Word 2019

1. Moatni y13arkan bag va satir harflars kegid rejimi {igiin hans:
diiymadan istifada olunur (MS Word)?

A) Tab B) Capslock C) SpaceBar

D) Cirl E) Enter

2. Cadvalin yanag: xanalarim neca birlagdirmok olar (Word
2019)?

A) bu xanalar se¢ib, Layout (Diizon/Magker) alot tab
vorogindon Split Cells (Xanalar1 B6l/Paz6urs sueiikn) omrini
yerino yetirmokla

B) Layout (Diizon/Maxkert) alat tab voragindon Split Cells
(Xanalar1 B6l/Paz0urs sueiiku) omrini yerina yetirmokla

C) Layout (Diizon/Maker) alat tab varagindon Merge Cells
(Xanalar1 Birlogdir/O6seaunnts suciixu) amrini yerino
yetirmokla

D) bu xanalari se¢ib, Layout (Diizon/Maxket) alat tab
varagindan Merge Cells (Xanalan Birlagdir/O6seamnmrs
AueikH) omrini yerino yetirmokla

E) har hans1 bir xananm geyd edib. Layout (Diizon/Maxket) alot
tab varagindon Merge Cells (Xanalar1 Birlogdir/O6se auaNTL
AueikH) omrini yerino yetirmokla

3. MS Word 2019-da Page Setup (ITapamerpsr
ctpanuil/Sohifo parametrlori) grupu ilo na miioyyan edilir?
A) saholor, oriyentasiya B) boslug, interval

() tislub, sablon D) iislub, interval

E) qarnitur, 6l¢ii, forma

4. Miibadils buferinda nayi yerlogdirmak olar (Word 2010)?
A) yalnizmatni  B) sonadin adi1  C) yalniz sakli
D) yalniz cadvali  E) senadin istonilon hissosini

5. Word 2019 matn prosessorunda asagidaki fikirlardan hanst
dogrudur?

1. Matn siitunlara boliinmasi ii¢iin Layout (Diizon/MaxeT)
tabina miiraciat edilir

2. Matn2 Footnotes (Crocku/istinadlar) Insert (BeTabka/Olava
et) lent tabi vasitosi ila alava edilir

3. Sozlorin hecaya boliinmasi iigiin Review
(Penensmporanme/Xiilaso) lent tabina miiraciot edilir.

4. Iki Word faylia yanasi baxmagq ii¢iin View (Bua/Goriiniis)
lent tabma miiraciat edilir.

A)2,3 B)1,3 Ol1,4D)2,4 E)2.3,4

6. Codval daxil etmok figiin lentin hansi tabina miiraciat edilir
(Word 2019)?

A) Insert (Beraska/Olava et)

B) Reference (Cepinxw/istinadlar)

() Layout (Diizen/Magker)

D) File (aitn/Fayl)

E) View (Bum/Goriiniis)

7. Word 2019 programu ilo is zaman standart olarag hansi lent
tab1 goriiniir?

A) File (daiin/Fayl)

B) Home (' naBnas/Ev)

C) Insert (Beraska/Olavo et)

D) View (Bwun/Goriiniis)

E) Layout (Diizon/MaxkeT)

8. Word 2019-da hansi obyckt vasitasila riyazi diisturlar
daxil etmok olar?

A) Equation B) Word Art
D) Clip Gallery E) Paint

C) Organization

9. MS Word-da hansi formath moatn fayli formatlagmam
saxlamir?
A) txt Bydot C)doc D)rtf E)htm

10. MS Word matn redaktorunda bir varagds sanadin bir
neca sohifoesinin ¢ap edilmasi {i¢iin hansi tabdan istifada
olunur?

A) File (@aiin/Fayl)

B) Layout (Diizon/Maxker)

C) Insert (BeraBka/Olava et)

D) Reference (Cesukn/Istinadlar)

E) View (Bun/Goriiniis)

11. MS Word motn redaktorunda miibadila buferi eyni
zamanda bir ne¢o fragment saxlaya bilir. Bu imkandan
istifada etmok li¢iin hansindan istifads olunur?

