized.
D. The name of months, days and holidays are capitalized.
Ex. He came on Friday.
Our school will be closed in July
We always visit our parents at Easter.
Note: seasons ( winter, summer, autumn and spring) are not capitalized.
E. The first word of every important word( nouns, verbs, adjectives and adverbs)in the title of the books, magazines, plays, films etc. are capitalized.
Ex. A Practical English Grammar
F. The first word of a quoted sentence starts with a capital letter.
Ex. She said, “ His lips curved into a smile when he saw Fitfit.’’
G. Capitalize words that show rank or profession.
Professor Baye Yimam,  Mr. John, Dr. Dejene Leta, Teacher Alemu Etana etc.
H. Family relationship words ( e.g. aunt, uncle,grand parent, niece, nephew etc. ) are capitalized.
Ex. W/ro Adena and Aunt Felegush are wise women.
We are all happy when Mother is at home.
I. Capitalize the name of institutions, government bodies and organizations.
Ex. North Atlantic Treaty Organization. ( NATO)
Technical Institutions
The Red Cross
The Department of Defence
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