A) Home (Tnasnas/Ev)/Styles (Cruan/Uslublar)

B) Home (I'nagnasn/Ev)/Clipboard (Bytep
obmena/Miibadila buferi)

C) Home (I"narnas/Ev)/Editing (Penaxruporanue/Redakto)
D) Home (I'naenas/Ev)/Paragraph (Abzai/Abzas)

E) Home (I'naenas/Ev)/Font (ILpudyr/Srift)

12. Otrafh goriiniig almagq {i¢iin (va ya sohifonin boyiik
hissasini, hatta bir ne¢o sshifasini kicildilmig formada
eyni zamanda gdrmak ii¢lin) sanadin ... bdyiitmak (va
ya kigiltmok) lazimdir.

A) sitilini B) sablonunu C) pancorsini

D) migyasin E) griftini

13. Paragraph (Ab3aryAbzas) dialoq pancarasini agmaq
liciin lentin hansi tabina miiraciat edilir (Word 2019)?
A) Reference (Cenuixw/stinadlar)

B) View (Bur/Goriiniis)

C) Insert (BeraBka/Olava et)

D) Home (I'nasuas/Ev)

E) Review (Penensuposanne/Xiilasa)

14. Abzasin stilini deyisdirarkan nayi dayisdirmak miimkiin
deyil (Word 2019)?

A) sohifanin parametrlarini B) simvollarin rangini
C) sriftin Slgtisiinii D) simvollarmn goriiniisiinii

E) satirlararas: intervali

15. Word 2019 ii¢iin asagidaki takliflordan hanst dogrudur?
1. Footnotes (Crockw/Istinadlar) amri sanadda kolontitul
yaratmaq ligiin istitada edilir.

2. Drop Cap (Byxsura/Ilk harfi boyiit) amri matna
istigamat vermak {i¢tindiir

3. Klaviaturada olmayan isaralari Symbol
(Cumvpon/Simvol) amrindan istifads etmakls matna
daxil etmak olar

4. matnin eyni fragmentlorini redakte etmak ii¢iin

Home (I'nasnas/Ev) tabinin Replace (3amMenuTn/Ovoz
et) amrindan istifads edilir

A)1,3,4B)1,4 0)2,3,4 D)2,3 E)3,4
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16. Word programinda matni daxil edarkon “Enter”
diiymosinin sixilmasi no zaman zoruridir?

A) satrin sonunda

B) abzasin sonunda

C) sdziin sonunda

D) ciimlanin sonunda

E) sohifonin sonunda

17. Ms Word motn redaktorunda agagidak: matn y1gilmigdir:
Sahor; Malin adi; Ay; Satihb

Baki;;Yanvar; 5

Sumgayit; Stul; Fevral; 6

Goanca;Mart; 3

Insert (Beragka/Olava et)—Tables (Tabnniwi/Cadvallor)
—Table (Tabmna/Cadval) — Convert Text to Table
(ITpeobpazoear Teker B Tabnuiyy/Matni Cadvala Cevir)
amrinin yerina yetirilmasindan sonra alinan cavalin 2-ci
siitunu hansi olar? (Ayinc simvolu olaraq ;" simvolundan
istifado edilmigdir)

A) B) C)
Malin adi Malm adi Malin ad1
Yanvar Yanvar
Fevral Stul Fevral
Mart 3 Mart
D) E)
Malin ads Ay
Yanvar
Stul Fevral
Mart 3

18. 60 sahifalik sanadin cari sehifasinda Go To
(Ilepefit/Keg) dialoq pencarasinin kegid sahasina +17
yazisi sanadin 36-c1 sahifasina keg¢idi tamin edir. Cari
sohifani tapm (MS Word 2019).

A) 24 B)43 )77 D)53 E)19

19. MS Word programinda miibadils buferindaki (Clipboard/
Bydep odbmena) moatni nega dofo istifads etmak olar?

A) ancaq bir dofs

B) comi 10 dafs

C) comi 2 dofa

D) buferdan silinan vaxtadak istanilan sayda

E) avvalcadon miiayyan edilmis sayda

20. Ciimlanin biitiin sdzlarinin ilk harifinin bdyiik harf
olmasi {i¢iin Change Case (Perncrp/Reqistri dayis)
DropDown List (Asagiagilan siyahi)-don hansi bandi se¢mak
lazimdir (Word 2019)?

A) Sentence case (Kax B npeanoxernmax/Climladaki kimi)
B) lowercase (Bce ctpounsie/kicik horfla)

C) UPPERCASE (BCE ITPOITMCHEIE/BOYUK HORFLO)
D) Captalize Each Word (Hauunats C [Tponucuuix/Biitiin
Sozlari Boyiik Hoarfla)

E) tOGGLE cASE (M3menurs pETHUCTP/Registr dOYIS)

21. Sakilda MS Word motn prosessorunun File—Print
(Pain—Ileuars) dialoq pancarasindon bir fragment

verilmisdir.
Print
L"ﬁj Copies: |3 %
Prirt

Printer @
Cenon (R2520 UFRILLT (Copy &)
= Ready

Settings

i Print Custom Range
Enter specific pages or sechans to print

Pages:  1.3-54-12 D

Print Onz Sided ol
Only prirt an one side of the page |
|Er‘_'=. Collated =

i) A W e W S|

% Portrait Orentatian -

Il
A cmx297 cm

|';'.-' I Custom Margins -

' 1Page Per Sheel -

Page Setun
Bu fragmente gora an ¢oxu nega varaq ¢ap olunar?
A) 30 B)10 O)12 D)5 E)3

22. Verilmis fragmento 2sason an ¢oxu ne¢a varaq ¢ap
olunar (Word 2019)?

Print

-
Print

Primter

1

. 7 Ornpasare 5 OneMot= 2010 35
%Ready

Erinter Propertics
Settings

m_llﬂ Frint Custorm Rangs -
Enter specific pages or sections ta print

Pages: | 2 4-12

. Print One Sided =
Qnly pnnt on one cide of the page

A)3 B)5 O30 D13 E)12

23. 30 sahifalik senadin cari 15-ci sahifasinda Go To
(Ileperiti/Keg) amr pancarasinin kegid sahasinda +12
yazist sanadin hansi sohifasina kecidi tamin edacok
(Word 2019)?

A) 62-ci sahifasina

B) 35-ci sehifasina

C) 12-ci sehifasina

D) 65-ci sahifasina

E) 27-ci sahifasina
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24. Font (ILpud1/Srift) dialoq pancarasindan nayi tanzimlomok
olmaz (Word 2019)?

A) satirlar aras: intervah
C) griftin formasini

E) simvollar aras1 masafani

B) effektlorin gériiniigiinii
D) motnin rangini

25. sakilda verilmis amrlor Home
(I'masnas/Ev) lent tabinin hanst lent qrupuna aiddir (Word
2019)?

A) Font ( LLIpug1/Srift)

B) Clipboard (Bydep odbmena/Miibadila buferi)

C) Paragraph (Ab3an/Abzas)

D) Styles (Cut/Uslublar)

E) Editing (PenaxTuposanue/Redakta)

26. MS Word-da ““Save As (Coxpamurs kax/Farqli saxla)”
amrinin kémayi ila nayi dayismak olmaz?

A) fayln adim

B) faylin tipini

() sanadin sahifa parametrlarini

D) fayln yerlagdiyi qoviugu

E) sanada goyulmus sifrani

27. Agagidaki tasvir Word 2019 pancarasinin hansi hissasidir?

A) Statusbar (Crpoxka ciicroanus/Voziyyot satri)

B) Work area (Patouas obnact/Isci saha)

C) Ribbon Groups (I'pynna Jlenrst/Lent qruplart)

D) Quick Access Toolbar (ITanenn Ouictporo nocryna/Cald
miiraciot paneli )

E) Page: N of N (CtpaHuna: HoMep u3 HoMep/Sohifo N/N)

28. Ciimlanin birinci séziiniin ilk harifinin béyiik harf olmas:
iiciin Change Case (Perucrtp/Reqistri doyig) dialog
pancarasindan hansi bandi segmok lazimdir (Word 2019)?
A) Sentence case (Kax B npeioxkennax/Climladoaki kimi)
B) lowercase (Bee erpounnie/kigik harfla)

C) UPPERCASE (BCE IPOIIMCHBIE/BOYUK HORFLO)
D) Captalize Each Word (Hauunats C IIponucnsrx/Biitiin
Sozlari Boyiik Harflo)

E) Toggle Case (M3menurs pETUCTP/Registr dAYIS)

29. Sanadi 6z ad1 altinda yadda saxlamaq ti¢iin File
(Daitn/Fayl) tabinda hansi amrdan istifada edilir (Word 2019)?
A) Save (CoxpaHurs/Saxla)

B) New (Coznarts/Yeni)

C) Open (OrkprITE/Ag)

D) Close (3axpeir/Bagla)

E) Save as (Coxpanuts kak/Forqli saxla)

30. Mot redaktorunda yazilmig motnin agagidak: fragmentina
asasen kursorun (|) dayandi§i néqtaya gora “Backspace”
diiymeasi 3 dats vo “Delete” dilymasi 4 dotfa basildiqdan sonra
informasiyanin son mazmunu neca olar (Word 2019) ?
“Learn |informatics™

A) Lermatics  B) Leormatics C) Lormatics

D) Lformatics E) Learmatics

31. Word 2019 matn prosessorunun agagidak: hans:
goriiniis rejiminda iifliqi xotkes girsanmir?

1. Print Layout (Pazmerxa Crpanuie/Cap tortibati)
2. Outline (Crpykrypa/Struktur)

3. Web Layout (Beb-noxyment/Veb diizoni)

4. Read Mode (Pexnm utenne/Oxu rejimi)

5. Draft (Yepnornauku/Qaralama)

A)1,2,5 B)3,4 O 13,5

D)2, 4 E)2:3

32. Sokildaki fragments géra on ¢oxu nega varaq ¢ap
olunar (Word 2019)?

ﬁ] Copies: | 1 : ]

Print

[]
" T =
Printer
Micresaft Prirt ta PDF
Ready
Printer Prapartisg
Settings
pri
@ 3 Custom Print &
Type specific pages, s=cti
Fages: | 1.3.5-13 L

A)ll B4 O12 D)9 E)10

33. Kursor cadvalin har hans: satrinin sonunda
(xanadan kanarda) olarsa, cadvale yeni satrin alava
olunmasi {i¢iin hans! dilymadan istifads edilmalidir
(Word 2019)?

A) Shift+Enter B) Enter C) Shift

D) F3 E) Ctrl+N

34. Kursordan solda yerlagon bir simvolu pozmaq
ligiin klaviaturanin hansi dilymasini basmagq lazimdir
(Word 2019)?

A) Alt+Delete B) BackSpace
D) Ctrl+Delete E) Esc

Q) Delete

35. Cari miindaricatda dayigikliyin aparilmas: {iglin
hansi klaviatura dilymasinden istifada edilir (Word
2019)?

A)F2 B)Cul C)F9 D)Shift E)Fl

36. File (®aivr/Fayl) tabindan hansi kateqoriya sanad
capa verilir (Word 2019)?

A) Open (OTkpBITH/ Ag)

B) Info (Ceemerms/Malumat)

C) Options (ITapamerprt/Segimlar)

D) Print (Ileuat/Cap)

E) Feedback (O13e1/Oks alago)

37. Sanadin sohifalorini ndmralomak. ona sarlévhalar
yerlagdirmak ti¢lin amrlor hansi tabdan secilir (MS
Word 2019)?

A) References (Ccrutk/Istinadlar)

B) View (Bu/Goriiniis)

C) Insert (BeTaeka/Olava et)

D) Home (I'napuas/Ev)

E) Layout (Maket/Diizon)
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38. File (@aiin/Fayl) tabimda yerlogon kateqoriya adlarini
gdstarin (MS Word 2019):

1. Open (OTkpbITH/AG)

2. Close (3axpeiTe/Bagla)

3. Print (ITeuars/Cap)

4. New (Co3mate/Yeni)

5. Save (Coxpauurts/Saxla)

6. Options (ITapamerper/Se¢imlor)

A)1,3,4 B)2,5,6 C)2,56 D)1,4,5 E)2.3,4

39. Matni biitiinliikla segmak {iclin hansi diiymalar
kombinasiyasindan istifada olunur (MS Word 2019)?
A) Curl+C B) Shift+Home C) Crrl+A
D) Shift+End E) Ctrl+End

40. File (daiin/Fayl) tabmda yerlogson amr adlarini se¢in (MS
Word 2019):

1. Open (OTKpRITH/AG)

2. Print (ITeuars/Cap)

3. Options ([Tapametprr/Segimlar)

4. Close (3axpuiTe/Bagla)

5. New (Co3aatn/Yeni)

6. Save (Coxpanurs/Saxla)

A)3,4,6 B)1,3,4 0)2,4,5 D)1,3,4 E)2,3,6

41. Word 2019 programinin asas funksiyasi nadir?

A) instrumental programlarin iglanmoasi

B) verilanlor bazasinin yaradilmas

C) kompleks (miirakkab) matn sanadlerinin yaradilmasi
D) elektron cadvalin emah

E) grafik informasiyanin redakto olunmasi

42. Word 2019 nadir?

A) Miixtalif hesablamalarin naticalarinin statitik tahlilini,
prognozlagdirilmasini yerina yetirmok ii¢iin programdir

B) Miirakkab sanadlori emal etmoak ii¢iin istifads olunan matn
prosessorudur

C) Veriloanlar bazasinm yaradilmasim vo redakts edilmasini
yerina yetiron sistem programidir

D) Fardi kompiiterlarin markazi prosessoruna qosulmus olava
prosessordur

E) Matn fayllari ila iglomak {igiin amaliyyat sistemina slava
edilmig sistem programidir

43. Codvoalla iglayarkoan siitunlarnn él¢iilorini toyin etmak ii¢iin
Layout (Maket/Diizon) tabinin hansi amrinden istitada etmok
lazzmdir (Word 2019)?

A) View Gridlines (Orobpazute cerky/Tor xatlorina bax)

B) Merge Cells (Oobennunth aueiiku/Xanalar: bilogdir)

C) Sort (Copruporka/Sirala)

D) Properties (Croiicrra/Xiisusiyyoatlar)

E) Split Cells (Paznenurs sueiiky/Xanalar: bol)

44, Kursordan sagda yerlogon bir simvolu pozmaq iigiin
klaviaturanin hansi ditymasini basmaq lazimdir

(Word 2019)?

A) Esc B) Delete C) Alt+Delete

D) Ctrl+Delete E) BackSpace

45. Sokildaki fragmenta géra on goxu nega varaq ¢ap
olunar (Word 2019)?

[% Copies: | S :

Print

Printer

Microsctt Frint to PDF
Ready

-

Printer Froperties

Settings

oy Cuslom Prnt

-

Tyse specific pages, secli..

A)20 B)4 C)s50 D)I5 E)3

46. Mbotn prosessorunda asagidaki fikirlardon hansi
sahvdir?

A) Home (Tnasnast/Ev) tabinin Go To
(IMepeiit/Keg) diiymosi basqa fayla kegid ii¢iindiir
B) Cut (Bepesat/Kas), Paste (Berasurn/Olava et),
Paste Special (Cneranbnas BeraBka/X{iisusi
Olavoetmo)ymiibadilo buferi diiymoloridir

C) Home (T"nmasnasa/Ev) tabinin Find (Haiiri/Tap)
diiymosi sonadda séziin axtariimasi ti¢lindiir

D) sonadin ¢api File (daiin/Fayl) tabindan

E) Paste (Bcrasurs/©Olava et) ditymosi miibadilo
buferinda olan obyekti kursorun mdvgeyindo sanado
yerlosdiri.

47. Word 2019-da bu diiymolardon hansi sotrin sonuna
kegmoya imkan verir?
A)End B)— O)CtrbH— D)~ E)Home

48. Sozloraras1 masafoni toyin etmak {igiin hans
diiymadon istifado olunur (MS Word 2019)?
A) Enter B) Caps Lock C) Ctrl D) Shift E) Spacebar

49. Abzasin yerini yuxar1 dayigmok li¢iin hansi
bandden istifada edilir (MS Word 2019)?

A) Shift+Alt+| B) Ctr+Home  C) Ctrl+
D) Ctrl+] E) Shift+Alt+1

50. Segilmis cadvalla islomoak {igiin hans: lent
tabindan istitads olunur (MS Word 2019)?

A) Layout ( Make1/Diizan)

B) Insert (Beraska/Olava et)

C) View (Bu/Goriiniis)

D) Home (T'nagHas/Ev)

E) Format (®opmat/Format)

51. Main tabs (Osas tablar1) se¢in (Word 2019):

1. Table Design (Konctpyxrop Tabaury/Cadval
tartibati)

2. Home (I'nasnas/Ev)

3. SmartArt Design (Koncrpyirop SmartArt/Smart Art
Tartibatr)

4. Format (Dopmat/Format)

5. Review (Peremuposanne/Xiilaso)

6. View (Bun/Goriiniig)

A)1,2,6 B)2.3,5 C)2.5.6 D)3.4,5 E)2.3.4

4
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52. Sokilda MS Word 2019 matn prosesorunun File
(P@ain/Fayl)— Print (ITeuars/Cap) kteqoriyasindan bir
fragment verilmigdir.

]g] Copies: |3 -

Print
Print All Pages . E
Entire Document: even p...
Pages: )

Print One Sided

117
q

Only print on one side of... ]

Collated
123 123 123

D Portrait Orientation -
0 .
B.27" x 11.65"
[T 1]
II Custom Margins v

2 Pages Per Sheet A

Sanadin 40 sohifasi vardir.Bu fragmentdaki Pages
(Crpanmier/Sohiflar) sahasina 2-5, 7, 9-12 daxil edib, Print
(ITeuars/Cap) ditymasini kilklasak ne¢a varaq ¢ap olunar?
A)15 B)3 o6 D)27 E) 12

53. Se¢ilmig gokilla iglomok {i¢iin hansi lent tabindan istifada
olunur (MS Word 2019)?

A) Home (I'naguas/Ev)

B) Insert (Beraska/Olava et)

C) Format (@opmat/Format)

D) Picture Format (Dopmat pucynka/Saklin formati)

E) Layout ( Maxet/Diizan)

54. Kursorun yerini ndvbati abzasa dayismak li¢lin hansi
banddan istifade edilir (MS Word 2019)?

A) Shift+Alt+1 B) Ctr+Home  C)Curlt|
D) Shift+Alt+| E) Ctrl+1

55. Contextual Ribbon Tabs (Konrekerusie Brimaxu
Jlenrni/Kontekst Lent tablar) secin (Word 2019):

I. Header and Footer (Kononrutyne/Yuxart vo agag
sarlovhalar)

2. Home (I'nasnas/Ev)

3. Equation (®opmyna/Diistur)

4. Format (®opmar/Format)

5. Review (Penemupopanme/Xiilasa)

6. View (Bun/Goriiniis)

A)2,3,5 B)1,3.4 ) 2,3,4
D)3,4,5 E)2,5.6

56. Sokildo MS Word 2019 matn prosesorunun File
(Daiin/Fayl)— Print (ITeuars/Cap) kateqoriyasindan
bir fragment verilmigdir.

EE:] Copies: |5 S

Print
Print All Pages E
Entire Document: odd pa...
Pages: I ‘ @
r Print One Sided
v
Only print on one side of... ]
D:’ Collated
123 123 122
D Portrait Orientation -
0 -
8.27" x 11.69"
Customn Margins -
E|E) ,
ag 4 Pages Per Sheet E]

Sonadin 30 sohifosi vardir.Bu fragmentdoki Pages

(Crpanvmpl/Sohiflor) sahasino 1-7, 11, 18-25 daxil
edib, Print (TTewars/Cap) diiymasini kilklasok nega
varaq ¢ap olunar?

A)6 B)3 OIS D)7 E)27

57. Sonadin redaktosi yeni daxil edilon moatn
fragmentinin avvalki motn fragmentini avoz etmasi ilo
naticolonoarse, asagidakilardan hansi bu rejimdon
¢ixmaga imkan verir (Word 2019)?

A) Ctrl+Z diiymalor kombinasiyasini sixmagla

B) Cirl diiymosi ilo va ya voziyyat satirindoki Overtype
(3aMeHa/Ovazetma) rejimini passiviosdirmakla

C) Shift diiymasi ilo vo ya vaziyyot sotirindaki
Overtype (3amena /Ovoazetma) rejimini
passivlogdirmokla

D) Insert diiymasi ilo vo ya vaziyyot satirindoki
Overtype (3ameHa/9vozetma) rejimini
passivlogdirmokla

E) Backspace diiymasi ila vo ya voziyyot sotirindaki
Overtype (3amena /Ovoazetma) rejimini
passivlogdirmokla

58. Hansi yanhigdir (Word 2019)?

A) Se¢ilmig fragmenti ¢ap etmok olar.

B) Bir sohifani ¢ap etmak olmaz.

C) Yalmz tok némroali sahifalori ¢ap etmok olar.

D) Yalmz ciit nomroli sohifolari ¢ap etmok olar.

E) Yalmz asag: vo yuxari sorlovholari ¢ap etmok olmaz.
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59. Moatnin siitunlara béliinmasi ii¢lin hansi lent tabindan
istifado edilir (Word 2019)?

A) Insert (Berarka/Olavo et)

B) Reference (Centakn/istinadlar)

C) Home (I'narnas/Ev)

D) Layout (Maker/Diizon)

E) View (Bumy/Goriiniig)

60. Sonadin an bdyiik gériiniig miqyas: na qadardirb (MS
Word 2019)?

A)400% B)100% C)800 % D)500% E) 600 %

61. MS Word 2019 matn prosessorunda hansi formath fayllari
acmaq miimkiindiir?
A) .pdf, .txt, xlsx
C) .docx, .xls. xlsx
E) .rtf, .dot, .dotm

B) .xlIsx. .doc, .docx
D) .doc. .pdf, .mdbx

62. Page Borders (I'panuie ctpanmiy/Sohifa sarhadlori) va
Page Color (TIger ctpanurel/Sohifa rongi) omrlori hansi lent
qrupuna aiddir (MS Word 2019)?

A) Page Setup (ITapamerpsr ctpanuipl/Sohifa parametrlori)
B) Page Background (®oH crpanuiiel/Sahifanin arxa plani)
C) Arrange (Ynpognouurs/Nizamlama)

D) Pages (Crpanmisl/Sohifalor)

E) Editing (Peaaxrmposanmne/Redakta)

63. Sahifaya ndmrani neca yerlogdirmak olar (MS Word
2019)?

1. Insert (BcTaBka/Olava et) — Header and Footer
(Konoututynel/Yuxart va agag: sarlévhalar) — Footer
(Hroxnuil xononturyn/Asag: sarlévha)

2. Insert (BeTaBka/Olava et) — Header and Footer
(Konoutntynel/Yuxart va agag: sarlovhalor) — Header
(Bepxmuii konontuTy /Y uxari sarlévha)

3. Layout (Diizan/Maxet) — Page Background (Qon
cTpanuney/Sahifanin arxa plani) — Watermark (Ilomnoxka/Su
nigant)

4, Layout (Dlizan/MakeT) — Page Setup (ITapameTrprl
ctpanunel/Sohifa parametrlori) — Margins ([Tona/Kanar
bosluglar)

5. Insert (BeTaska/©lava et) — Header and Footer
(Kononruryner/Yuxari va agagi sarlovhalar) — Page Number
(Homep cTpanuiml/Sahifs ndmrasi)

64. 30 sohifsdon ibarat olan kitab capa agagidaki
parametrlorlo géndorilmisdir. Cap {igiin ne¢a odad A4
varaqi lazim olacaq (Word 2019)?

=

Eg] Copies: | & 2

Print

Print All Pages

-

Entire Document: even p...

Pages: ‘

Mznually Print an Both 5i...
Reload paper when pro..

65. Agagidaki omoliyyatlarin hansi ila satri cadvaladon

D:I Collated
123 123 123
i = ]
Portrait Orentation -
I:l Ad
827" % 11.69"
iE‘ Custom Margins -
2 Page Per Sheet -

silmak olar (Word 2019)?

1. Satri segmok va klaviaturadan Delete ditymosinin

s1Ixmagqla.

2. Satri segmok va klaviaturanin Alt+Delete

ditymoalarinin sixmagla..

3. Sofri segmok va kasib miibadila buferina atmagla.
4. Sofri segmok vo klaviaturanin BackSpace diiymasini

s1xmaqla.




